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INVITATION FOR BID

GUAM DEPARTMENT OF EDUCATION

GDOE IFB 022-2010
DOCUMENT MANAGEMENT SERVICES

Deadiine for Submission:
Friday, Gctober 1, 2010,
10000 a.m. {Chamorro Standard Time)

Place:

Department of Education
Office of Supply 1 Management, Suiie 8-220
Manuel ¥. Leon Guerrero Building
312 Aspinal Avenue, Hagatna, Guam 96910
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INVITATION FOR BID

IH8UING OFFICE
OFFICE OF SUPPLY MANAGEMENT
DEPAHTMENT OF EDUCATION
.0, BOX DE
HAGATMA, GLIAM 06832
Tel: 300-1580/1681 Fax: 472-8001

Gy o

BRIAN C. MAFNAS
Administrator, Supply Management

DATE ISSUED: September 10, 2010
BID INVITATION NO: IFB 0222010
BID FOR: DOCUMENT MANAGEMENT SERVICES

SPECIFICATI{)N;_ See Attached Specifications
DESTINATION: See Attached Specifications

REQUIRED DELIVERY DATE: 60 DAYS AFTER RECEIPT OF ORDERS (ARQ}
INSTRUCTION TO BIDDERS- '

INDICATE WHETHER: INDIVIDUAL PARTNERSHIP CORPORATION

INCORPORATED IN-

This bid shall he submitted in dy plicate and sealed fo the issting office above o Jater than {Time) 1H0:00am,
iday _Oeclober 1. 2018 and shall be publicly ofiened. Bid submitted after the time and date specified above shall be rejected. Sec
sttached General Terms and Conditlons, and Sealed Bid Solicitation for details,

The undersigned offers and agrees 1o furpish within the time specified, the articles and services at the price stated opposite the
respective items listed on the schedule provided, unless otherwise specified by the bidder. In consideration to the expense of the
Government in opening, tabulating, and evaluating this and other bids, and other considerations, the undersigned agrees that this bid
remain firms and brevocable within 90 calendar days from the dage opening 1 supply any or ali the items which prives are quoted,

NAME AND ADDRESS OF BIDDER: SIGNATURE AND TITLE OF PERSON
AUTHGRIZED TO SIGN THIS BID:

AWARD: CONTRACT N.: e AMOUNY: DAY U
TTER MO AWARDED: e
CONTRACTING OFFICER:

BRIANC MARnAs
Administrator, Supply Managersen

RAME AND ADDRESS OF CONTRACTOR: SHINATURE AND TITLE OF PERSON
AUTHORIZED TO SIGN THIS CONTRACT:

IFR 022-2010
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GUAM DEPARTMENT OF EDUCATION
MANUEL F.L. GUIE;RRERO/ADMIN?STRATION BUILDING
Government of Guam
P.0). Box DE, Hagatna, Guam 96932
Tel: 300-1580/1581 * Fay: 472-5001

INVITATION FOR BID (FB} NG. . IFB 6192016

SPECIAL REMINDER TO PROSPECTIVE BIDDERS

Bidders are reminded to read the Sealed Bid Solicitation and Instructions, and General Terms and conditions attached (o
the IFB 1o ascertain that all of the following requirements checked below are submited in the bid enveloped, in
duplicate, at the date and time for bid Opening.

(X3 BID GUARANTEE (15% of Bid Amount} May be in the form of:
Reference #11 on the General Terms and Conditions

A Cashier’s Check or Certified Check
s, Letter of Credit
C. Surety Bond — Valid only if accompanied by:
1. Current Certificate of Authority issued by the Insurance Commissioner:
2, Power of Attorney issued by the Surety to the Resident General Agent:
3 Power of Attorney issued by two (2) major officers of the Surety o whoever is signing on

their behalf,
{X) BROCHURES/DESCRIPTIVE LITERATURE:
(X} Must comply with the following requirements:
#. Date of signature of the persor authorized o sign the bid and the notary date must be the same.

(X3 OTHER REQUIREMENTS: -

This reminder must be sigred and returned in the bid envelope together with the hid, Failure to comply with the above
requirements may be cause for disqualification and or rejection of the bid,

dayof __

SO : 111 1 e , authorized
acknowledge receipt of this special reminder o

On this R
fepresentative of e
prospective bidders with the above referenced IFB.

Bidder Representative’s §j grature

IFB 0222010




GOVERNMENT OF GUAM

DEPARTMENT OF EDUCATION
P.O. BOX DE
Hagatng, Guarg 96032

BiD BOND
NO.

KNOW ALL MEN BY THESE PRESENTS that

Principal, and {Bonding Company), e

A duly admitted insurer under the Jaws of the Territory of Guam, a5 Surety, hereinafter called the Surety are Held firmly
bound unto the Territory of Guam for the sum of

s 48 Principal Hereinafter called the

Dollars ($ 3 for Pavment of which
sum will and truly to be made, the said Principal and the said Surety bind ourselves, our heirs, executors, administraiors,
successors and assigns, jointly and severally, firmly by these presents.

WHEREAS, the Principal has submitted a bid for (identify project by number and brief description)
e

NOW, THEREFORE, i the Territory of Guam shall accept the bid of the Principa! and the Principal shall enter info »
Contract with the Territory of Guam in accordance with the terms of such bid, and give such bond or bonds as may be
specified in bidding or Contract Documents with good and sufficient surety for the fajthfu] performance of suck
Contract and for the prompt payment of labor and material furnished in the prosecution thereof, or in the event of the
failure of the Principal 1o enter such Contract and give such bond or bonds, if the Principal shall pay to the Territory of
Guam the difference not to exceed the penalty hereof between the amounts specified in said bid and such larger amount
for which the Territory of Guam may it good faith contract with another party to perform work covered by said bid or
an appropriate liquidated amount as specified in the Invitation for Bids then this obligation shall be nulf and void,
otherwise to remain full force and effect.

Signed and sealed this dayof . . 2010,

T PRINCIPALy T (SEAL)

{WITNESS)

D —

(MAIOR OFFICER OF SURETY) (MAJOR OFFICER OF SURETY?

(TITLE} (TITLE)

(RESIDENT GENERAL AGENT)

DOA F 38w 4.1.87

IFB 022-2010




SEE INSTRUCTIONS FOR SUPPORTING DOCUMENTS REQUIRED,

INSTRUCTION TO PROVIDERS:
NOTICE to al! Insurance and Bonding Institutions:

The Bond requires the signatures of the Vendor, two (2) mafor Officers of the Surety and Resident
General Agent, if the Surety is a foreign or alien Sirety,

When the form is submitted to GUAM DHPARTMENT OF EDUCATION, if should be accompanied with
copies of
The following:

1. Current Certificate of Authority to do business on Guam
issued by the Department of Revenye and Taxation,

2. Power of Attorney issued by the Surety to the Resident
General Agent,

3. Power of Attorney issued by two (23 major officers of the
Surety to whoever is signing on their behalf,

Bonds, submitted as Bid Guarantee, without signatures and supporting documents are invalid and
Bids will be rejected.

IFB 022-2010




B L S e e e et S R P s ns

AFFIDAVIT DISCLOSING OWNERSHIP and COMMISSIONS

CITY OF }
} ss,
ISLAND OF GUAM }
A, 1, the undersigned, being first duly sworg, depose and say that 1 am an authorized representative of

the offeror and that Ipleaze check only onet:

I The offeror is an individual or sole proprietor and owns the entive (100%) interest in the
offering business.

[ 1 The offeror is g corporation,  partnership, joing veniure, of association known as
lplease  stare name of  afferor
companyl, and the persons, companies, partners, or joint venturers who have held more than
10% of the shares or interest in the offering business during the 365 days immediately
preceding the submission date of the proposal are as follows [if none, please so state):

Name Address % of Interest
——
B. Further, I say that the persons who have received or are entitled 1o receive a commission, gratuity or

other compensation for procuring or assisting in obtaining business related to the bid or proposal for which
this affidavit is submitted are as follows lif none, please so State):

Name Address Compensation
C. If the ownership of the offering business should change between the time this affidavit is made and

the time an award is made or a contract is entered into, then | promise personally to update the disclosure
required by 5 GCA §3233 by delivering another affidavit 1o the government,

Signature of one of the following:
Offeror, if the offeror is an individual;
Partner, if the offeror is a partnership;
Officer, if the offeror is a corporation.
Subscribed and sworn (o before me
this ____ day of L2001

NOTARY PUBLIC
My commission expires:

This form shall be submitted in the Proposal Envelope.

AG Procurement Form 002 (Rev. Nov. 17, 2005;

IFB 022-2010
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SPECIAL
PROVISION
FOR
AFFIDAVIT DISCLOSING OWNERSHIP AND COMMISSIONS

Albbidders are required 0 submit a cuprent affidavit as required below, failure 10 do so will mean disqualification and
rejection of the bid,

Excerpt from P.L. 15-44
Secticn 44. 4 new Section 69613 i« added to the Goverament Code to read.

