Reference: 1IFB GPA -032-08

(Document Management Service Lease Agreement)




Felix P. Camache GENERAL SERVICES AGENCY  Michael . Cruz; MD
Gevemor (Ahetisian Setbision Hinirat) Lt. Governer

Department of Administration

Lourdes M. Perez

‘ ‘ Government of Guam Joseph C. Manibusan
Director 148 Route 1 Marine Drive, Piti, Guam 96915 Deputy Director
Department of Administration Tel: (671) 475-1707 thru 1729 « Fax Nos.: (671) 472-421 475-1727 475-1716 Department of Administration

September 3, 2008
MEMORANDUM
TO: GUAM POWER AUTHORITY, GENERAL MANAGER
FROM: CHIEF PROCUREMENT OFFICER, (GSA)
SUBJECT: INVITATION TO BID NO. GPA-032-08; DOCUMENT MANAGEMENT
SERVICE LEASE AGREEMENT; REQUESTED UNDER THE
FREEDOM OF INFORMATION ACT

Hafa Adai! In regards to the above bid, under the Freedom of Information Act we
request a copy of the original bid specifications and a copy of the abstract of the bid.

Your cooperation regarding this matter would be greatly appreciated.

If there are any questions regarding this matter, please call Pete San Nicolas at 475-1728.

Sincerely,

CLAUDIN S. ACFALLE
Chief ProCurement Officer, GSA

COMMITTED TO EXCELLENCE
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GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
P.O.BOX 2977 « AGANA, GUAM U.5 A, 96932-2977

Felix P. Camacho @ Michael W. Cruz, M.D.

Governor Telephone Nos. (671) 648-3054/55 Fax: 648-3165 Lieutanant Governor
Accountability ' Impartiality ' Competence . Openness ' Value
INVITATION FOR BID (IFB) NO.: GPA-032-08
DESCRIPTION: Document Management Service Lease

SPECIAY. REMINDERS TQ PROSPECTIVE BIDDERS
Bidders are reminded to read the Sealed Bid Solicitation and Instructions, and General Terms and Conditions
attached to the IFB to ascertain that all of the following requirerents checked below are submitted in the bid envalope
one (1) original and duplicate copy, at the date and time for bid opening.

{(X0) BID GUARANTEE (10% OF BID AMOUNT) May be in the form of; May be in the form of;
a Cashier's Check or Cerlified Check
b. Letter of Credit
c. Surety Bond - Valid only i accompanied by:

1. Current Certificate of Authority issued by the Insurance Commissioner;

2. Power of Attomey issued by the Surety to the Hesident General Agent;

3. Power of Afiorney issued by two (2} major officers of the Surety to whoaver
is signing on their behalf. /~

{ ) STATEMENT OF QUALIFICATION;

( ) SAMPLES;

(XX} BROCHURES/DESCRIPTIVE LITERATURE;
(XX) NON-COLLUSION AFFIDAVIT;

(XX) AFFIDAVIT OF DISCLOSURE OF MAJOR SHAREHOLDES - Affidavits must comply with the following

requirements:
a. The affidavit must ba signed within 60 days of the date the bid is dus;
b. Date of signatura of the person authorized o sign the bid and the notary date must be the same.
c. First time affidavit must be an original - If copy, indicate Bid Number/Agency where original can be obtained.

(XX) OTHER REQUIREMENTS:

Guam Business Licenss (applicable to iFB) and other additional requirements stated in IFB packace must be
submitted at the time of bid opening.

***Restriction against Sex Offenders Employed by Service Providers to Government of Guam from

Working on Government of Guam Property, 5GCA Section 5253, enacted by P.L. 28-24 and amended
by P.L. 28-98:

i & contract for services is awarded [0 the bidder or offeror, then the servica provider must warant that no parson in its employment who
has been convicted of a sex offense under the provisions of Chaper 25 of Tifle 9 of the Guam Code Annolated or of an offsnse defined in Article 2
of Chaptar 28 of Title 9 of the Guam Code Annolated, or who has been convictad in any other jurisdiction of an offense with the same alaments as
harsiolore defined, or who is listed on the Sax Offendar Registry, shall provide sarvices on behalf of the service provider whils on govemment of
Guam property, with the exception of public highways. If any smployee of a service provider is providing ssrvicas on govemment property and is
convicted subsequant to an award of a contrac, ther the service provider warrants that it will notify the Govemment of the conviction within twanly-
four hours of the conviction, and will immediately remove such convicled person from providing services on govemnment propenty. If the service
providsr is found to be in violation of any of the provisions of this paragraph, the the Govemment wil give notice to the service provider o take
corrective action. The service provider shall fake cormective action within twenly-four hours of notice from the Govemment, and the service provider
shall notily the Gevernment when action has been taken. If the service provider fails fo take comective slaps within twenty-four hours of nofice from
the Govemment, then the Govemment in its sofe discretion may suspend temporarily any contract for services until cormactive action has been taken,

The reminder must be signed and retumed In the bid envelope 1ogether with the bid. Failure to comply
with the above requirements will mean a disqualification and rejection of the bid.

On this day of 2008, |,

authorized representative of acknowledge receipt of tﬁis special
reminder to prospective bidders with the above referenced IFB.

Bidder Representative's Signature
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BID INVITATION & AWARD

ISSUING OFFICE:

PROCUREMERT MAMAGEMENT MATLS. SUPPLY

/1o 0 CPA CENTRAL OFFICE, lst. Floor
- “ 1911 Route 16
s C. FLORES, P.E. DATE Harmon, Guam 896911
* General Manager
DATE ISSUED: April 18, 2008 BID INVITATION NO.:GPA-032-08
INSTRUCTION:
Thia BID shall be sbemitted In dupiioate and sesied 10 the leuing offios sbiove na latar then (Time) _Z:30 E.M. .
{Dete) May 6, 2008 sl shall be publicly opened. Bid submitted stter the time snd dets specified above

shall be rejoctad. Sea attached Solicitation instructions Conditions for detsils.

BID FOR: ~ Document Management Service Lease
SPECIFICATION: See attached specifications
.DESTINATION: Guam Power Authority

Contract Term: Sixty (60) Month Lease
REOQUIRED DELIVERY DATE: Installation & Implementation Thirty (30) Days ARO See attached

NOTE TO BIDDERS:
This bid is Sbjsct To tha attached Geasral Terms and Conditions of the Iavitation Fer Bids

Th'Mﬂwdnﬂlrlmdlwlllullumulwlﬂdnlﬂﬁuwnllhd.ﬂumid-mdmieundupﬁeumdwﬂm
rnmiumluummmmmmmwtuuum. In ponsideration 10 the sxpense of
the Government in opaning, tabulating, s %mommmmwﬂwm
MMWM'MﬂMW .mmmmm»—-wum-n
or sl of the Ivems which prices ars quoted.

INDICATE WHETHER:  [JINDIVIDUAL [ rarTnERSHIP [T] corroraTiON

INCORPORATED IN:

NAME AND ADDRESS OF BIDDER: SIGNATURE AND TITLE OF PERSON AUTHORIZED
TO SIGN THIS BID:

]
AWARD: CONTRACT NO.: AMOLINT: DATE:
ACCEPTED AS TO ITEMS NUMBERED:
CONTRALCTING OFFICER:
CHIEF PROCUREMENT OFFJCER
NAME AND ADDRESS OF CONTRACTOR: SIGNATURE AND TITLE OF PERSON AUTHORIZED
TO SIGN THIS CONTRACT:
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Guam Power Authority @
Document Management Service Lease Agreement, inclusive of
Equipments, Services, Related Consumables and Software Solutions

PAGE 3 OF 26

General Purpose:

This Invitation for Bid is issued to solicit bids from interested bidders, who are licensed to do
business on Guam, for the Lease of Equipment and its Services for all Divisions of the Guam
Power Authority. Bid must satisfy GPA's specification requirements: Copying, Office Printing, Data
Center High Speed Printing, Scanning, Faxing, Consumables, Software Solutions and Document
Management Services. Bids must satisfy GPA's requirements to digitize and streamline the
workflow in a producive manner, which will enable the authority to focus on its core functions.

[

. GENERAL SPECIFICATIONS - all specifications are for the term of the

contract.

. Installed Machines must be new and in accordance to manufacturer’s specifications.

Paper:

235,000 sheets of plain white bond paper, size 8 ¥ inches x 11 inches shall be included as
part of the Document Management Services Plan. 235,000 shaets of paper will be provided
every month and shall be delivered at agreed upon locations for the term of the contract,

Supplies:

For the term cf the contract, all Supplies required for the cperafion of the product offetings
shall be provided by the responsible Bidder. Supplies such as, Paper, Staples, Toners,
Drums, Carlridges, Fusers, Developers. The Bidder shall coordinate the reordering and
delivery of all supplies at agreed upon locations for the term of the contract. The Bidder shall
maintain supply inventories and provide/review reports on a scheduled basis for the term of the

contract. All used supply items must be scheduled for removat by the contractor for proper
disposal.

Network Support:

. The Bidder shalf provide scheduled on-site Technical and Analyst support to the Authority's

Intemal Technical staff for each installed Digital Multifunctional unit or any Network connected
device, upon instaliation and on an ongoing basis. The Bidder shall assist In facilitating the
loading of print drivers of each workstation for device deployment for the term of the contract.
Support may be requested for the physical and softwars interface of the controller/copier to
GPA’s network. Support should be mads available to address GPA’s operational needs.

. Training:

The Bidder shall provide trained and certified personnel to conduct on-site training for all units
and for the fotal solutions offered at no additional charge, at time of installation and on an on-
going basis for the term of the contract. The Bidder shall respond to inquiries regarding the
operation of Equipment / Software Solutions as described in specifications and provide basic
operator support where appropriate on an ongoing basis. Training shall be provided on the
use of machine features, replenishment of supplies, light output device maintenance (key
operators}, at GPA's agreed upon locations and schedules, (e.g. clean device exterior, clear
jams). Training on Software Solutions may be conducted in groups and may be web-based. A
proposed training schedule for all users and technical staff must be provided 3 days after
award of the contract and shall coordinate with GPA's designated represantative.

. Installation & Implementation:

The Bidder shall deliver Equipment and Software Solutions within a maximum of 30 days from
the day that a fully executed contract award is provided or as defined In order to minimize
interruption of GPA’s operations and to ensure a smooth process, the Bidder must coordinate
and provide a detail implementation schedule describing delivery, support and training. Al
cost for deliveries and training shall be included in the contract. GPA will incur cost
associated with non-standard deliveries such as per step charges and non-standard trainings
not covered in the paramsters described above.
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7. Maintenance and Support:
f] Bidder shall provide maintenance and support and its cost shall be included in the offered bid
i price for the term of the contract. Maintenance and support for afl units and software solutions
are described as all labor repair work, all necessary parts, and preventive maintanance,

- Maintenance shall include any future software upgrades and product enhancements which

J improve the performance of the installed units / solutions. A minimum of § hours response

time on malntehance service calls is required. The Bidder shall retum all services by phone

within 1 hour by phone and to amive on-site within four hours for any problem that cannot be
™ resolved over the phene.
If a unit does not meet its published specifications or its performance is unsatisfactory to the
operations of GPA, the vendor shall replace the unit with a similar unit at no additional cost. Ali
other cost associated with the replacement such as delivery and installation is also at
additional cost to GPA.  If replacement is not available, then a comparable loaner unit shall be
provided. All costs associated with the loaner shall be assumed by the Bidder.
Request to replace unsatisfactory unit is described as consisient jamming, poor copy/print
quality, and consistent service calls. in order to reduce maintenance calls placed, the Bidder
shall conduct preventive maintenance check ups on a scheduled proactive basis for the term of
L the contract. Maintenance on-site service calls shall be provided by trained, certified personnel
at standard hours of Monday to Friday, 8am to 5pm and must provide on-line / felephone
technical support 24 hours a day, 7 days a week. A service report must be maintained monthly
and reviewed with GPA on a quarterly basis. Service Report must provide information of
number of service calls placed, number of “downtime” hours and “uptime” hours. Report must
also include month to month usage in descriptive graph formats. The gathering of meter reads

- of print volumes of each unit for billing purposes must be obtained and maintained by the

contractor. All approved equipment relocations/moves will be coordinated by the Bidder and

L with a designated GPA representative. Equipment move quotations shall be provided, upon
request, to the designated GPA representative for review and approval before any action can

- be taken. GPA will assume all relocation cost, The Bidder will assist in making

: recommendations to facilitate effective utilization of the assets managed under the contract.

8. Reporting:
™ In order to periodically review the operational performance of the contract, reporting is

required, for analysis of Equipment /Software usages and their efficiencias and to be able to
easily ideniify opportunities for improvements. Reports must be provided in printed format.
The Bidder shall maintain and provide reports on a monihly basis and shafl conduct reviews of
the reports with GPA on a quarterly basis. Reporis shall provide information of the fotal
contract cost, a list of the aquipment, their locations, serial numbers, and feature capabilities,
service performance history as described in #7, performance objectives, print volumes and

__ feature capabilities such as copying, printing, faxing and scanning. The reports shall be
: managed, developed by the Bidder and may be customized and mutually agreed upen at the
request of GPA. The Bidder shall document a reporting communication schedule with the

designated GPA representative for ongoing quarterly repori reviews.

‘ 9. Damaged Equipment and Disaster Recovery Plan:

- GPA shall not incur cost due to equipment damaged by typhoons, earthquakes or other natural
disasters. A written guarantee confiming this protection must be provided. In the eventof a
disaster, a written plan of support is required cn equipment repair andfor replacement(s).

= 10. Document Management:

The Bidder shall be able to act as project managers by managing the contractual Equipment
and Software applications.

o

11. Content Management:
30 Seats - The Bidder shall provide a content management solution that will provide a
systematic method/process for storing, categorizing, and retrieving information. The Content
Management solution will ba installed at a designated GPA Division as phase one. In addition
to addressing access to information and the high cost of storage of paper documents, the
Solution shouid be able to assist GPA's employees, to locate documents, share information,
facilitate secure distribution of documents, collaborate and help the organization comply with
government regulaiions. The Bidder shall provide support to install and configure the solution
on GPA’s server through application testing, initial set-up, and conclude with the initial and

e ongoing training of the end-users identified for the assigned project area, For the designated

J project division, initial training may be accomplished in groups or may be web-based. An

implementation schedule and report of the project must be provided.

o [

J 12. Bid shall include Scanning Software Solution for 50 License Users.
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IFB No.: GPA-032-08 Document Management Service Lease Agresment
Requisition Number: 18302
| item No. Description Monthly Annually |

1.0

To provide the Guam Power Authority with

Document Management Lease Agreement,

inclusive of Equipments, Services, Related

Consumables and Software Solutions. $ $

NOTE:

Charges for overage of copies exceeding

the monthly allowance of 300,000 Black/White
Prints/Copies and 10,000 Color Prints/Copies.

Black/White Copyeach: $_
Color Print Copyeach: §

Stand-alone Digital Multifunctional
System. Two (2) each.

Specifications:

Digital Black and White Copy, Print, Scan and Fax
Minimum Black and White Copy, Print Speed, 75 cpm/ppm
Print Resolution up to 2400 x 2400 dpi

Scan Speed - 80 scans per minute Black and White

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 250 sheets.

Two-sided copying, printing, and scanning

Paper Sources - Total Drawer Capacity of 3,000 sheets of paper and Stack
Bypass Paper Tray capacity of 250 sheets with the capability of accepting up
to 13 x 19 “ paper size.

Acceptable paper weight up to110 Ib cover paper.

Sorting - unlimited

FAX standard and LAN Fax

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double, up to 100 sheets capabllity.

Stapler off-line staples up to 50 sheets

Unlimited Booklet Making up to 15 sheets with Saddle stitching capability,
letter, legal and 11x17 paper size.

Paper Folding - Bi-Fold, Z Fold and C Fold of letter size. Z Fold up to 11x17
paper.

Paper punching, 2 and 3 holes.

Reduction Enlargement

USB Print

Must be able to automatically insert preprinted documents from copiers or
offset into the print/copy job.

Must be able to print on a network using multiple operating systems including
Windows and Mac.

Must be able to manage print jobs via the network.

Print feature must include PCL and PostSeript Drivers.
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Scanning - Must be able to provide scan features: Network scanning, Scan to
email, Scan to PC Desktop®, Scan to Mailbox, Scan to searchable PDF,
ability o place a password on PDF for security, scan in JPEG, TIFF or
MuitiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG.

Must be able to easily move and transfer documents between folders by
“drag and drop” to facilitate easy routing.

Must be able to allow manipulations of the scanned document for
straightening and removing speckles. Must include the ability to scan a
document for editing. Must be able to OCRwordand  excel formats. Must
be able to automatically convert the scanned document into a Form format for
automatic completion. Must be able to automatically transfer scanned
documents to PC desktops and delete scanned image from the server.

Must provide solution which can automatically track the usage of copying,
printing, scanning and faxing, (where fax is applicable).

Must be able to print report of feature usages of copying, printing, scanning
and faxing.

Must be able to provide Bates Stamping to permit the automatic placement of
up to 16 Alpha Numeric characters in front of a sequential number on different
pages.

Stand-alone Digital Multifunctional
System. Two (2) each.

Specifications:

Digital Black and White Copy, Print and Scan

Minimum Copy and Print Speed, 110 copies, prints per minute

Print Resolution up to 2400 x 2400 dpi

Scanning capable for single sided or two-sided at 100 scans per minute
Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 250 sheets.

Two-sided copying, printing, and scanning

Paper Sources ~ Total Drawer Gapacity of 3,700 sheets of paper and Stack
Bypass Paper Tray capacity of 250 sheets with the capability of accepting up
to 13 X 19" paper size.

Acceptable paper weight up to140 [b Index stock (253gsm) and shall be able
to hold up to 110lb index bond in ail drawers.

¢ Sorting - unlimited
» Automatic Decurling of prints/copies output
» Stapling Mode - Automatic Stapling in muiti-positions, single in 3 positions

and double, up to 100 sheets capability.
Paper punching, 2 and 3 holes.

» Reduction Enlargement

Must be able to automatically insert preprinted documents from copiers or
offset into the print/copy job.

Must be able to print on & network using multiple operating systems including
Windows and Mac.

Must be able to manage print jobs via the network,

Print feature must include PCL and PostScript Drivers

Must be able to scan documents in Color when applicable.