“Section 6961.3. Affidavig Disclosing Ownership and Commissions, As a condition of bidding, any partnership, sole
propietorship or corporation doing business with the Government of Guam shalf submit an affidavit executed under
oath that lists the name and address of any person who has held more thas ten percent (109 of outstanding nterest or
shares in said partnership. sole proprietorship or corporation at any time during the twelve (12) month period
immediately preceding subsmission of a bid. The affidavit shal] contain the number of shares or the percentage of ali
assels of such partnership, sole proprietorship or corporation which have been held by each such person during the
twelve (12) month period. In addition, the affidavit shall contain the name and address of any person who has received
or is entitled to reveive a commission, gratuity or other compensation for the procuring or assisting in obtaining
business related to the bid for the bidder and shail also contain the amounts of any such commission, gratuity or other
compensation. The affidavir shall be open and available to the public for inspection and copying”

EXAMPLE:

1. A bidder intends to pariicipate in a bid opening on October 15, and submits hissher
Bid on September 12, the affidavit dated September 10 is acceptable.

NOTE: It the affidavit is & copy, indicate the Bid No. and where it is filed.

IFB 0222010




AFFIDAVIT re NON-COLLUSION

CITY OF ] )
} &8,
ISLAND OF GUAM }

{state name of affion signing below], being first duly sworn,

deposes and says that:

I, The name of the offering  company or mdividual is  Israte  name of  company)

2. The proposal for the solicitation identified above is genuine and not coflusive or a sham. The
offeror has not colluded, conspired, connived or agreed, directly or indirectly, with any other offeror or
person, o put in a sham proposal or to refrain from making an offer. The offeror has not in any manner,
directly or indirectly, sought by an agreement or collusion, or communication or conference, with any person

said proposal price, or of that of any other offeror, or to secure any advantage against the government of
Guam or any other offeror, o to Secure any advantage against the government of Guam or any person
interested in the proposed contract. Al statements in this affidavit and in the proposal are true to the best of
the knowledge of the undersigned. This statement is made pursuant to 2 GAR Division 4 § 31 26(h}.

3. I'make this statement on behalf of myself as a representative of the offeror, and on behalf of the
offeror's officers, representatives, agents, subcentractors, and employees,

Signature of one of the following:
Offeror, if the offeror is an individual;
Partner, if the offeror is a partaership;
- Officer, if the offeror is a corporation,

Subscribed and sworn to before me

this day of s 201

NOTARY PUBLIC
My commission expires

5

This form shall be submitted in the Proposal Envelope.

AG Procurement Form 003 Chal 12,2010

IFB (22-2010
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AFFIDAVIT re NO GRATUITIES or KICKBACKS

CITY OF )
} 88,

ISLAND OF GUAM }

Istate name of affiant vigring below), being

first duly sworn, deposes and $ays that;

I. The name of the offering firm or individual is [state name of offeror conpany)
- Affiant is _ Istate one of
the following: the offeror, a partner of the offeror, an officer of the afferor} making the foregoing identified
bid or proposai.

2. To the best of affiant’s knowledge, neither affiant. nor any of the offeror's officers,
representatives, agents, subcontractors, or employees have violated, or are violating the prohibition against
gratuities and kickbacks set forth in 2 GAR Division 4 § 11107(e). Further, affiant promises, on behalf of
offeror, not to violate the prohibition against gratuities and kickbacks as set forth in 2 GAR Division 4 §
FEEOT(e).

3. To the best of affiant’s knowledge, neither affiant, nor any of the offeror’s officers,
representatives, agents, subcontractors, or employees have offered, given or agreed to give, any government
of Guam employee or former government employee, any payment, gift, kickback, gratuity or offer of
employment in connection with the offeror’s proposal.

4.1 make these statements on behalf of myself as a representative of the offeror, and on behalf of the
offeror’s officers, representatives, agents, subcontractors, and emplovees.

Signature of one of the following:
Offeror. if the offeror is an individual:
Partner, if the offeror is a partnership;
Officer, if the offeror is a corporation,

Subscribed and sworn to before me

this day of , 200 _

NOTARY PUBLIC
My commission expires:

This form shall be submitied in the Proposal Envelope.
AG Procuremens Form 604 (el 12, 20109

IFB (022.2010
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AFFIDAVIT RE ETHICAL STANDARDS

CITY OF )
¥ s,
ISLAND OF GUAM }

o IState name of affiant signing below), being first

duly sworn, deposes and savs that:

The affiant is tstate one of the following:  the offeror, a
pariner of the offeror, an officer of the offeror] making the foregoing identified bid or proposal. To the best
of affiant’s knowledge, neither affiant nor any officers, representatives, agents, subcontractors or employees
of offeror have knowingly influenced any government of Guam employee to breach any of the ethical
standards set forth in 5 GCA Chapter 5, Article 11. Further, affiant promises that neither he or she. nor any
officer, representative, agent, subcontractor, or cmployee of offeror will knowingly influence any
government of Guam employee 1o breach any ethical standards set forth in 5 GCA Chapter 5, Article 11
These statements are made pursuant to 2 GAR Division 4 § 1} 103(h.

Signature of one of the following:
Offeror, if the offeror is an individual:
Partner, if the offeror is a partnership,
Officer, if the offeror is a corporation.

Subscribed and sworn to before me
this day of L 200

NOTARY PUBLIC
My commission expires:

This form shall be submitted in the Proposal Envelope.

AQG Procurement Form 008 (Jul. 12, 2010

IFB 022-2010
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DECLARATION RE COMPLIANCE WITH U.S. DOL WAGE DETERMINATION

Frocurement No.-

Name of Offerar Company: ___ - -

I, hereby certify under penalty of

perjury:

{1} That Tam . Iplease sclect one: the offeror, a partier of the offeror, an
aofficer of the offeror) making the bid or proposal in the foregoing identified procurement;

{2} That 1 have read and understand the provisions of 5§ GCA § 5801 and § 5802 which read:
§ 5801. Wage Determination Established.

In such cases where the government of Guam enters into contractual arangemenis with a sole
proprietorship, a partnership or a corporation ("contractor"} for the provision of a service to the
govermment of Guam, and in such cases where the centractor employs a personds) whose purpose, in
whole or in part, is the direct delivery of service contracted by the government of Guam, then the
contractor shall pay such employee(s) in accordance with the Wage Determination for Guam and the
Northern Mariana Islands issued and promuigated by the 1S, Department of Labor for such labor as
is empioyed in the direct delivery of contract deliverables to the government of Guant,

The Wage Determination most recently issued by the U.S. Department of Lahor at the time 2
contract is awarded to a contractor by the government of Guam shall be used 10 determine wages,
which shall be paid to employees pursuant to this Article. Should any contract contain a renewal
clause, then at the time of renewal adjustments, there shaill be made stipulations contained in that
contract for applying the Wage Determination, as required by this Article, so that the Wage
Determination promulgated by the U S, Department of Labor on a date most recent to the renewal
date shall apply.

§ 5802, Benefits,

In addition to the Wage Determination detailed in this Anticle, any contract to which this Article
applies shall also contain provisions mandating health and similar benefits for employees covered by
this Article, such benefits having a minimum value as detailed in the Wage Determination issued and
promulgated by the U5, Department of Labor, and shail contain provisions guaranteeing a minimum
of ten {10} paid holidays per annum per employee.

(3) That the offeror is in full compliance with 5 GCA § 5801 and § 5802, as may be applicable to the
procurement referenced herein:

(4) That I have attached the most fecent wage determination applicable to Guam ssued by the US,
Department of Labor, {INSTRUCTIONS - Please atifachl)

Signature

This form shall be submitted in the Proposal Envelope.
AG Procurement Form 008 (Feh. 16, 20003

IFB 022-2010




AXFIDAVIT re CONTINGENT FEES

CITY OF . )
} ss.
ISLAND OF GUAM }

deposes and says that:

I. The uame of the offering company or individual is [state  name of  company}

2. As a part of the offering company’s bid or proposal, to the best of my knowledge, the offering
company has not refained any PeISon or agency on a percentage, commission, or other contingent
arrangement to secure this contract, This statement is made pursuant o 2 GAR Division 4 | FEOR(D,

3. As a part of the offering company’s bid or proposal, to the best of my knowledge, the offering
company has not retained a person to solicit or Sccure a contract with the government of Guam upoen an
agreement or understanding for a comnission, percentage, brokerage, or contingent fee, except for refention
of bona fide employees or bona fide established commerciaj selling agencies for the purpose of securing
business. This statement is made pursuant to 2 GAR Division 4 {1 1G8h).

4. Imake these statements on behalf of myself as a representative of the offeror, and on behalf of the
offeror’s officers, representatives, agents, subcontractors, and employees.

Signature of one of the following:
Offeror, if the offeror is an individual;
Partner, if the offeror is a partnezship;
Officer, if the offeror is a corperation.

Subscribed and sworn to before me

this day of L2001

NOTARY PUBLIC
My commission expires R

This form shall be submitted in the Proposal Envelope,

AG Procurement Form 007 {Jul. 15, 2010

IFB 022.2010

. Istate name of affians signing below], bemg first duly sworn,



Special Provisions

Restriction against Sex Offenders Employed by service providers to
Government of Guam from working on Government Property,

If a contract for services is awarded to the bidder or offeror, then the service provider must warranty that no
person in its employment who has been convicted of a sex offense under the provisions of chapter 25 of Title
9 of Guam code Annotated or of an offense defined in Article 2 of chapter 28 of Title 9 of the Guam Code
annotated, or who has been convicted in any other jurisdiction of an offense with the same elements as
herctofore defined, or who is listed on the Sex Offender Registry, shall provide services on behalf of the
service provider while on government of Guam property, with the exception of public highways. If any
employee of a service provider is providing services on government property and is convicted subsequent o
an award of a contract, then the service provider warrants that it will notify the Government of the conviction
within twenty-four (24) hours of the cenviction, and will immediately remove such convicted person from
providing services on government property. If the service provider is found to be n violation of any of the
provisions of this paragraph, then the government will give notice to the service provider to take corrective
action. The service provider shall take corrective action within twenty-four (24) hours of notice from the
Government, and the service provider shall notify the Governmen when action has been taken, If the service
providers fail © take corrective steps within twenty-four (24) hours of netice from the Government, then the
Government in its sole discretion may suspend temporarily and contract for services until corrective action
has been taken.

Signature of Ridder Date
Proposer, if an individual;
Partner, if a partnership;
Officer, if a corporation,

5 0222010
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GOVERNMENT OF GUAM
GENERAL TERMS AND CONDITIONS
SEALED BID SOLICITATION AND AWARD

Ouily those Boxes checked befow are applicable to this bid,

}Ksi L AUTHORITY: This soficitation is issued subject to &l the provision of the Guars Procurement Agt {3GCA,

vt io,

\Mls\

Chapter 55 And the Guam Procurement Regulations (copies of Btk are available s the Office of the Complier
of inws, Departeent of Law, copies available for inspection W GUAM DEPARTMENT OF EDUCATION). 1
requiees 2l parties involved in the Preparation, negotiation, performence, or adminisiration of CODLYRCES 10 act

ir good faith,

GENERAL INTENTION: Usess otherwise specifisd, it is the declared and acknowledged Totention and meaning of these
General Termns and conditions for the bidder 1o provide the Government of Guars {Covernment) with specified services or with
materials, supplics or equipment completely essembled and veady for use.

TAXES: Bidders are cantioned that they are subject to Guam Fcome Tanes as well as =¥ other taxes on CGuam Transactions.
Specific information on taxes may be obtained from the Director of Revenue and Taxation,

LICENSING: Bidders are cautioned that the Ciovernment wilk not consider for award any oifer submitted by a bidder who has no
complied with the Guam Licensing Law. Specific information on Heedses may be obtaived Trom the Direetor of Revenue and
Taxation.

LOCAL PROCUREMENT PREFERENCE: AH procurement of supplies and services where possible, will be made from
among businesses Heensed to do business on G in acvordance with section 5008 of the Guam Procurement Act GCA,
Chapter 5 and Section 1104 of the Guam Procurement Regulitions,

COMPLIANCE WITH SPECIFICATIONS AND OTHER SOLICITATION REQUIREMENTS: Bidders shalf comply
with all specifications ang other sequirements of the Solicitation.

“ALL OR NONE” BIDS: Unless otherwise altowed under this Solicitation. “All or none” bids may be
deemed to be neferesponsive. I the bid &5 so limited, the Government may reject part of such propossd and award on the
reématnder,

NOTE: By checking this item, the Governmant is requesting all of the bid items 1o be bided or none at all. 'The Government will
not award on an itemized basks. Reference: Section 3-161.06 of the Guam Procurement Regulations,

INDEPENDENT PRICE BETERMINATION: The bidder, Upom sigaing the lovitation for Bi, certifies that the prices in his
bid were derived a0 withow collusion, and acknowledge gme colldsion and anti-competitive practices are prohibited by faw,
Violations will be subject 1 the provision of Section 5681 of that of the Guam Procuremant Act. Other existing civil, criminal or
administrative remedies are not impatred and may be fr addition to the remedies in Section $651 of the Guovernment code.

BIDDER’S PRICE: The Government will consider got more tan two {2) {Basic and Alternate] item prices and the bidder shail
explain fully each price if supplics, materials, equipinent, andior specified serviges offered comply with specifications and the
products origin. Where basic or alternate bid meets the minjmay required specification. cost and other Tactors will be considered.
Failure 1 explain this reguirertient will result in rejection of the big,

BIDY ENVELOPE: Envelope shall be sealed and marked with the bidder's name, Bid number, time, date and piace of Bid
Opening,

BiY GUARANTEE REQUIREMENT: Bidder is tequited o submit 3 Bid Guarentee Bond or starelby brevocable Letier of
Credit or Conitfied Check or Cashier’s Check in the same bid envelope o be heid by the Government peoding awird, The Rid
Guarantes Bond, Letter of Credit, Certified Check or Cashier's Check must be issued by aniy local surety or banking institmion
feensed 10 do business o6 Guam and mode payble to the Treasure of Glimm I fhe amouy of Tifteen peroent {15%) of his highest
total bid offer. The Bid Bond mast be subtmitted on Govornment $tandard Form BB-1 (copy enclosed). Personal Checks witl niot
b aceepted 55 Rid Guaramice. If'a successiyl Bidder {Contractor} withdeaws from the bid or fails to enter into contraet within the
prescribied time, such Bid guarantee will be forfeited tiv the Goverbmerd of Guam. Bids will be disqualified if not scovmipanied by
Bid Bond, Letter of Credit, Costitied Check or Caglrier’s check.  Bidder must include in hisfher bid, valid copies of a
Fower of Attormey from the Surety and 2 Certificate of Authority from the Govortiment of Guam 1o show proof that the surery
company tamed on the bond mstrument is authorized by the Government of Goam and qualified to do Busitess on Guagy, For
dotailed information on bonding mmatters, contact the Department of Revenue and Taxation. Failure to subsmit 2 valid Fower of

i4
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Attarney and Cerlificate of Authority on the surety is cause for rejection of bid. (GPR Section 3-206203.3) Porsuant to Public
Law 27-127, ali competitive sealed hidding for the procurcmoent of supplics or services exceeding $25.000.00 u 5% Bid
Security of the fotal bid price st accompany the hid package.

PERFORMANCE GUARANTEE: Bidders. who are awarded a conliact under tiis solicitation, guarantce that goods will he
delivered of required services performesd within the tme specified. Failure 1 perform the contract in a satislactory manner may be
cause for suspension or debarmen from doing business with the Govermment and to enforee Section 23 of these General Terms
and Conditions. In addition, the Governmen will held the Vendor lable and will enforce ihe requirements as set forth in Section
41 of these General Terms and Canditions,

G.8.A. Form 112 Revised 92008

Wi

[a

(%]

SURETY BONDS: Bid and Performance Bonds coverage must be sigaed or countersigned in Guam by & forcign or alien surery's
resident general agent. The surety must be Insurance Company, authorized by the government of Guam and qualified w0 do
business iz Guam. Bids will be disqualified if the Surety Company toes not have a valid Certificate of Avthority fram the
Government of Guam 1o conduct business in Guam,

COMPETENCY OF BIDDERS: Bids wil U he considered only from such bidders wha, in the opinion of ihe Government, can
show evidence of their ability, experience, equipment. and facitities i ronder satisfactory service,

BETERMINATION OF RESPONSIBILITY OF BIDDERS: The ADMINISTRATOR, SUPPLY MANAGEMENT reserves
the right for securing from bidders informatian 1 determine whether or not ihey are responsible and to inspect plam skie, place of
business; and supplies and services as necessary to deicermine their responsibility in accordance with Section 15 of these General
Terms and Conditions (GPR Scction 34015

STANDARD FOR DETERMINATION OF LOWEST RESPONSIBLE BIDDER: i determining the lowest responsible
offer, e ADMINISTRATOR, SUPPLY MANAGEMENT shall he guided by the following:

a)  Price of items offered,

b} The abitity, capacity, and skill of the Bidder 1o perform.

¢y Whether the Bidder can perform promptly or within the specified time.

9} The quality of performance of the Bidder with regards 1o swards previously made to him,

¢} The previous and existing compliance by the Bidder with laws and regulations relative to procurement.
£ The sufficiency of the finzacial resourcos and ability of the Bidder to perform.

g} The ability of the bidder 1o provide future maintenance and services for the subject of the award,

h} - The compliance with alf of the conditions to the Solicilation,

TFIE BIDS: If the bids are for the same uoit price or total amount in the whole or in part, the ADMINISTRATOR, SUPPLY
MANAGEMENT will determine award based on Scotion 3.202.15.2, or 1o reject alf such bids (GPR Scetion 3-202.15.2).