Scanning - Must be able to provide scan features: Network Twain scan, Scan
to email with mail delivery nofification, scan in PDF and make text searchable
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with the ability to place a password on PDF for security, scan in JPEG, TIFF
or MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer documents between folders by “drag and
drop” to facilitate easy routing. Must be able to allow manipulation of the
scanned document for straightening and removing speckies. Must include
the ability to scan a document for editing. Must be able to OCR word and
excel formats. Must be able to automatically convert the scanned document
into a Form format for automatic completion. Must be able to automatically
transfer scanned documents to PC desktops and delete scanned image from
the server.

= Must provide solution which can automatically track the usage of copying.
» Must be able to provide Bates Stamping — to permit the automatic placement

of up to 16 Alpha Numeric characters in front of a sequential number on
different pages.

Stand-alone Digital Multifunctional
System. Eight (8) each.

Specifications:

Digital Black and White Copy, Print, Fax and Scan

Minimum Copy and Print Speed, 45 copies, prints per minute

Print Resclution up to 600 x 600 dpi

Scanning capable at 45 prints per minute

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 50 sheets.

Two-sided copying, printing, and scanning

Paper Sources — Total paper capacity of 1000 sheets

* Acceptable paper weight up to 32 Ib bond and shall be able to hold up to 32 Ib

2 @ @ & & & »

index bond in all drawers.

Paper sizes, 81/2x11and 8 12 x 14

ID card copying capability

Sorting

Reduction Enlargement

Able 1o print on a network using multiple operating systems including
Windows and Mac

Remote printer management via the network
Password control for copying and printing

Memory to include 40GB of total Hard Drive space
Must have both PCL and PostScript Drivers

Scan to email and Scan to file and Network Scanning
Color and Black and White Scanning

Scan to TIFF, PDF formats

Stand-alone Digital High Speed Printer
System. One (1) each.

Specifications:

Digital Black and White Copy, Print and Scan

Minimum Copy and Print Speed, 125 copies, prints per minute

Frint Resolution up to 2400 x 2400 dpi

Scanning capable for single sided or two-sided at 100 scans per minute
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» Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 250 sheets.

- ¢ Two-sided copying, printing, and scanning

* » Paper Sources — Total Drawer Capacity of 7,500 sheets of paper and Stack
Bypass Paper Tray capamty of 250 sheets with the capability of acceptmg up

—_ t0 13 x 19 “ bond paper in bypass.

» Acceptable papar weight up to140 Ib index stock (253gsm) and shall be able
to hold up to 110Ib index bond in all drawers.

¢ Sorting - unlimited. Reduction Enlargement

« Automatic Decurling of prints/copies output

L— » Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double, up to 100 sheets capability.

» Paper punching, 2 and 3 holes.

¢ Must be able to automatically insert preprinted documents from copiers or
offset into the print/copy job.

« Print on a network using multiple operating systems including Windows and

Mac.

Must be able o manage print jobs via the network.

Print feature must include PCL and PostScript Drivers

Must be abie to scan documents in Color when applicable.

Scanning - Must be able to provide scan features: Network Twain scan,

Scan to email with mail delivery notification, scan in PDF and make text

searchable with the ability to place a password on PDF for security, scan in

JPEG, TIFF or MultiPage TIFF and scan to network file server. Scanning

solution must be able to convert various formats such as PDF, BMP, TIFF

and JPEG. Must be able to easily move and transfer documents between

folders by ‘drag and drop’ to facilitate easy routing. Must be able to allow

manipulations of the scanned document for straightening and removing

speckles. Must include the ability to scan a document for editing. Must be

L able to OCR word and exce! formats. Must be able to automatically convert

the scanned documnent into a Form format for automatic completion. Must be

able to automatically transfer scanned documents to PC desktops and delete

L scanned image from the server.

e Must provide solution which can automatically track the usage of copying.

« Must be able to provide Bates Stamping — to permit the automatic placement

i of up to 16 Alpha Numeric characters in front of a sequential number on

different pages.

— » PRINT SERVER: SUN Ulira 20 M2 platform, 2 GB Memory, 160 GB, SATA

Hard Drive, DVD Writer / CD Writer, Color flat panel monitor, keyboard and

mouse.

- » Client Environment Supported: Windows 2000 SP4/XP SP2/ Server 2003

1 VISTA, Macintosh OSX (10.3 Or later).

‘ Variable Data Printing Software

Imposition License

Delivers multiple queues

LCDS enablement and IPDS enablement

Online CUP Kit {Channel-to-Universal PC) for online channel connectivity

Removable Hard Disk Drive

Connectivity Native Network Environments: TCP/IP, SNMP, Noveli iPX,

Apple Talk, IPP

™

.

1
* o s o
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E. Stand-alone Digital Multifunctional

System. Four (4) each.

Specifications:

Digital Black and White Copy, Print, Fax and Scan

Minimum Copy and Print Speed, 45 copies, prints per minute

Print Resolution up to 600 x 600 dpi

Scanning capable at 45 prints per minute

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 50 sheets.

Two-sided copying, printing, and scanning

Paper Sources — Total paper capacity of 2000 sheeis

Paper sizes, 81/2x11and 82 x 14

Acceptable paper weight up to 32 b bond and shall be able to hold up to 32 [b
index bond in all drawers.

Automatic Stapling 50 sheets

ID card copying capability

Sorting

Reduction Enlargement

Able to print on a network using multiple operating systems including
Windows and Mac

Remote printer management via the network

Password control for copying and printing

Memory to inciude 40GB of total Hard Drive space

Must have both PCL and PostScript Drivers

Scan to email and Scan to file and Scan to Neiwork

Color and Biack and White Scanning

Scan to TIFF, PDF formats

Stand-alone Digital Multifunctional
System. One (1) each.

Specifications:

Digital Black and White and Color Copy, Print, Scan and Fax
Minimum Black and White Copy, Print Speed, 75 cpm/ppm
Minimum Color Copy and Print Speed 50 coples per minute
Print Resolution up to 2400 x 2400 dpi

Scan Speed - 80 scans per minute Black and White/50 scans per minute
Color

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 250 sheets.

o Two-sided copying, printing, and scanning
» Paper Sources - Total Drawer Capacity of 3,000 sheets of paper and Stack

Bypass Paper Tray capacity of 250 sheets with the capability of accepting up
to 13 x 19 “ paper size.

Acceptable paper weight up to110 Ib cover paper.

Sorting - unlimited

FAX standard and LAN Fax

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double, up to 100 sheets capability.

Stapler off-line staples up to 50 sheets
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Unlimited Booklet Making up to 15 sheets with Saddle stitching capability,
letter, legal and 11x17 paper size.

Paper Folding - Bi-Fold, Z Fold and C Fold of letter size. Z Fold up to 11x17
paper.

Paper punching, 2 and 3 holes.

Reduction Enlargement

USB Print

Must be able to automatically insert preprinted documents from copiers or
offset into the printfcopy job.

Must be able to print on a network using multiple operating systems including
Windows and Mac.

Must be able to manage print jobs via the network.

Print feature must include PCL and PostScript Drivers.

Scanning - Must be able to provide scan features: Network scanning, Scan to
email, Scan to PC Desktop®, Scan to Mailbox, Scan to searchable PDF,
ability to place a password on PDF for security, scan in JPEG, TIFF or
MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer documents between folders by ‘drag and
drop’ to facilitate easy routing. Must be able to allow manipulations of the
scanned document for straightening and removing speckles. Must include
the ability to scan a document for editing. Must be able to OCR word and
excel formats. Must be able fo automatically convert the scanned document
into a Form format for aufomatic completion. Must be able to automatically
transfer scanned documents to PC deskiops and delete scanned image from
the server.

Must provide solution which can automatically frack the usage of copying,
printing, scanning and faxing, {where fax is appiicable).

Must be able to print report of feature usages of copying, printing, scanning
and faxing.

Must be able to provide Bates Stamping to permit the automatic placement of
up to 16 Alpha Numeric characters in front of a sequential number on different
pages.

Stand-alone Digital Multifunctional
System. One (1) each,

Specifications:

Digital Black and White Print, Scan and Fax

Minimum Black and White Copy and Print Speed, 75 cpm/ppm
Print Resolution up to 2400 x 2400 dpi

Scan Speed - 80 scans per minute Black and White

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 250 sheets.

» Two-sided copying, printing, and scanning
» Paper Sources — Total Drawer Capacity of 3,000 sheets of paper and Stack

Bypass Paper Tray capamty of 250 sheets with the capability of accepting up
to 13 x 19 “ paper size.

» Acceptable paper weight up to110 lb cover paper.
¢ Sorting - unlimited
o Fax standard and LAN Fax
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Stapling Mode - Automatic Stapling in muiti-positions, single in 3 positions
and double. Up to 50 sheets capabilty.

Stapler off-line staples up to 50 sheets

Paper punching, 2 and 3 holes.

Reduction Enlargement

USB Print

Must be able to print on a network using multiple operating systems including
Windows and Mac.

Must be able to manage print jobs via the network.

Print feature must include PCL and PostScript Drivers

Scanning - Must be able to provide scan features: Network scanning, Scan to
email, Scan to PC Desktop®, Scan to Mailbox, Scan to searchable PDF,
ability to place a password on PDF for security, scan in JPEG, TIFF or
MultiPage TIFF and scan to network file server. Scanning solution must be
able fo convert various formats such as PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer documents between folders by ‘drag and
drop’ to facilitate easy routing. Must be able to allow manipulations of the
scanned document for straightening and removing speckles. Must include
the ability to scan a document for editing. Must be able to OCR word and
excel formats. Must be able to automatically convert the scanned document |
nto a Form format for automatic completion. Must be able to automatically
transfer scanned documents to PC desktops and delete scanned image from
the server. '

o Must provide solution which can automatically track the usage of copying,

H.

printing, scanning and faxing.