BRAND NAMES: Any reference in the Solicitation 1o manufactarer’s Brand Names and number is due 1o Jack of 4 satisfactory
specification of commedity deseripion. Such preference is inlended to be descriptive, bat nor restrictive and for the sole purpose
of indicating prospactive bidders a description of the article or services that will be salisfactory. Bids on comparable ftems will be
considered provided the bidder clearly sates in his Big the exact anticles he is offerfag and how it differs from the original
specification. -

DESCRIPTIVE LITERATURE: Descriptive literaturels) as specified in this solicitation must be furnished as 2 part of the bid
and must be received at the date and time ser for opening Bids. The literature Furnishod ealist clearly idemify the jtem(s) in the
Bid. The descriptive lteratare is reguired w establish, for the purese of cvaluation snd award, details of the product(s) the hidder
proposes {o fumish inciuding design, materials, components, perfortsance characteristics, methods of manufacture, construciion,
assembiy or nther characterisiics which are considered appropriate. Rejection of the Bid will be reguited if the descriptive
titerature(s) de not show that the product{s) ffered conform(s) w the specifications and aher requirements of this solicitation,
Failure 1o furnish the descriptive literature(s) by the time specified in the Solicitation will require refection of the bid.

SAMPLES: Sumple(s) of iternds) as specified in this saficiation must be Furnished as 2 part af the bid and must be received a1 ihe
date and time set for opening Bids. The sample(s) should represent exactly what the bidder proposes to furnish and will be used 1o
deternine if the flemes) offercd caiplies with the specifications. Rejection of the Bid will be required if the sampleis) do no
show that the produci(s) offered conformis) 1o the specifications end other Fequirements of this soliclation, Failire o furnish the
sample(s} by the time specified in the Solicitation wilf require rejection of the Bid,

LABORATORY THEST: Successful bidder i§ required to accompany delivery of his gonds with a Laboratory Test Report
indicating that the product he is furnishing the Govermment mects with the specifications. This report is on the bidder's account
and must be from a2 centified Testing Association,
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3\5; 22 AWARD, CANCELLATION, & REJECTION. Award shall be made 1o the Jowest responsible and responsive bidder, whose
bid is detersvined 1o be the most advantageous to the Government, taking into consideration the evaluation factors set forth in this
scliciiation. No other factors or criteria shall be used in the evalustion. The sight is reserved as the interest of the Goverpmesst
may require (& wajve any misor irregularity in bid received, The ADMINISTRATOR, SUPPLY MANAGEMENT sial! have the
authority to award, cancel, or feject Bids, in whole or in parst for any one of more Hens # he determines it is in the pubdic interest.
Avard issued 10 the fowest responsitde bidder within the specified time for acceptance as indicated in the soliciation, resulis in a
bidding conteact withowt further action by edther party. Tn case of an error in the extension of prices, unit price will sovern, It is
the policy of the Government to award conteacts to qualified Iocal bidders, The fovernment reserves the right o incresse or
decrcuse the quantity of the tems for award sid make additional awards for the same type ilems and the vendor agrees to such
maadifications and additional awasds Baged on the bid prices for a period of thirty (305 doys after original sward, No. sward shall
be made under this solicimtion which shall reqaire advance payment of irrevocable letter of aredit from the goverament (GPR
Seetion 320,14 1)

MARKING: Fach eutside container shall be msrked with the Purehase Order number, jtem sumber, brief e descripsion and
quantity. Letter marking shall not be less than 3747 in height.

z
H

] 24 SCHEDULE FOR DELVERY: Successful bidder shalf notify the GUAM DEFARTMENT OF EDUCATION, Telephone Mos
4750634 or 4750635, at feast twenty-four (245 hours before delivery of any item under this solicitation,

P 125 BILLOFSALE: Successiil supplier shall render Bitls of Safe for each item defivered nnider this contesct,
Eatlure to comply with this requirement will sosuli in sejection of delivery. The Bill of Sale must accompany the tems defivered
bt will not be considered as an invoice for payment. Supphier shall bill the Government in aceordance with billing instructions as

indicated on the Purchase Order.
G8A. Form 112 Revised 972008

f‘m} 26, MANUFACTURER'S CERTIFICATE: Sucvessful bidder is required, upoit delivery of any tem under this
ontract, to furpish a cenificate Teom the mamdcturer indication that the goods meet the specifications, Failuee to comply with
this request will result in rejection of delivery payment, Supplicr shall bill the Government i accordance with billing instructions
as indicated on the Purchase Order,

%

Bl 27 INSPECTION: All supplies, materials, equipmient, or services delivered under this contrict shall be subject o the inspection
and/or test conducted by the Government at destination. If in anv case the supplies, materials, equipment, or sorvices are found to
be defective in material, workmanship, performance, or otherwise go ot conform to the specifications, the Government shall have
the right 10 réfect the jtems or tequise that they be corrected. The mumber of days required for correction witl he determined by
the Government,

f 125 MOTOR VERICLE SAFETY REQUIREMENTS: The Government will enly consider Bids on motor vehicies which comply
with the requirements of the Natfonal Fraffic and Mator Yehicle safety Act of 1966 {Public Law #9563} and Clean Air Act as
amended (Public Law 55208, that are applicable 1o Guam. Ridders shafl state i the equipment offered comply with these
aforementioned Federal Laws,

i 129 SAFETY INSPECTION: Al mitor vebidles delivered under this contract must pass the Government of
Guam Vehicle Inspeetion before delivery af destination, -

130, GUARANTEE:

N a3 Guarantee of Vehicle Type of Equipment:
The sucoessful bidder shall guarantes vehicular type of equipment offered against defective paris, wotkmanship, and performance,
for a period of not less tuin oag ¢ 1y year aftor date of recein of equipment. Bidder shall also provide  service to the equipment
for at least one {13 year. Serviee to be provided shall include, but will nor be lisstted ¢ tune ups (change of spagk plugs, coritac
points and condensers) and lubrication {change of engine and Yansmission oily. All pats andd Fabor shall be at the expénse of the
bidder. Al parte found defective nad not caused by misuse, neglipence or secident within the guaramtes period shalt be repuived,
veplaced, or adjusted within six {6} working days afier notice from the Governmen! and. withoul cost to the Goverament.
Vehicular type of cquipmoent as wed in this comtext shall include equipment used for transportalion as differentisted from tractors,

backhoes, efe.

y"}vj b} Guarantee of Othey Type of Equipment:
The successfuf bidder shali guarantee all other types of equipment offered, excepd thise mentioned in 3 ie, above, against defetive
pants, workeanship, and performance for 2 period of not less than tiree (33 months after date of receipt of equipment,
Bidder shall also provide service 1o the euuipment for af Joast thres (3 montlis. AR parts found defective within that period shall
be repaired or replaced by the Contractor without cost to the Government.  Repairs, adiustmems or replacements of
defective parts shall be comploted by the contractor withii six (6} warking days after notics from the Governmens,

A

Compliance with this Section is # gondition of this Bid.

IFB 0222010
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REPRESENTATION REGARDING ETHICS IN PUBLIC PROCUREMENT: The bidder or coRtraclor represents that i

has not knowingly influcsced and promises that it witl ot krowingly influence a Government employee i breack any
of the ethicat standards and represents that it has nat vielated, is not violating, and promises that it will not viclae the prohibition
againgt gratuitics and kickbacks set foreh ot Chapier 11 (Bihics i Public Contracting) of the Guam Prucurememt Aot ang in
Chapter 11 of the Guam Procuremen Regalations,

REPRESENTATION REGAKDING CONTINGENT FEES: The contractar fepresents that it has not retained a person (o
solicil or seowre a4 Government contract upon an agreemonl or wnderstatiding for a cammission, percentage, brokerage, or
contingent fee, except for retention of bona fide smployees or hona fide established commercial selfing agencies for the purpose of
securing business (GPR Scction | 12073,

EQUAL EMPLOYMEINT OPPORTUNITY:  Contraciors shall Bt discriminate against any employee o applicans of
employment because of race, color, religion, se, or natignal adgin. The comractor will take affrmative action to ensurc thar
employees are treated equally during employment without regards Lo thelr race., color, refigion, sex, or national origin,

COMPLIANCE WITH LAWK Bidders swarded & contract under this Solicitation shali comply with the applicable standard,
provisions, and stipulations of ait pertinemt Federal andfor incal laws, rules, and regulations relative 10 the performance
of this contract and the furnishing of poods.

CHANGE ORDER: Any order issued relative (o awards smade under this soliciation will be subject 1o and in accordanice with
the provisions of Section 6-10H-03. | of the Guam Procurement Reguiations.

STOP WORK ORDER: Any stop work arder issued relative 1 awards made vnder this soficitation will be subject 1o and in
accordance with the provisions of Section 6-1 (1-04.1 of the Guam Procusement Regulations.

TERMINATION FOR CONVENIENCE: Any termination order for the convenicnce of the Government issued relative o
wards made under this solicitatios will be subject (0 and ir accordance with the provisions of Section 6-106.10 of e
Government Procuremen Regufations,

GS.A. Form 112 Revised 9/2008
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TIME FOR COMPLETION: 1t is hereby undersiood and mutssily agreed by and between the contractor and

the Government that the Gme far detivery to final destination or the timely performance of certain services is an cssemtial condition
of this contract. If the contractor reluses or fuils to perform any of the provisions of this contract within the time specified ini the
Parchase Order (from e date Purchase Order is acknowledged by vendor), then the contractor is in default, Defautis will be
lreated subject 10 and in accordance with the provisions of Section 6- 101 .08 of the Guam Procurement Regulations.

FUSTIFICATION OF DELAY: Bidders whe are awarded contracts uader this Solicitation, guarantee tha the goods will be
delivered 1o their destination or required services rendered within the lime specified. I the bidder is not able to meet the specified
detivery date, he is required Lo notify the ADMINISTRATOR, SUPPLY MANAGEMENT of such delay. Notification shall be in
writing and shel! be receive by the ADMINISTRATOR, SUPPLY MANAGEMENT a1 least twenty-four (24) hours before the
specified delivery date.  Notification of defay shall include an explanation of the causes and teastns for the delay including
satement(s) from supplier or shipping company causing the delay, The Government reserves the right 16 rejoct detay justification
if, in the opinion of the ADMINISTRATOR, SUPPLY MANAGEMENT, such Justification is nol adegquatc,

LIQUIDATED DAMAGES: Whes the contractor is given notice of delay or nonperforrmance as specificd in Paragraph 1
{Default) of the Termination Tor Default Classe of this contract and fails 10 cure in the time specified, the contractor shali be liable
for damages for delay in the amount of ore-fourth of ane percent {1%;) of outstanding order per calendar day from date set for cure
untii cither the territory reasonable obtains similar supplics or services il the Canracior is lerminated for defaul, or umit the
contractor provides the supplies or services if the contractor fs non termipated for default. To the exient that the contractor’s defay
or notiperformance is excused under Paragraph 40 {Excase for Nowperformance or Delayed Performanec) of the

Termination for Default Clayse of this contracy, liquidated damages shall not ¢ due the terifory. The contractor remains liabie for

damages causod other than by delay (GPR Scction 6- HM 60915,

PHYSICAL LIABILITY: [T i becomes necessary for the Venday, cither as prinsipal, agent or employee, 1o
enter upon the premises or propenty of the Governmen of Guam in order 1o construct, erect, nspect. make defivery ar remove
property hereunder, the Vendor herehy covenants and agrees to iake, use, provide and make afl preper, necessary and sufficient
precantions, safeguards and profections agains! the occurreice of any accidents, injuries or damages to any PESOY OF
property during the progress of the work kercin covered, and 1o B responsible for. and to indemnif v amd save harmless the
Government of Guam from (he payment of all sums of noney by reason of aif or any such accidents, injuries or damages that may
geeur upanr o about such work, and fmes, penalties and loss mcured for or by reasons of the violations of any territorial
ordinance, regulations, or the laws of Guam or the United States, while the work is in progress. Coniractor will CAITY INsurance (o
indemsily the Goveratent of Guam againgt any claim for Joss, damage or injury (o Property of persons arising ow of the
performance of the Contractor or his employees and agents of the services covered by the contract and the use, misuse
or fatture of any equipment used by the contractor or his cinployees or agents, and shali provide certificates of such insurance wo
the Government of Guam when required.

£
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\Pv 142 CONTACT FOR CONTRACT ADMINISTRATION: 1 your firm receives a contract as a result of his
Solicitation. please designate 4 person whom we may contact for prompt admimsization,

Name: Title: -

Address: Telephone: _

L84 Form 152 Revised w2008

IFB 022-2010
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GOVERNMENT OF GUAM

SEALED BID SOLICITAITON INSTRUCTIONS

L. BID FORMS: Buch biddes shals be provided with two (2) sets of Soliciation formy. Additionst copies may be provided SPOT TEqISSE.
Bidders requesting additions! capies of said forms will be charged per page in scoordance with Section 61 14 of the Government
Code of Guam. Al payments for this purpose shall be by cash, certified check or ragney ovder and shall be made payable 1o the
GUAM DEPARTMENT OF EDUCATION {E0 6. 243,

2. PREPARATIONS OF BiDs;

a} Bidders are required 1o examing the drawings, specifications, schedule, and all msirictions,
Fallure to do so will be at bidder's risk,

b} Each bidder shal! furnish the information required by the Soficitation. The bidder shall sign the solicitation
and print or type his name on the Schedule, Erasures or other changes must be initiaied by the person
signing the bid. Bids signed by an agest are to be accutiparied by evidence of this authority naless such
evidence has been previously fursished 1o the issuing office,

&} Unit price for cach unit offered shall be shown and such price shall inclade packing unless ptherwise
specified, A wotal shall be entered in the. mmoun: cotums of the Schedule for each jtem offered. Incase of
discrepancies betwesn 2 epit peice and extended price, the unit price will be presurmed 1o be Torrect,

) Bids for supplies or services ofher than those specified will no be considered,
Time, if stated as & mber of days, means palendar days and will inclode Saturdays, Sundays, ang holidays beginning the day
after the issuanice of g Netive to Proceed, Time stated ending on g Saturday. Sundny or Govermment of Guam fegal holiday will
encd at the close of the next business day,

3. EXPLANATION TO BIDDERS: Any explanation desired by a bidder regarding the meaning or
interpretation of the Solicitation, drawings, specifications, eic., must be submitted in writing and with sufficient time aflowed for o
wititen reply 1o reach aff bidders before the submission of their bids, Oral explanations or instroctions given before the awrd of
the contract will not be binding. Any information given 1o a prospective bidder concerning a Selicitation will be furnished to il
prospective bidders in weiting as an amendment to the Soticitation if such information wok! he prejudichal w uninformed bidders.

4. ACKNOWLEDGEMENT OF AMENDMENTS TO SOLICITATIONS: Receipt of an ameridmen: to
a Solicitation by a bidder must be scknowledged by signing an acknowledgement of reesipt of the amendment.
3uch acknowledgement must be received prior to the hour and date specified for receipt of bids,

5. SUBMISSION OF BIDS:
4} Bids and modifications thereol shall be enclosed in seated envelopes and addressed o the office specified i the Soliciation,
The bidder shal! show the hour and date specified in the Solicitation for receipt, the Solicitation number, and the name and address
of the bidder on the face of the envelope,
b Telegraphic bids will ot be considered urless quthorized by the Soliciation. However, bids may be
modified or withdrawn by writteh or ilegraphic notice, provided such nitice is received prior 1o the hour and date specified fin
receipt (see patagraph 6 of ihese fnstruactions,
<) Samples of items, when required, must be submsitted within the ime specitied, unless ptherwise specified
by the Government, at no expense i the Government, I oo destroyed by testing, samples will be returned g
Bidder's request and expense, unless otherwise specificd by the Solicitation.
d) Samples or destriptive Heratore shoild ot be submitted unless it s tequired on s solicitation
Regardiess of sy attenpt by a bidder 1o condition the bid, snsolicited samples or descriptive lierature will not he examined or
tested at the bidder's risk, and will not be deemed fo vary any of the provisions of this Solicitation.

6. FAILURE TOSUBMIT BID: Ifnc bid is to be submitted, do not retorn the solicitation anfese otherwise specified. A
letier or postcard shall be ses 1 the issuing office advising whether future Sclicitations for the type of supplies or services covered
by thix Solicitation is desired.

7. LATEBID. LATE WITHDRAWALS, AND LATE MODIFICATIONS:

& Dufinition: Any bid received after the fime and date set for vecelpr of bids is late, Any withdrawal or modification of 2 bid
received affer the tme and date set for opening of bids at the plave desigrated for opening is fate (Guam Procurement Regulations
Section 3-202)

by Treatment: No late bid, lute modification, or fate withdrawal will be considersd unless received bofors COpract award, and the
bid, modifleation. or withdrawal wouid bave boen tmely bt for the sotion or inaction of tervitorial personned direetly serving the
procurement sctivity,

19
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8. DISCOUNTS:
a) Notwithstanding the fact that proinpl payment discounts may be offered, such offer wil] not he considered i1y cvaluating bids fos
award unicss oiherwise specified in the Soficitation. However, offered discowns will be taken i Payment is made within the
discoumt period, even though not considered in the evaluation of bids,

D30A Forim 295-Revised 2/89
) T comection with any discount offered, ime will he eamputed from date of delivery and aceeptance of the supplics w the
destination a3 indicated in the purchase order or contract, Payment is decmed 1o be made for die purpose of earning the discount on
the date of mailing of the Government check,

9. GOVERNMENT FURNISHED PROPERTY: Mo waerial. tabor or facilitics will be fumished by the  Giovernmen usess

oiherwise provided for in the Seliciiation.

i0. SELLER' INVQICES: Invoices shalt be prepared and submitted in quadruplicate {one copy shali be marked
“original™y unless otherwise specified. Invoices shall be “certified true and correct” and shall contain the following
information: Contract and order number Gf any}, itemr numbers, description of supplies or services, sizes, guantities,
unit prices, and extended total. Bill of lading nember and weight of shipment wilt be shown for shipments made on
Government bills of lading.