Must be able to print report of feature usages of copying, printing, scanning
and faxing.

Must be able to provide Bates Stamping to permit the automatic placement of
up to 16 Alpha Numeric characters in front of a sequential number on different
pages.

Stand-alone Digital Multifunctional
System. Seven (7) each.

Specifications:

Digital Black and White Copy, Print, Scan and Fax

Minimum Copy and Print Speed 50 copies, prints per minute

Print Resolution up to 600 X 600 dpi

Scanning capable for single sided or two-sided at 55 prints per minute
Document Feeder Method - Automatic Document Feeder, Paper capacity of
75 sheets.

Two-sided copying, printing, and scanning

Paper Sources — Total Drawer Capacity of 4600 sheets of paper and Stack
Bypass Paper Tray capacity of 100 sheefs.

Sorting - unlimited

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double, up to 30 sheets..

» Reduction Enlargement
» Must be able to print on a network using multiple operating systems including

Windows and Mac.
Must be able to manage print jobs via the network.
Print feature must include PCL and PostScript Drivers
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o Scanning speed of 55 scans per minute.\
e Scanning — Must be able to provide scan features: Scan to email with mail

delivery notification, scan in PDF and make text searchable with the ability to
place a password on PDF for security, scan in JPEG, TIFF or MultiPage TIFF
and scan to network file server. Scanning solution must be able to convert
various formats such as PDF, BMP, TIFF and JPEG. Must be able to easily
move and transfer documents between folders by ‘drag and drop’ to facilitate
easy routing. Must be able to allow manipulations of the scanned document
for straightening and removing speckles. Must include the ability to scan a
document for editing. Must be able fo OCR word and excel formats. Must be
able to automatically convert the scanned document into a Form format for
automatic completion. Must be able to automatically fransfer scanned
documents to PC desktops and delete scanned image from the server.

Must provide solution which can automatically track the usage of copying.

Stand-alone Multifunction System
Three (3) each.

Specifications:

Digital Black and White and Color Copy, Print, Fax and Scan
Minimum Black and White Print Speed - 30 ppm

Minimum Color Print Speeds - 20ppm

Minimum Black and White Copier Speed — 20cpm

Mimimum Color Copier Speed — 7cpm

Print Resolution up to 600 x 600 dpi

Document Feeder Method — 50 sheets

Two-sided printing and copying

Paper Sources — Total paper capacity of 400 sheets

Paper sizes, 81/2x11and 8 %2 x 14

Fax walk up and Fax LAN

Sorting

Reduction and Enlargement

Wireless Printing

Able to print on a network using multiple operating systems including
Windows and Mac

Must have both PCL and PostScript Drivers

Scan to email and Network Scanning and Scan to Server

Stand-alone Digital Muitifunctional
System. One (1) each.

Specifications:

Digital Black and White Copy, Print, Scan and Fax

Minimum Black and White Copy and Print Speed, 87 cpm/ppm

Print Resolution up to 2400 x 2400 dpi

Scan Speed — 80 scans per minute Black and White

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 250 sheets.

Two-sided copying, printing, and scanning

PAGE 12 OF 26
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Paper Sources - Total Drawer Capacity of 3,000 sheets of paper and Stack
Bypass Paper Tray capacity of 250 sheets with the capability of accepting up
to 13 x 18 “ paper size.

Acceptable paper weight up to110 Ib cover paper.

Sorting — unlimited

Fax standard and LAN Fax

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double. Up to 50 sheets capability.

« Stapler off-line staples up to 50 sheets
» Unlimited Booklet Making up to 15 sheets with Saddle stitching capability,

letter, legal and 11x17 paper size.

Paper punching, 2 and 3 holes.

Reduction Enlargement

USB Print ‘

Must be able to print on a network using multiple operating systems including
Windows and Mac.

¢ Must be able to manage print jobs via the network.
o Print feature must include PCL and PostScript Drivers
» Scanning - Must be able to provide scan features: Network scanning, Scan to

email, Scan to PC Desktop®, Scan to Mailbox, Scan to searchable PDF,
ability to place a password on PDF for security, scan in JPEG, TIFF or
MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer documents between folders by ‘drag and
drop’ to facilitate easy routing. Must be able to allow manipulations of the
scanned document for straightening and removing speckles. Must include
the ability to scan a document for editing. Must be able to OCR word and
excel formats. Must be able to automatically convert the scanned document
into a Form format for automatic completion. Must be able to automatically
transfer scanned documents to PC desktops and delete scanned image from
the server,

Must provide solution which can automatically track the usage of copying,
printing, scanning and faxing.

Must be able to print report of feature usages of copying, printing, scanning
and faxing.

Must be able to provide Bates Stamping to permit the automatic placement of
up to 16 Alpha Numeric characters in front of a sequential number on different
pages.



—

.-

[ R

o

B
®

PAGE 14 OF 26

DELIVERY REQUIREMENT:
INSTALLATION & IMPLEMENTATION Thirty (30) Days ARQ

MANUFACTURED BY:

BRAND NAME:

PLACE OF ORIGIN:

EXPORT ABROAD:

TIME OF DELIVERY AFTER
AFTER RECEIPT OF ORDER:

CONTRACT TERM: Sixty (60) Month Lease

NOTE: The Bid Price shall include the following:

1. Bid Price shall be fixed for a contract term of Sixty {60) months.

2. Bid Price shall include full Maintenance Service, Consumable Supplies and
Management Service as described in the General Specifications.

3. Bid Price shall include allowances of 300,000 Black/White Prints/Copies per
month and 10,000 Color Prints/Copies per month for all Devices/Equipment
required as specified in the bid.

4. Billing Statement (Invoice) shall be provided monthly in summary format and
may be customized at the request of GPA. Charges for Overages exceeding
the allowances of each Black/White and Color Print/Copy shall be included in
Billing Statement (Invoice).

Specifications approved by:

Manager, Facilitigs Division
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GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
P.0. BOX 2977 HAGATNA, GUAM U.S A, 969322977

GOVERNMENT OF GUAM

SiD BOND
h

hﬁdnow.uuz&ummﬁinmu .. o Princiost
a duly niried e unoer e e of the Terrary of Gume, 28 Sursty, harsioefer oufled €he Surety
are hald flrmly baund uno the Territary of Guem for the sum of e~

Dolian |4
: of which sumwil and truly te be the seld Prinsipel and the seld Sursty bind curseives, ous
D e e St e sl iy e, Sy e o

WHEREAS, the Principal has mismittad 0 bid for (ideily projest by number and belet desariptionl

%

NOW, THEREFORE, {f the Turritory of Gusm shell sccapt the'bid of the Priicipal and
shall enter Into 8 Cantract with tha Teeritory of Guam I sccordance withs the tarme of such b
such bond or bonds » may be specified [a bidding or Contract Doctymgnts with good
surety for the faithful parformence of such Contract and Tor the prompt payment of lsbor
fumnished In the prossution thareof, or in the swent of the faliure of-the Principel to anter
and give such bond or bonds, i the Principal shall pey 1o the Tarritory of Guam the diffarsnce
uunmmwmunmwmuﬂb}ﬂuuwmm
mrmummmmmm-mmmummmwﬂ
or 3n sppropriste liquidated smount as spacifiad 1 the Invitation for Bide then this obilgetion shail be
and vold, otharwise 1o remaln [n full fores and sffect,

LY
e

Signed and sasled this gday of. 20

BAINCPAL]  1SEAL

(WITNESS

TR
TMAJOR OFFICIR OF SURETT) ~"""""TWAXA OFFICIR GF SURETV
WG] Tl
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INSTRUCTIONS TO PROVIDERS:

NOTICE 1o all Insurance and Bonding Institutions:

mnwdmmmmwdﬂhhdmmmmomahanvﬂm
Mmt.ummmhhamm

When the form Is submitted ta General Sarvices Agency, it shouid be acccmpanied with copiss of
the following:
1. Cument Cortifionts of Authority to do busines oa Guam
imusd by the Department of Revente and Taxation,

2. Power of Attornsy fmued by the Surety to the Resident
Ganersl Agent, )

3, Power of Attorndy Isued by twa (2} major olficers of the
Surety to whoever s signing o thair behalf,

Bonds, submitted ss Bid Guarantss, without signatures and supporting dosuments are invelid and
bide will be rejectsd., -
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GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
P.O.BOX 2077 + AGANA, GUAM U.S.A. 96932-2977

Falix P. Camacho QR Michasl W. Cruz, M.D.
Governor Telephone Nos. (671) 648-3054/55 Fax: 648-316% Lisutenant Govemor

—

-

Accountabllliy : Impartiality - Competencs - Opennass : Valug
SPECIAL PROVISION
FOR

MAJOR SHAREHOLDERS DISCLOSURE AFFIDAVIT

All Bidders/Offerors are required to submit a current affidavit as required below. Failure to do so
wili mean disqualification and rejection of the bid/rp.