'L RECEIPT, OPENING AND RECORDING OF BIDS: Bids and modifications shall be publicly opened in the
presence of one or more witnesses, at the lime, date, and place designated in the Invitation for Bide, The name of
each bidder, the bid price, and such other information as is deemed appropriate by the Procurement Off icer, shall be
read aloud and recorded, or otherwise made available. The names and addresses of reguired witnesses shall be
recorded at the opening. The opened bids shail be available for public inspection except to the extent the hidder
designates trade sccrets or other proprietary data to be confidential as set forth in accordance with Section 12,
bejow. Material so designated shall accompany the bid and shall be readily separable from the bid in order to
faciditate public inspection of the non-conf: idential portion of the bid. Prices. makes and modeis or catalo glue
numbess of the items offered, deliveries. and terms of payment shall be publicly available at the fime of bid
openiing regardiess of any designation to the contrary (Guam Procurerment Regulations Section 3-202. 12.2}.

12, CONFIDENTIAL DATA. The Procurement Officer shail cxamine the bids to determine the validity of any requests
for nondisclosure of trade secrets and other proprietary date

20
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Guam Depar;ment of Education
Bid for Document Management Hardware (Multifunction
Copiers/Printers/Scanners/Fax Machines) and Software

General Information

The Guam Department of Education (GDOE) is a single unified school district consisting of
grades Kindergarten through 12. Qur 27 elementary schools, 8 middle schools, 5 high
schools and an aiternative schools service over 30,000 students. GDOE is soliciting bid
proposals to support its document processing needs by providing and managing
multifunction copiers, printers, scanners and fax machines (hardware specifications
below), software (software specifications below) and support services.

Objectives

o Provide capability to handie simple and complex copier and printer functions such
as duplication, collation, sorting, tabuiation ang stapling.

o Provide scanning functions which will allow for scanning ability including scan to
email, network folder, and computer workstations

o Enforce logical access controls. Personnel should be able to copy; print, fax, and
scan based on their approved access permissions.

¢ Monitor the number of copies, prints, scans and faxes at each machine, per user,
per site, and department wide

o Improve depariment-wide document communications by using technology.

o]

Reduce reliance on hardcopy documents.
Use scanning to mitigate risk of physical loss of documents due to weather,
termites, and employee turnover

&)

o Manage and work with scanned documenis

o Use economies of scale to drive the best price from interested vendors

o Provide equipment features that can be used to reduce costs, reduce paper, and
improve communications.

o Minimize the amount of time devoted by GDOE personnel to managing and
supporting office equipment at GDOE _

o Reduce GDOE internal processing costs for processing invoices by reducing the
number of invoices for equipment leases, maintenance, and supplies

c Standardize and minimize the number of different device modeis and needed
supply items

o Reduce training and support needed by GDOE, FSAIS (IT depariment)

¢ Understand copy, print, fax, and scan volume so that report data can be used to
understand how schools are using technology to improve the document
management process, reduce reliance on paper, improve communication, and
contribute to a “greener” department by using less paper.

o Reduce training time for equipment operators, staff, and faculty and provide on-
going training to assure end users know how to use the equipment to its maximum
Capabilities.

< Develop management controls and reports to assist in logging and keeping track of

all the office equipment throughout the schools

21
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Understand the usage of office equipment including volume and reliability

Track and identify where and when equipment can be reassigned

Identify cost saving opportunities in the schools {what print jobs can be done
internally vs. being sent out to commercial printers)

Improve quality of documenis being produced

Keep GDOE information secure

Be energy efficient and cost effective

Bescription of Equipment and Software Plan
provided by the vendor for a lease term of 60 months

o0

OO0

. Machines and software will be
renewable each fiscal year subject to the availability of funds from fiscal year to
fiscal year.

. Lease pricing shall be firm and fixed.

. Maintenance and Supplies shall be included with the exception of paper.

Supplies. are defined as all supplies and parts required by the machine to run
reliably (toner cartridges, drums, fusers, staples, efc.)

. All used supply items shall be picked up the vendor upon request by GDOE
departments without charge.

. On-call Service Support of machines shall be 8 to 5 Monday through Friday with
telephone technical support available 24/7

. Vendor is responsible for instaliatiors and removal of proposed equipment at no
charge to GDOE (See Delivery terms)

Support for training and network connectivity: Unlimited training shall be provided for
all the machines and software, Training will be provided as needed and will be scheduled
at the beginning of each school year 10 assure that new staff and faculty are aware of how
to best use the technology being provided. Vendor shall connect each device to the GDOE
network and provide network connectivity support as needed. Support will consist of a
callable help desk and an on-call dedicated vendor employee/technician who ig available
to DOE from Monday to Friday 8 to 5 to assist with ail equipment and software issues
including but not limited to network connectivity and how to use software. On-cali person
should be qualified to assist with machine issties and be able to address network printing
and scanning issues/setup. Telephone technical support provided 24/7.

Pertormance Guarantee: Should provided machines perform unsatisfactorily at any time
during the term of the contract, vendor shall replace said machine with an equal or like
machine at no charge fo the GDOE. GDOE reserves the right to determine what is
considered unsatisfactory performance.

Maintenance: Machine maintenance will be provided fo ensure that machines are working
ninety-five percent of the time or greater. Any non-standargd maintenance which incurs

22
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Invoicing and Reporting: Vendor shali provide one invoice per month detailing the cost
per machine as well a summary of the costs.

Vendor will also provide the foliowing quarterly reports (per school, section and department
wide} detailing how each device is being used as well ag the performance of each device:

. Detail of black and color copies and prints, faxed Pages and scans made by each
machine

. Month to month and year over year copy/print volume trends.

¢ Machine performance including number of service calls placed per machine and

percentage of up time
Vendor will be responsible for collecting all machine meter readings as needed to produce
reports. GDOE will have the option fo change report data requirements to fit its reporting

interests,

Supplies Management: Vendor will be responsible for supplying, inventorying!fogging and
maintaining adequate machine supplies at the different GDOE locations to assure proper
machine functionality and performance. Any used machine supplies, shall be removed by
the vendor for proper disposal or recycling at no charge to GDOE,

Allowance: All proposed machines and (additions if any) will have an allowance as
indicated.

Incremental Additions: GDOE will have at its discretion the ability to add additional
equipment on to the proposed plan as needed based on the quoted Incrementsl Additional
cost per month per item. The ability to add additional equipment will be in effect for the first
three years of the proposed plan.

Security: In the interest of assuring security of information within DOE, all proposed
devices must have the following features:

e Secured Access where access 1o machine copy, print, fax and scan capabilities
require a password

» Secured Printing where print jobs are released via entering a password at the
machine

. Data Encryption where images stored on the Machine hard drive i present are
encrypted

. Data FErase where images stored on the machine hard drive if present of the

machine can be erased immediately after using the machine

Energy Star Certification: Al devices proposed must be Energy Star Certified

Evaluation: GDOE will yse the Total Cost of Ownership Proposed Price for the purposes
of determining the lowest responsible bidder. Estimated color figures will be evaluated on a
3 tier percentage of use. (eq. 75% of use, 50% of use, 25% of use)

23
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Delivery Terms: Vendor shall deliver hardware o designated sites as directed by DOE
and ensure that software is installed and that all machines are operationali. DOE will
provide a distribution list to awarded vendor(s).

Indemnity: Contractor agrees to indemnify and hold harmiess GDOE and its officers and
employees from any claim, damage, fiability, expense or loss, including defense costs and
attorney's fees, arising out of Contractor's duties under this agreement resulting from
Corg{actor's negligence, save and except those caused by the negligence on the part of
GDOE.

Liability insurance: Liability insurance fo be maintained by the vendor to protect GDOE
from any harm in the event vendor employee is harmed while on GDOE business.
Vendor(s} to provide proof of insurance coverage to the Office of Supply Management
prior to the distribution of hardware.