Excerpt from P.L. 18-44:
Section 44. A new sectlon 6961.3 is added to the Government Code to read.

aSection 8861.3 Disclosure of Major Shareholders. As a condition of bidding, any partnership,
sole proprietorship or corporation doing business with the Govemment of Guam shall submit an
affidavit executed under oath that lists the name and address of any person who has held more
than ten percent (10%) of outstanding interest or shares in said parinership, sole proprietorship or
corporation at any time during the twelve (12) monih period immediately preceding submission of a
bid. The affidavit shall contain the number of shares or the percentage or all assets of such
partnership, sole proprielorship or comporation which have been held by each such person during
the twelve (12) month period. In addition, the affidavit shall contain the amounts of any such
commission, gratuity or other compensation. The affidavil shall be open and available to the
public for inspection and copying.

1. If the affidavit is a copy, indicate the BID/RFP number and where it is filed.

2. Affidavits must be signed within 60 days of the date the bids or proposals
are due.
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MAJOR SHAREHOLDERS OF DISCLOSURE AFFIDAVIT
TERRITORY OF GUAM)
)
HAGATNA, GUAM )

|, undsrsigned,
{pastner or officer of the company of, eic.)
being first duly swom, deposes and says:
1. That the persons who hava held mare than ten percent (10%) of the company's shares during
the past twelve (12) months are as follows!
Name ~ Addrass Percentage of
Shares Held
Tolal number of shares
2. Persons who have received or are entitied to receive a commission, gratuity or other
compensation for procuring or assisting In obtaining busines relatad fo the bid/rp for which
this Affidavit ls submitied are as foliows:
Amount of
Commission
Gratulty or other
Name Address Compensation

Further, affiant sayeth naught.
Dafe:

Signature of individual if bidderfofferor is a sole
Proprietorship; Pariner, If the bidderfofferer Is a
Parinership Officer, if the bidder/offeror is a corporation.

Subscribed and swom to before me this day of

20
Notary Public

In and for the Temitory of Guam

My commission expires
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NON-COLLUSION AFFIDAVIT

| first being duly swom, depose and say:
{Name of Declaranf)

That | am the of
(Title} {Name of Bidding/RFP Company)
That in making the foregoing proposal o bid, that such proposal or bid is
Genine and not collusive ar sham, that said bidderfofferor has not coliuded,
Conspired, connived or agreed, directly or indirectly, with any bidder or person,
to put in a sham or to refrain from bidding or submitting a proposal and has notin
any mannar, directly or indirectly, sought by agreement or collusion, or
communication or conterence, with any person, to fix the bid prica of affiant or
any other bidder, or to secure any overhsad, project of cost element of said hid
price, or of that of any bidder, or to secura any advantage against the GUAM
POWER AUTHORITY or any person interested In the proposed contract; and
That all statements in said proposa! or bid ate tnue.
This affidavit is made in compliance with 2 Guam Administrative Rules and

Regulations §§3126(b}.

{Declarant)

day of , 2008

Notary Public
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GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
. P.O.BOX 2977 . AGANA, GUAM U.S5.A. 96910-2977

A

ccountabilit L mpartiali [ etence ® Opepness _ ® Value

LOCAL PROCUREMENT PREFERENCE APPLICATION

Based on the law stipulated beiow, please place a checkmark or an "X" on the block indicating the item
that applies to your business:

5 GCA, Chapter 5, Section 5008, "Policy in Favor of Local Procurement® of the Guam Frocurement Law
stales:

(

(

N

(

)

)

}

)

NOTE:

All pracurement of supplies and services shall be made from among businesses licensed to do business
on Guam and that maintains an office or other facility on Guam, whenever a business that is willing
e be a contractor is:

{a) A licensed bonafide manufacturing business that adds at least twenty-five percent
{25%) of the value of an item, not to include administrative overhead, suing
workers who are U.S. Citizens or lawfully admitted permanent residents or
nationals of the United States, or persons who are lawfully admiited to the United
States 10 work, based on their former citizenship in the Trust Territory for the
Pacific Islands; or

(b) A business that regularly carries an inventory for regular immediate sale of at
least fifty percent (50%) of the items of supplics (o be procurcd; or

© A business that has a bonafide retail or wholesale business location that regularly
carries an inventory on Guam of a value of at least one half of the value of the
bid or One Hundred Fifiy Thousand Dollars (§150,000) whichever is less, of
supplies and items of z simnilar nature to those being sought; or

*(d) A service actually in business, doing a substantial business on Guam, and hiring
at least 95% U.S. Citizens, lawfuily admitted permanent residents or nationals of
thewlfzited Siatcs, ar-persens who are lawfully admitted to the United States to
work, based on their citizenship in any of the natjons previously comprising the
Trust Territory of the Pacific Islands.

Bidders indicating qualification under (d} may be considered QUALIFIED for the
Lacal Procurement Preference only if the Government’s requirement is for service.
Service is defined Pursuant to 5 GCA Government Operations Subparagraph 5030
entitled DEFINITIONS under Chapter 5 of the Guam Procurement Law.

I , Tepresentative for .
have read the requirements of the law cited above and do hereby qualify and elect to be
given the LOCAL PROCUREMENT PREFERENCE for Bid No. GPA

By filling in this information and placmg my signature below, Lunderstand that Gencral
Services Agency and GPA will review this application and provide me with a
determination whether or not the 15% preference will be applied to this bid.

[ , Tepresentative for :
have read the requirements of the law cited above, and do not wish to apply for the Local
Procurement Preference for Bid No. GPA

Bidder Represcntative Signature

Date:

Prospective Bidders not® completing this form will automatically be not
considered for Local Procurcment Prefersnce. Non-completion of this
form is wot a basis for rejection of the bid.
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GENERAL TERMS AND CONDITIONS
SEALED BID SOLICITATION AND AWARD

Orﬂymmmml_ruppﬂuhhtqﬂlﬂd.

AUTHORITY: This solicitation is issuad subject 1o all the provision of the Guam Procurement Act (5GCA, Chapter 5} and
the Guam Procuremant Regulations (copies of both are available st the Offios o tha Compller of Laws, Departmant of Law,
copies available for inspaction st Genetal Setvices Agency). krequkes all parties involvad in the Preparstion, nagotiation,
periormance, or aiministration of coniracts 1o act in good falth.

GENERALINTENTION: Unless otherwise spacified, it s tha declared and acknowledged intention and meaning o these
Ganaral Tarma and Conditions for the bidder 10 provids the Govemment of Guam (Governmant) with apecitied services
of with materials, suppiles or equipment complately sasambled and ready for use.

TAXES: Bidders are cautioned that thay are subject to Guam Incoma Taxes as well as all other taxes on Guam
Transactions. Specic information on taxes may bé obtained from the Dizector of Revenue and Taxation.

LICENSING: Bidders are cautioned that the Govarnment will not considar for award any oftar submitted by a bidder who
has not complied with the Guam Licensing Law, Spacific information on licensas may be obtained irom the Director of
Revanue and Taxation. '

LOCAL PROCUREMENT PREFERENCE: All procurement of supplies and services whera possible, will be made from
among businesses licensad 1o do business on Guam-in sccordance with Section 5008 of the Guam Procurament Act
{5GCA, Chaptar 5) and Section 1-104 of the Guam Procurement Regulations.

COMPLIANCE WITH SPECIFICATIONS AND OTHER SOLICITATION REQUIREMENTS: Biddars shall comply with
ali specitications and other requiremants of the Solicitation. '

=ALL OR NONE" BIDS: Uniless otharwise allowed under this Solicitation, "all o none™ bids may be deemed 10 ba non-
responsive. H the bid ls so imiled, tha Gavernmant may reject part of such proposal and award on tha ramainder.

NOTE: Bychackingihis tom, the Government s requastiog allof thabid iamslobebiddad or none atall. The Government
will not award on an Msmized basis. Reference; Section 3-301.08 of the Guam Procurament Regulations.

INDEPENDENT PRICE DETERMINATION: The bidder, upon signing the invitation for Bid, certiflas that the pricas in his
bid were daerived st without colkusion, and scknowladge that collusion and antl-compatitive practicas are prohibited by law.

Viclations will be subject to the provision of Section 5851 of that of tha Guam Procuremant Act. Other existing civil, criminal
or administrative remedies &re not inpalred and may be & addition to the remediss in Section 5651 of tha Governmant

Gode,

BIDDER'S PRICES: The Government will consides not more than two (2] (Basic and Altemals) item prices and the bidder
shall explain fully each price if supplies, materials, equipment, andlor specified services offerad comply with specifications
and tha products origin. Whara basic or alternate bid meats the minimum required spacification, coat and cther factors will
ba considered. Fallure 1o axplaln this requirement will rasult In rejection of the bid.

gl:IENVELDPE: Envelope shalj ba sealed and mmM with the bidder's nama, Bid number, time, date and place of Bid
ning.