24
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Hardware Specifications

ltem 1 (5 Units with 200 000 Black Print Aliowabie total

High Volume Multifunction Copier/Printer/Scanner

OOOGOOOQOO

O

o0 o 0o

Black Copier, Network Printer, Network Scanner

Al minimum 105 to 125 pages per minute black

Muitipie Sheet Automatic Document Feader

Two-sided copying and printing

Two paper trays (500 sheets each)

High Capacity Tray (2000 sheets)

Stack Bypass Tray (100 sheets)

Acceptable Paper sized of letter, legal and ledger (11x17)

Acceptable Paper Weights of up to 110b index

Corner Stapling, Hole Punching, and Booklet Printing with Folding and ¢ Saddle
Stapling

User accounts with passwords to track prints, copies, and scans by user. Ability to
generate a detailed report for usage

Networkable to multiple workstations

scanning in black or color to network folder and scan t email (PDF Format)
Compatible with Mac and Windows Operating Systems

PostScript and PCL Print Drivers

Ram and Hard Drive

Option to add additional machines $§
{Not considered in price determination)

Monthiy Cost to include Biack & White print allowance §

Black & White excess per print $

25

I¥B 022-2010




ltem 2 (44 Units with 1,100,000 Black Print Allowable total and Estimated 50.000

Color Print)
High Volume Multifunction Copier/Printer/Scanner {and Fax for 3 machines)

Color Copier, Network Printer, Network Scanner

At minimum 75 to 80 pages per minute black

At minimum 50 to 90 pages per minute color
Muttiple Sheet Automatic Document Feeder
Two-sided copying and printing

Two paper trays (500 sheets each)

High Capacity Tray (2000 sheets)

Stack Bypass Tray {100 sheets)

Acceptable Paper Sizes of letter, tegal and ledger (11x17)
Acceptable Paper Weights of up to 110Ib index
Cormer Stapling, Hole Punching and Booklet Printing

OOOOOOO

o

QO 0 o0

enerate a detailed report for usage
Networkable to multiple workstations
Scanning in black or color to network folder and scan to email (PDF Format)
Compatibie with Mac and Windows Operating Systems
PostScript and PCL Print Drivers

SO0 0Ky

o

Stapling

o Walkup Faxing, LAN Faxing and Network Faxing
Line Conditioner

o Ram and Hard Drive

Option to add additional machines $ _ S
{Not considered in price determination)

Monthly Cost to include Black & White print§__
Color Print per page for estimated use amount§ .

(Color prints are estimate figures and should not be construed as fixed figures)

IFB 022-2010

User accounts with passwords to track prints, copies, and scans by user. Abifity to

Corner Stapling, Hole Punching and Rooklet Printing with Folding and Saddie
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ltem 3 (47 Units with 470,000 Black Print Allowance total and Estimated 40,000 Color
Print)
id Volume Multifunction Copier/Printer/Scanner (and Fax for 9 machings)
Color Copier, Network Printer, Network Scanner
At minimum 45 to 65 pages per minute black
At minimum 40 to 65 pages per minute color
Muitiple Sheet Automatic Document Feeder
Two-sided copying and printing
Four Paper trays (500 sheets each)
Stack Bypass Tray (100 sheets)
Acceptable Paper Sizes of letter, legal and ledger (11x17)
Acceptable Paper Weights of up to 110Ib index
Corer Stapling, Hole Punching and Booklet Printing with Folding and Saddle
Stapling
User accounts with passwords to track prints, copies, and scans by user. Ability to
generate a detailed report for usage
Networkable to multiple workstations
Scanning in black or color to network folder and scan to email (PDF Format)
Compatible with Mac and Windows Operating Systems
PostScript and PCL Print Drivers
Walkup Faxing, LAN Faxing and Network Faxing
Line Conditioner

OOOOOOOOOQE

@]

o0

(SN BT

Option to add additionai machines $
(Not considered in price determination)

Monthiy Cost to include Black & White print §

Color Print per page for estimated use amount §_

(Color prints are estimate figures and should not be construed as fixed figures)
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item 4 (48Units with 240,000 Black Print Allowance total and Estimated 24,000 Color
Print)

Mid Veolume Multifunction Copier/Printer/Scanner/Fax

o Color Copier, Network Printer, Network Scanner

o At minimum 30 to 40 pages per minute black

o At minimum 10 to 40 pages per minute color

o Muttiple Sheet Automatic Document Feeder

© Two-sided copying and printing

C
o]
o]
[}
o}
[

Three Paper trays (500 sheets each)
Stack Bypass Tray (100 sheets)

Acceptable Paper Sizes of letter, legal and ledger (11x1 7}
Acceptable Paper Weights of up to 110b index

Corner Stapling

User accounts with passwords to track prints, copies, and scans by user. Ability to
generate a detailed report for usage

Networkable to multiple workstations

Scanning in black or color to network folder and scan to email
Walkup Faxing, LAN Faxing and Network Faxing

Line Conditioner

¢

o Q0D

Option to add additional machines $
(Not considered in price determination)

Monthly Cost to include Black & White print §

Color Print per page for estimated use amount$_ o

(Color prints are estimate figures and should not be construed as fixed figures)
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item 5 (94Units with 188,000 Black Print Allowance total

Low Volume Multifunction Copier/Printer/Scanner/Fax

o Black Copier, Network Printer, Fax, Network Scanner

At minimum 30 to 40 pages per minute black

Multiple Sheet Automatic Document Feeder

Two-sided copying and printing

Two Paper trays (500 sheets each)

Stand

Stack Bypass Tray (50 sheets)

Acceptable Paper Sizes of ietter, and legal

Acceptable Paper Weights of up to 32lbs

Corner Stapling

User accounts with passwords fo track prints, copies, faxes and scans by user.
Ability to generate a detailed report for usage

Networkable to multiple workstations

Scanning in black or color to network folder and scan to email (PDF Format)
Waikup Faxing, LAN Faxing and Network Faxing

Compatible with Mac and Windows Operating Systems

PostScript and PCL Print Drivers

G

O

o0 o0 000

O C o 00

Option to add additional machines $
{Not considered in price determination)

Monthly Cost to include Black & White print §
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Software Specifications

ltem 6: Software for working with scanned images, performing Optical Character
Recognition and working/creating PDF’s. Must be compatible with all systems provided
within this bid. The prevailing bidder will pe responsible for software instaflation and
ensuring the software is operational and compatible with Windows, Mac, and AS400
operating sysfems.

Qty 100 Seats

Suggestions:
Faper Port Professional: Omnj Fage Professional; PDF Creator Professional; Image

Retriever or Equal

ftem 7: Network Device Management Software for monitoring networked
Multifunction devices and printers on the network (Unlimited Devices).

Total Monthly Proposed Price: $
{Total Shared Black Print Allowance of 2,198,000 prints per month and Shared Color Print
Allowable of 115,000 prints per month)

ltem 8: OPTIONAL OVERAGES (Not considered in price determination)

Overage Black per print charge in excess of allowable: $

Overage Color per print charge in excess of aflowabie: $

Incremental Additions cost per month (Each):

ftem 1§ (assume 40,000 black print allowable)
tem 2 & (assume 25,000 black print allowable)
tem 3§ (assume 10,000 black print allowable)
ftem4$ (assume 5,000 black print aflowablie)
tem 5§ _(assume 2,000 black print allowable)
Mfem6§$._ (per seat)
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QPTIONAL: Device Mana ememnt Services Specifications

In order to assist GDOE with the management of equipment procured under this bid and
assure that equipment use is being maximized in an accountable manner, GDOE requests
vendors provide pricing for Device Management Services. GDOE MAY elect to have
these services provided depending on the cost of and funding for these services. At any
time during the 60 month lease, GDOE may elect to scale back the services in order to
reduce costs.

Scope of Work
o 24 x 7 Help Desk Services
o Proactive system to monitor print devices
o Proactive consumables management and automated ordering
o Print controls and governance (control user printing access and
recommend lower cost printing options)
Dedicated web portal for job end user questions, job submission and
reporting
o Ability to support multi-platform environment (MFD's, printers and faxes)
for service and providing of supplies
o Dedicated On-cali Vendor Employee/Technician
o Inventory Database Management
o Monthly Reporting (which can change over time to continue to meet
GDOE requirements)
o Communications
o Training

o)

Support will consist of a callable help desk and an on-call dedicated vendor
employee/technician who is available to DOE from Monday to Friday 8am to 5pm to assist
with all equipment and software issues including but not limited to network connectivity and
how to use software. On-call person should be qualified to assist with machine issues and
be able to address network printing and scanning issues/setup.

Vendor will aiso provide the following quarterly reports (per school, section and department
wide) detailing how each device 18 being used as weli as the performance of each device:
- Detail of black and color copies and prints, faxed pages and scans made by each
machine
+  Month to month and year over year copy/print volume trends.
« Machine performance including number of service calls placed per machine and
percentage of up time

Periodic account reviews will be scheduled with GDOE to go over status of the Heet and
any issues that may arise.

IFB (22-2010
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Vendor will be responsible for collecting all machine meter readings as needed to produce
reports. GDOE will have the option to change report data requirements to fit ite reporting
interests.

Vendor will be responsible for maintaining an adequate level of supplies as various GDOE
focations

All employee/technicians working for the vendor in support of GDOE's Fleet shall be
compensated according to the Department of Labor Wage determination law with
appropriate  vacation and holiday benefits. When dedicated on-call vendor
employee/technician is on vacation or out sick, the vendor will be responsible for providing
equivalently skilled coverage.