BID GUARANTEE REQUIREMENT: Biddar Is required 1o submit a Bid Guaranies Bond or standby imevocabia Letter
of Credit or Cartilled Chack or Cashier's Chack in the same bid envelope 1o be held by the Government panding award,
The Bid Guarantee Bond, Letter of Credit, Certitied Check or Cashier'siheck mysgbe lasued by any Yocal suraty or banking
hsll}ulbnlbenudlndohuslmuonsuamnndmadopayahlob [ JInthe smount of tan percent (10%)
of his highast total bid offer. The Bid Bond must be submitied on Govemment Standard Form BB-1 (copy enclosad).
Parsonal Chacks will not be socepted as Bid Guarantes. If a succassful Bidder (contractor) withdraws from the bid or fails
to anter into contract within the prescribed time, such Bid guaranise will be forfeited 1o the Govemment of Guam. Bids will
ba disqualified if not sccompanied by Bid Bond, Letter of Credit, Cantiiied Chack or Cashier's Check. Bidder must Include
hmsmotbid.valldcophsnqurolmoﬂwiromHuSumyandlcnnimdmmtmmmosonmmmdm
hMpmdmﬁnaumymmymmodon'thobondhwummbtuu\odndbywaovammmdsummd
quaified to do business on Guam. For detalied information on bonding matters, contact the Department of Revenus and
Taxation. Fallure to submit a valid Power of Attornay and Ceitificate of Authority on the surely is causa for rajaction of bid
(GPR Sectlon 3-202.03.3). .

PERFORMANCE BOND REQUIREMENT: The Bidder may be required i furnish a Pariormance Bond on Governmant
St-pda:d Fnrm BB-1 or standby Irevocable Letter of Cradit or Certified Chack or Cashier's Check payable 101 GPA
. issued by any of the local Banks or Bonding Instifution in the amount equal to
ONE_HUNDRED PERCENT
percamt (100 %) of the contract prices a8 sacurtly for the faithiul parformance and proper fuliiment of the
contract, lnthc_ovenuha:mydﬁwwhbnadmhmaammbythm.&uchbi?mwmmmm
shall serve written notice upon both the contractor and the Surety of its intention fo tarminate the contract. Unless
satlsinciory armangement or commection is mads within tan (10) days of such notics the contract shall cease snd tarminale
upon the expiration of the ten (10) days. in the event of any such temmination, the Chief Procurement Officer shal
immediately serve notice thersof upon the Surety. The Surety shall have the right to take ovar and perform the contract,
provided, howevar, that i the Surety doss not commence parformance thereol within 10 days from the date of the mailing

G.S.A. Form 112 Revised 395



o re
: HI————

-

d

| R———

- -y IS
o fd e

I

.

3x 13.

1KY 14

ok 15

}Q(Iﬁ.

2 1.

2 18

Q 19

gL

0 2

y ‘ PAGE 22 OF 26

of natica of temination, the Government may take over and prosecute the same ta complete the contract or foroe account
for the sccount and at the expensa of the contractor, and the contractor and his Surety shall be Nable 1o the Government

for any excass cost cccasioned the Govemmant thereby (GPR Section 3-202.03.4).

PERFCRMANCE GUARANTEE! Biddars who ate awarded a contract undar this solicitation, guarantes that goods will
ba deliverad of required services performad within the time specified. Fallurato pedormthe contractin a sstisfactory manner
may be cause for suspension or debarment from doing businaes with the Govemnment and to enforcs Section 12 of thase
General Terms and Conditions.. ln addition, the Governmaent witl hold the Vendor lisble and will snforce the requirements
23 setforth In Section 41 of these Genersl Terms and Conditions.

SURETY BONDS: Bid and Performance Bonds coverage must be signed or countersigned in Guam by & foreign or alien
surety's rasident genoral agent. The Surety must be an insurance Company, authorized by the Government of Guam and
qualified to do business in Guam. Bids wil ba disquaktied i tha Surety Company doss not have avalid Ceniticate of Authority
from the Govemment of Guam fo conduct business in Guam.

COMPETENCY OF BIDDERS: Bids will be considered only from the such bidders who, in the opinlon of the Govemmant,
can show svidence of their sbillly, sxperience, equipment, and facilties 1o render satisinctory servics. :

DETERMINATION OF RESPONSIBILITY OF BIDDERS: The Chief Procurement Officer reserves the right for sacuring
from bidders information to determine whether of ot they are responsile and 1o Inspect plant site, placs of business; and
supplles and services as necessary o deteimine thelr rasponsibillty in accordance with Section 15 of these General Terms
and Conditions {GPR Saction 3-401).
STANDARD FOR DETERMINATION OF LOWESTRESPONSIBELE BIDDER: indeterminingthe lowest rasponsible ofter,
the Chief Procuremant Oficer shall be gulded by the fallowing:
a)} Price of tams offared.
b) The ability, capaciy, and skilt of the Bidder to perform,
¢)  Whather the Bidder can perform promplly er within the speciied time. - .
d}  The quality of perfformance of tha Bidder with regards to-awards pravicusly made 10 him,
s) The pravicus and exlsting compliance by the Bidder with laws and regulations relative to procurement.
fy  The suficiency of the financial rescurces and ability of the Bidder to perform.
@) - The shilty of the bidder 1 provide fulure maintenance and sarvices for the subject of the award.

The compliance with all of the conditions to the Solicitation.

TIEBIDS: ¥ the bids are for the sama unit price or total amaunt in the whole of in part, the Chief Procuremant Otticer wil
dJetermine award based on Saction 3.202.15.2, or 1o reject all such bids (GPR Section 3-202.15.2).

BRAND NAMES: Any referance in the_Saliitation 1o manufacturer's Brand Names and number is due to lack of a
satisfactory specification of commadiy description. Such preference is intended 1o be deacriptive, but nor restrictive and
for the sole purposs of indicating proapective bidders a description of the arlicle or services that will ba satisfactoty. Bids
on comparable tama will ba considered provided the bidder claarly states in his bid the exact articles ha is offering aed how
it differs from the original spacification.

DESCRIPTIVE LITERATURE: Doscriptive ftoratura(s) as spacified in this solicitation must be furnishad as npan ot the
bid and must be recelved atthe date and time set for opening Bids. The Merature furnishad must cleariy identify the tem(s)
intha Bid. The descriptive literature is requiredio establish, forthepurpose of evaluation and award, detalls of the product(s)
the bidder proposes to furaish including design, materials, componants, poriormance characteristics. methods of manutac-
ture, construction, assembly or other characteristics which are considered appropriste. Rejection of the Bid wit ba required
H the descriptive lileratura(s) do not show that the product(s) offered conform(s) tothe spacifications and other requitements
of this sclicitation. Failure tofumish the descriptive lteratura(s) by the time spacified in the Solicitation wil require rejection
of the bid.

. SAMPLES: Sampie(s)of kmm(s) ss specilied in this sclicitation must be furnished as a part of the bid and must be recaived

at tha date and time set for opoening Bids. The sample(s) should represent sxactly what the Bidder proposss to furnish and
will be used to determine ¥ the #em(s) cifered compfias with the specifications. Rejection of the Bid will be requived ¥ the
sampla(s) do not showthat the product(s) offerred conform{s}tothe specilications and other requirements of this solickation.
Failure to fumish the sampla(s) by tha time speciiied I the Solictation will require rejection of the Bid, |

‘'O 22. LABORATORY TEST: Successiul bidder is required to accompany defivery of hie goods with a Laboratory Test Report

indicating that the product ha is furnishing the Govemnmant mests with the specitications, This report is on the bidder's
account and mus be from & certified Testing Association.

XTR 23, AWARD,CANCELLATION &REJECTION: Award shaibe madatothe lowsst responsiie and responsive bidder, whose

bidhdﬁomlmdbb.ﬂunmtudvmwhlhoﬁovommontﬂdmlnbmﬂomhmm“wubnfmmm
Ins this solicitation. No other faciors of criteria shall be used in the evaluation. The right Is reserved as the interest of the
Govommﬂmqnqduhmhmmmmmt\mm The Chist Procurement Officer shall have the
uuﬂmﬁylomud,unool.ornlodbids.hmbwhpmhtwmummuhdmmhbmmmﬂhm
Mmbmmwmmhhhmﬁmumuhdlenodlnlhuolehthn.ruuh
In abidding contract without further action by sither party. 1n cane of an afTor in the axtension ol prices, unit price will govern.
k is the policy of the Govemment & award contracts to qualifiad localbidders. The Government reservesthe righttoincressa
ordocnmﬂnqumlydhmmshrmmmmakuddllbnalmrds!onhumtypcmﬂuundmovmqnu
tuuehmmmwwmmmodmmbumm-p«udmm(ao)mmwndm No
-mmuMummmmmmmuhmmemmml.tmdmdnimmm

government (GPR Section 3-202.14.1).

O 24 MARKING: EachoubldcconhhorshdlbomarkodwilhﬂnPumhmOrdﬂnumw.lomnumbor.bdlllhrndowdptbn

and quantity. Letter marking shall not be less than 3/4% in height.

§
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SCHEDULE FOR DELIVERY: Successtul bidder shall notify the GPA. Dedsdo Whaa. , Telephona Nos. 8172 ‘or
73 , atleast twenty-four (24) hours belore delivery of any kem under this soiiciation. - ’ ;
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AXF 26. BILLOFSALE: Successiul SuppiershallrenderBills of Sala for each item daliversd under this contract. Failurato comply

bi¢ Q1 A

&k 3.

=3 3z

.

with this requirement wilk result in rejaction of delivery. The Bill of Sale must accompany the lema delivered but will not be

considerad as an invoice for payment. Suppionhllbﬂlﬂnewommn_tlnmrdmwhhblling Instructions as indicatad
on the Purchase Ordar.

MANUFACTURER'S CERTIFICATE: Sucoessiulbidder is required, upondelivery of any item undarthis contract, tofurnish
a cerificate from tha manufacturer lndicating that the goods meat tha spaciications. Faliure to comply with this request will
result in rejection of delivery. ' .

INSPECTION: Allsupplies, materiais, equipment, or services dalivered under this contract ahail be subjecttothe inspaction
and/or test conductad by the Gavemmaent st destination. ¥1n any case tha supplies, materidls, equipment, or services are
found to ba dafective in matarial, workmanship, performance, or citirwise do not conform with the specifications, the
Governmant shali have the right o reject the tems or require that thay be cotrected, . The number of days required for
cortrection wil be detemined by the Govemmant.

MOTOR VEKICLE SAFETY REQUIREMENTS: The Government wil only consider Bids on motor vehicias which comply
with requirements of the National Tralfic and Maotor Vehicle Safety Act of 1968 (Public Law 83-563) and Clean Ak Act as
amended (Public Law 88-208), thet are applicable to Guam. Bidders shal state kthe squipment offersd comply with these
aloremantioned Federal Laws. . .

SAFETY INSPECTION:  All motor vehicies delivared under this contract must pass the Govarnment of Guam Vehicle
Inspaction bafora defivary at destination. - ' -

GUARANTEE:
a} Guarsniss of Vehicla Typa of Equipment: .
The successiul bidder shall guaranies vehicular type of equipmant offered against defective parts, workmanship, and
performance, for a period of not less than ona (1) year altor date of recaipt of squipmant. Bidder shall also pravide *
satvica 1o the equipment for at least one (1) year, Service 1o be provided shall include, but will not ba Emited to tune-
ups (change of spark plugs, contact points and condensers) and lubrication (change of engine and _tranumlupn oll).
All parts and labor shall ba at the sxpanse of the bidder. AN purts found defectiveand nct caused by misusa, negligence
of accident within tha guanantes period shall be repaired, replaced, or adjusted within six (8) working days atter natice
from tha Governmant and without cost 1o tha (ovemment. Vahicular type of equipment a3 used in this context shall
Inciude equipment usad for fransportation as diferentiated from tractors, baskholes, ote.
b)  Guaranies of Other Type of Equipment:
The successtul bidder shall guarantes ail othar types of equipmant offered, except those mantioned in 31a, abova,
a;ahddehcthnpam.vmkmandip.wpubrmmbtlporbddnmmmmtmu(a) manths after date of receipt
of equipment. Bidder shall also provide-service ia the equipment for at least three (3) months. All parts found delective
within that period shail be repaked or replaced by the Coniractor without cost 1o the Governmant, Rapairs, adjustments .
or replacemants of defactive parts shall be complated by the Contracior within #ix (6} working days after notice from
* the Government.
X&X Compiiance with thia Saction le a condition of this Bid_

REPRESENTATION REGARDING ETHICS IN PUBLIC PROCUREMENT: Tha biddar or copracior reprasenis that it has
not knowingly influenced and promises that it will not knowingly influence & Govemment smployes to breach any of the
ethical standards and represents that i has not violated, Is not victaling, and promises that ik will not viclate tha prohibition
against gratuilies and Kickbacks s forth on Chapter 11 (Ethics in Public Contracting) of the Guam Procurament Act and
in Chapter 11 of tha Guam Procuremant Regulations.

REPRESENTATION REGARDING CONTINGENT FEES: The contracior represants that k has not ratained a person to
sollclt of secure 2 Governmant contract Upon an agreement or understanding for a commission, percantage, brokerage, of
contingent faa, except for ratention of bona fide employees or bona fide eslablished commarcial saliing sgencies for the
purpose of securing business (GPR Section 11-207).

EQUAL EMPLOYMENT OPPORTUNITY: Contractors shall not discriminate against any empioyea or applicant tor
emplcymant becausa of race, color, religion, sex, or national origin. Tha contractor will take affirmative action 1o snaure that
emplayeas are treatad equally during employment without regards to their race, color, religion, sex, of national origi.

COMPLIANCE WITHLAWS: Bidders awarded a coniract undar this Solicitalion shall comply with the applicable standard,

provisions, and stipulations of all pertinant Federal and/or local laws, rules, and reguiations relative to the performance of
this contract and tha furnishing of goods. :

CHANGE ORDER: Mymmumdmhﬁwmawmm“d«mhwﬁcﬂnbnwmbowbmwmdh
sccordance with the provisions of Section 6-101.03.1 of the Guam Procursment Regulationa.

STOP WORK ORDER: Any stop work order lssued relative to awards made under this salicitatian will be aubject to and
In accordance with the prwbbmdsmnmm.mdﬂn&mFmoquuwm

TERMINATION FOR CONVENIENCE: Any tenmination order for the convenience of the Govamment issued relalive ©

awards made under this solicitation will be subject 1o and in accordance withthe provisions of Section 8-101. 10 of the Guam
Procurement Regulations. .

TIMEFOR COMPLETION: kis heraby undarstood and mutually agreed by and betwsenthe coniractor and the Govemmant
that the time for delivery 1o final destination or the timely pefonmance of ceitain servicas is an essential condition of this
contract. it the contractor refuses or fails Yo parform any of the provisions of this coniract within the time spacified ln the
Purchase Order {from the date Purchase Order Is acknowledged by vendor), then the contracior is In default. Defauks wil
be treated subject 1o and in accordance with the provisions of Saction 8-101-08 of the Guam Procuremant Regulations.

G3A. Form 112 Revised 395
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JUSTIFICATION OF DELAY: . Biddars who are awarded contracts under this Solicitation, guaranies that the goods willbe
delivered 1o their destination or required servicas rendered within the time specified. I the bidder i not sbia to mest the
speciiied defivery date, he Is requind to notify the Chist Procursment Officer of such delay. Notification shall be in writing
mmmmw-mmwm:mmmm)mmmmumm
leblbnufddq's_hulw.mpxﬂmbnofhmu“namhtmuhyhdmmmm:mu
or shipping company csiusing the dalay, The Gavemmant reserves the right 1o feject delay justification ¥, In the opinion of
the Chisf Procurement Officer, such jusiification Is not adequate.

PAGE 24 OF 26

LIQWDATED DAMAGES: Whan the Contractor ks given notice of delay or nonparformance sa specified in Pangmph 1
{Dafault) of tha Termination for Default Clauss of this contract and falis to cure in the tima spacified, the contradtor shall be
liabie for damagas for delay inthe amount of ona-fourth of one percent {1%) of outstanding order par calendar day from data

contractor's delay of nonpariormance is excused under Paragraph 40 (Excuse for Nonpedormance or Defayed Petform-
anca)of the Terminadion for Defauk Clause of this contract, liquidated damages shall nct be due the femitory. The contractor
remains liable for damages caused olher than by delay (GPR Section 6-101.09.1).

PHYSICAL LIABILITY: I k becomas nacessary for the Vendor, aither as principal, agent or empkiyss. 10 anter upon the
premises or properly of the Govemmant of Guam in ordar 1o tonstruct, srect, inspect, make delively or remove proparty
hersundet, the Vendor hereby covenants and agrees 1o take, use, provide and make all proper, necessary and sulficient
precautions, ssfeguards and protections against the occurence of mny accidents, injuries or damages 10 any person or
property during the progress of the work harain coverad, and 10 be responsible for, and to indamnily and save harmisas the
govemmant of Guam from the payment of afi sums of monay by reason of all or any such accidants, injuries or damages
thltmnyoccurupanord:ouuudlwod(.mdfhu.pmnlinmdbu—hnumdlormhymdtho violationa of any
termrhorial ordinance, regulations, or the laws of Guam orthe United States, while the work is i progress. Contractor will carry
insurance to indemnily the government of Guam against any clalm for loss, damags of Injury to property of psrsons arising
out of the performance of the Contractor or hs employees and agents of the services coverad by the Contract and the Usa,
misusa or fallure of any equipment used by the contracior of his employees or agents, and shall provide certificates of such
insurance to the Govarnment of Guam when required. .

CONTACT FOR CONTRACT ADMINISTRATION: your firm receives a contract as a result of this Solicitation, please
dasignale a person whom we may contact for prompt administration.

Name: Thile:

Address: . Telephone:

G.S.A, Form 112 Revised 395
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GOVERNMENT OF GUAM

1. BiD FORME: Eachbidder shalibe provided with two {2) sets ol Solicitation forma. Additional coples may be provided

mwmmammﬂumwwhmwm

LPON reqUast. A
6114 of ithe Governmant Coda of Guam. MmmumwwﬂhmmwMMum
mmmummwnwmsmmﬁow). -

2’ PREPARATIONS OF BID5:
a)

k)

c)

4,

5

[ 8

amummumnummm.,mm' and all nstructions, Failure 10 do so wil
be atbiddarsrisk. -

mmmmmmmmmwwﬂnm The biider shal sign the Bolicitation and
MWWMWMNM-'MMNMWM&WWWWWN
w.mwwmmuquummmwmammmmmmm

furnished 1o the lesulng offios:

previously
ummwmmmmummmmmmmmmmmmﬂ.
AWMMMM“MMdWMhMMdﬂ. I case of discrepancies
betwaen a unit price and axtendad price, the unk pric will ba pred :
Y R S A

Ay m.«mmaunmdmmmwaﬂummmmdm

ad 10 ba correct.

rgvr ey e ey N S Rt aAa AL

mummmdumbm dedld'M\Qmum.mof

beginning
_Gwmd&mnodlﬂmvuﬂmdmmedmedmmmda{.

thMMhmﬁnummeﬁuMlMMMhm
mmhmudsmmsummulmuummmmhmwdnm
bidkders. .