Vendor must provide Client Associate with appropriate tools o service GDOE and have
the ability fo access customer network via VPN,

Vendor on-call Client Associate shall have the following minimum qualifications:

1. Basic computer software operation skills, understanding of print drivers and
networked device environment

2. Basic skills in MS Office-applications, Internet navigation and use

3. Excellent customer service and communication skills either face-to-face, telephone,
or email,

4. Minimum 2 year experience in technical troubleshooting procedures (fault codes,
image quality)

5. Minimum 2 year experience providing support for function, features, and capabilities
of digital and multi-function davices

Vendor will ensure on-call Client Associate will be professionally dressed w/uniform clearly
identifying him/her as a vendor employee and must have an 1D Badge to be worn and
openly displayed at all times while on GDOE business.

Vendor will conduct web based Customer Satisfaction Surveys o a sample set of 20 end
users every calendar quarter in order to gauge satisfaction with services, hardware and

software being provided.

All managed equipment shall be tracked and tagged and maintained in a database.
GDOE shall have access to information in the database as needed. Vendor shall
incorporate device management software that tracks networked machines. Software will
also monitor machine status (ex. low toner, no network connectivity, jamming, door open),
and automatically notify vendor for remedial actions. Software wil also track the creation
and subsequent closure of issuesfickets related o device management,

Vendor's on-call Client Associate will be the 1st responder for all GDOE inquiries. The
Client Associate in conjunction with the Operations Manager will be responsible for
conducting or coordinating all aspects of setvices provided in contract (ex. training of end
users, maintenance of machines, coordination of maoves, maximization of machine

utilization).
32
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Vendor will manage relocation of machines by working with GDOE end users to ensure
smooth coordination of infrastructure requirements (space, electrical, networking) at new
location, ensure all machine functions are available once machine is moved, and end
users are lrained 1o operate machine and all functions.

On-cali vendor employee/technician will provide support to GDOE Key-Operators and will
provide light preventative maintenance (key-op) at client agreed-upon iocations and
schedules. (e.g. clean device exterior, scanning glass and clear jams).

Vendor will be expected to consult with GDOE for best and most efficient use of installed
equipment,

Vendor will assist GDOE in communication development (Template Letters, fliers,
instruction sheets, booklets) for advising end users of changes to equipment location,
training dates, machine utilization and useful features, ete.

Indemnity: Contractor agrees to indemnify and hold harmiess GDOE and its officers and

employees from any claim, damage, liability, expense or loss, including defence costs and

attorney’s fees, arising out of Contractor’s duties under this agreement resufting from

goD{gractor’s negligence, save and except those caused by the negligence on the part of
E.

Liability insurance to be maintained by the vendor to protect GDOE from any harm in the
event vendor employee is harmed while on GDOE business. Vendor to provide proof of
insurance coverage.

Monthly Device Management Services Price: 3
(Not considered in price determination)
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GUAM DEPARTMENT OF EDUCATION
GOVERNMENT OF GUAM

BRAND NAME OR EQUAL

{As used ir this clause, the term “brand name” inclodes identification of products by make and model3,

a I iters calied for by this Invitation for Bids have been identified in the schedule by the “brand name or equal”
description, such identification is intended t© be descriplive, but not restrictive, and s fo indicate the quality and
characteristics of products that wilf be satisfactory. Bids offering “equal® products {including products of the brand
name manufacturer other than the one described by brand name) will be considered for award if such
products are clearly identified in the bide and determined by the Government to meet Tully the salient characteristics
requirements listed in the invitation.

. Unless the bidder clearly indicates in his bid that he is offering an “cqual” product, his bid shall be considered
as offering a brand name product referenced in the In vitation for Bids,

. {1} If the bidder proposes to furnish an “equal” product, the rand name, if any, of the product w0 be furnished shall
be inserted in the space provided in the Invitation for Bids, or such product shall be otherwise clearly identified in
the bid. The evaluation of bids and the determination as to equality of the products offered shall be the responsibility
of the Government and will be based on information furnished by the bidder or identified in his bid as well as other
information reasonably available to the purchasing activity,

Cantion to Bidders: The purchasing activity is not responsible for locating or securing, and information which are aol
identified in the bid and reasonably available to the purchasing activity. Accordingly, © insure that sufficient information is
available, the bidder must furnish as a part of his bid all descriptive material (such as cuts, iflustrations, drawings or other
information’ necessary for the purchasing activity to (i) determine whether the product offered meets the salient characteristics
requirement of the Iavitation for Bids and (i} establish exactly what the bidder proposes to furnish and what the Government
would be binding #self to purchase by making an award. The information furnished may include specific references to
information previously fursished or o information otherwise available fo the purchasing activity.

NOTE: Supplemental of Section 19, D.O.E, General Terms and Conditions Sealed Bid Solicitation and
Award,
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DEPARTMENT OF EDUCATIOR
GOVERNMENT OF GUAM

LOCAL PROCUREMENT PREFERENCE
APPLICATION

Based on the law stipalated below, please place a check or mark an “x” on the (1-4) block indicating the section that applies to
vour business:

SGCA, Chapter 5, Secvion 3008 ditled "Policy in Favor of Local Procurement” of the Guam Procurement Law and the
Department of Education Procuremient Regulations Section 1.7 States:

“Al procarement of supplies and services shall be made from among business licensed to do business on Guam and
that maintain an office or other facility on Guam, whenever a business that is willing w be a contractor is:

£ 1. A Heensed bona fide manufacturing business that adds at least twenty-five percent (25%) of the value of an
item, B0t to nclude administrative overhead, using workers who are U.S. Citizens or fawfully admitted permanent
residents or nationals of the United States, or persons who are lawfully admitted to the United States o work, based
on their former cltizenship in the Trust Territory of the Pacific Istands;

£ 2. A business that regularly carries an inventory for regudar innediate sale of 2t least fifty percent (50%) of
the items of supplies to be procured;

o 3. A business that has a bona fide retnil or wholesale business location that regularly carries an inventory on
Guam of a value of af least one half of the value of the bid or one hundred Ofty thousand dollars ($150.0007,
whichever is Iess, of supplies and itemis of a similar natore o thoge being sought; or

o 4, A service business actually in business, doing a substantial portion of its business on Guam, and hiring at
least ninety-five perceit (¥5%) LLS. Citizens lawfully admitted permanent residents or pationals of the United States
to work, based on their citizenshiy in any of the nations previously comprising the Trust Tersitory of the Pacific
islands.

Procurement of supplies and services from off-Guan may be made if no local agent for such supplies or services may be
found on Guam or i the wial cost FO.B. job-site, unloaded, of procwement from off-island is not greater than eighty-five
percent (85%) of the fotal cost EO.B. jab-site, unfoaded, of the’same sopplies or services when procured from a local source.
Tustification for off-island procorement muost be submitted b writing fo the Superintendent of Education or his designee,

I L representative for have read the
requirements of the law cited above and do hereby qualify and elect 1o be given the Local Procutement Preference for  Bid
Na, . By filing m thig information and placing my sigrature below, 1 understand  that

Department of Education will review my application and shall determine whether o not  the  fifteen percent  {15%)
preference will be applied to the referenced bid.

2. 5 representative for have read the
tequirements of the law cifed above and do not wish to apply for the Local Procurement Preferénce for Bid Ne.
MName: Title:
Address: o Telephone No: n
Fax No
E-Mail:
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DEPARTMENT OF EDUCATION
GOVERNMENT OF GUAM

BIODEGRADABLE, REUSABLE, RECYCLABLE OR RECYSLED PRODUCTS
{Public Law 21.22, DOEPR Section 3.914.7)

When possible, emphasis shall be placed on the purchase of products that ase biodegradatile, reusable, woyclable, or recycled
products, or any combination. These Regulations shall provide that the cost (prior to any adjustments for local vendors) of
appropriate biodegradable, reusable, recyclable, or recycled products may be as much as ten percent (10%) greater than the
cost of the pon-biodegradable, ron-reusable, recyclable, or non-recycled products they are replacing,

Please identify line items offered which are recyciable and/or biedegradable products which qualifies my offer to the ten
percent {10%:3 preference allowed by law.

Under the Guam Public Law 21-22, ten percent (10%) allowable preference is given fo vendor whose products are
biodegradable, reusable, recyclable or recycled materials or any combination thereof,

Please identify products that fall under this category and provide products data sheet or other acceptable written supporting
documents.

Bids will be considered only from the bidders who, in the opinion of the Government, can show evidence of thelr ability,
experience, equipment, and facifities to render satisfactory service,

‘The Administrator, Supply Management reserves the right for securing from Bidders information & determine whether or not
they are responsible and to inspect plant site, place of business, and supplies and services as necessary to determine their
responsibility in accordance with Section 15 of these General Terms and Conditions 9DOEPR Section 3.16).

All vendor(s} whose products qualify must complete the followiag for consideration:

i. Offering recyelable and / or biodegradable product(sy { 1Yes [ 1Ne
2. List of products offered by the bid line item munberis};
Name: . Titler o
Asldress: e, Tetephone No:
. Fax N
E-Mail:
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