LEDGEMENT OF AMENDMENTS TO SOLICITATIONS: demn-somw

ACKNOW| Wi
aWMhMW:&MdeMdhm Such acknowiodge-
mmnmwummmmmwmdm )

SUBMISSION OF BIDS: . .
a) MMMWMMNMhWW.MMBMWMh

b)

c}

d)

the Solicitation. mmwmmmwmwuhmwwmww
numbel, and the name-and address of tha biddar on the face of the snvelops. .
rwmmmummuwbymsm However, bids may ba modifisd
mulwwnwm“ubgrmhbmh.wﬁodmmhmprﬂ- houe and date specified
for reonipt (spe @ of sheee instructions)..
wwum;mm.mmmwmmmmmmmww
Govemment, ai no axpanseiothe Government. i not deatroyed by testing, sampies will ba retumed at bidder's
request and sxpense, unlase ctherwiss spacifiad by the Solicitation.
Wmmmmmmhmmxh.mwwm‘m Regardiess
dwmmw-mummw.mmmwummmﬂmhm
or tesied al the biddars risk, and will not be deemed to vary any of the provisions of this Solicitation.

FAILURE TO SUBMT BID: ¥nobidisto hmnh.d,dond-umrnﬂnmunhummu. A
latier or posicard shali be sent 1o the issuing office advising whether fulure Solickations for the type of supplies or
seivices coverad by this Scllcitation are desired.

LATE BiD, LATE WITHDRAWALS, AND LATE MODIFICATIONS:
s) Dafinition: Any bid received afterthe time and date setfor receipt of bids ks late. Any withdrawalor modification

of a.bid received atter the time and dade setlor opening of bids at the place designated foc opening 1s late (Guam
Procurement Reguiations Section 3-202.11.1).

b) Treatment: Nolaie bid, late modiication, of faie wkhdrawal will ba considered uniess received befors contract

award, and the bid, modilication, or withdrawal would have been timely but for the sction or inaction of territotial
personnel directly serving tha procutement activity (Guam Procurement Regulations Section 3-202.11.2).

DISCOUNTS: ;
a) Notwithsianding tha fact that prompt payment discounts may be otfered, such offer wii not be conaidesed in

svaiuating bids for award unless otherwiss spacified in the Solicitation. However, offerad discounts will ba taken
immhm.mmdmm.mwmmmmwmum

b) In connection with any discount olferad, ime will e computed from date of dalivery and acceptance of the

suppiies 10 the destination as indicated i the purchase order o coniract, Paymant is deamad lo ba made for
thae purposa of eaming the discount on the dats of mailing of the Government check.

BDVEBNHE!_I‘I’ FURNISHED PROPERTY: No malarial, labor or facilities will be iun;ishad by the Governmant
unluadhwmptwﬁ.dbrhh&mbn
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SELLERS’ INVOICES: invoicos shall be prapared and submitied In quadruplioate (one copy'shall be marked
“Original) uniess ctherwise spacified, Invoices shall ba "oertiled true and correct™ and shall contain the lollowing
information: Contract and order number (i any), iem nmbers, description of supplies or services, sizes, quanties,
unit prices, and extendad total, BH of lading number and weight of shipment will ba shown for shipments reade on
Govemmant bills of iading. : : ’

RECEIPT, OPENRNG AND RECORDING OF BIDS: Bids and modifications shalibe publicly openad lntha presence
of one of more witnesses, atthe time, date, and place designated inthe Invitation for Bids, The name of sach bidder,
mwmmmmmmﬂhmwowmpmmom.mumm
and recordad, of otherwise mace avalisble. The numes and addresses of required witnessas shall be recorded at
mm.mwwmummmwwnmmuummmm
Mwmwmnnmmummhmmm-iz balow, Material 50
WMWWHNMMNWlwﬁﬁththbeMW
of the non-conlidential portion of the bid. Prices, makes and models or catalogue numbers of the items olfersd,
mmmuwmuwwmummammwdwmmm
0 the contrary (Guam Procurement Regulations Section 3-202.12.2). ‘

CONFMIDENTIAL DATA: The Procurement Officer shall axamine the bids o determine tha validity of any requests

. for nondisciosure of trade secrets and other proprietary deta identified In wiking. If the partiss do not agree as 1o

the disclosurs of dutz, the Procurement Officar ahall inform the bidders In writing what portions of the bid will be
dinciosed and that, unless the biddera protest under Chapter @ of the Guam Procurerent Act (P.L. 18-124), tha bids
will be 30 disciossd. The bids shail ba openad 10 public inapection subject 10 any continuing prohitition on the
dieclosute of confidential dets: (Guan Procurement Reguiations Section 3-202.12.3).

MULTH-STEP SEALED BIDDING: .

) IDMHIWMMdIMMWMﬂWUMMh
Mmmuwwmuumwmm.mdmhm
MWMWMmMMHMMﬂMNMMMMM
bids coraidered. X is designed ta obtain the benefits of competitive ssaled bidding by sward of s contrad 1o
mbﬂummmm.wummmmmmudmmmm
-mmmnmmmummoﬂmmmmwdmmmmmm
determine the acceptabiity of technical clfers, .

b) Inaddubn\onnmmmmnm_mnsmmwmmcmmwmwpmﬁm.m
following applies:

1} uﬂywwbdhd:nhddimmmqmﬂdhﬁnﬁdphnq

2) meummmmmmmmlmmnwmuuwmhm
offers aré found accoptabie in the first phase;

3) hu’h!hhhudhﬂnwduﬂbnmmmmwswmwmm
Terms and Conditions; .

4) ﬂuhnhq.bthomthmnmmdﬁurﬂnam.mqmmﬂorﬂmdmbn
of the unpriced tachnical olfers;

§) mmmmmmamummbdoﬂmmmmmm«_
other progrietary data which s io ramain confidential; and, :

%) ~mmmwmummwmhmmmmmmhnbnoﬂuu
mnmmmm.mmunmmmammmmmam

c) - RECEIPT AND HANDLING OF UNPRICED TECHMICAL OFFERS.
Wmmmmmmm,ummmmmum««uummm
officials. Such offers shall not be disciosed to unauthorized persons. Bidders may request nondlaciosurs of
trade secrets and other proprietary data identiied in writing.

d) " EVALUATION OF UNPRICED TECHMNICAL OFFERS.
mwwm»-mmwmmumwhmmmm
Tmmmmmm Tha unpriced technical offers shall be categorized as:

1) acceptable; ’

2) potentially acceplable, thad ia, reascnably susceptible of being mads accepisble; or

3) mmﬁlﬁt.TMPmmGM:hdmdhmlhnmmmmdm“dﬂiwnmplbh
and make & part of the procuremant file.

ﬂanoubormayhihhthdelhoptoadml.huquummOﬂboncplnbn.lhﬂt

. are sulficient accepiabyie unpriced tachnical offers to masure effoctive price compatition in the second phase
without technical discussions. W 1he Procursment Officer finds such ks niot the caae, the Procurement Offlosr
shallissus an amendment tothe lnvitation for Bids or angage intechnica! discussions as sat forth in Subssction
3-202.20.5 ol this Seclion.

e)  Upon the completion of Phasa One, the Procurement Officor shall invite sach acceptabie bidder 1o submit a
' prica bid, mmmummmmommmmimdMamw
raconsidaration for the Chisf Procuremant Officer's approval. -
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GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
P.O. BOX 2977 HAGATNA, GUAM U.S.A. 96932-2977

September 4, 2008

MEMORANDUM
TO: Claudia S. Acfalle
Chief Procurment Office, GSA

FROM: Jamie C. L. Pangelinan
Supply Management Administrator

SUBJECT: IFB: GPA-032-08
Document Management Service Lease

Attached are copies of the subject Bid Package, Amendments and the Bid Abstract, per
your request dated September 3, 2008.

Should you have any questions, you may contact me or Jesse Reyes at 648-3054/55.

Sincerely,

# %é’ﬁft:/./‘éa%‘%&/

Received by:

Print/Sign Date



GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
P.O. BOX 2977 HAGATNA, GUAM U.S.A. 96932-2977

July 8, 2008

AMENDMENT NO. XI
TO
INVITATION FOR BID NO.: GPA-032-08
FOR
DOCUMENT MANAGEMENT SERVICE LEASE

Prospective Bidders are hereby notified of the responses to clarification request submitted by Xerox
dated July 03, 2008 and IBSS dated July 8, 2008.

Xerox questions dated July 03, 2008:
QUESTION:
1. Amendment X, Question No. 1 What is the meaning of “integrated or bundled™?

ANSWER:
Bid Specifications item 1.0 Aand J; “Off-line staples should not be Internal but, on top of
machine and can be either integrated or bundled”, DELETE “Integrated”. And shall now read as
Stapler shall be located on top of the Machine, bundied and motorized with a capacity to
accommodate 50 sheets. (see attached)

QUESTION:
2. Does it mean a user can take sheets of paper from anywhere and walk up to the machine and-
have it stapled automatically?

ANSWER:
Yes, anyone can utilize the stapler.

IBSS questions dated July 8, 2008:
QUESTION:

4. IBSS is requesting a clarification on item #12 Amendment No. X. Is it referring fo the Scanning
Specifications (copy attached) on ltem A, B, F, J and H of the Bid?
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ANSWER:
ltem No. 12, General Specifications, is requesting for 50 Licenses and price per as printed.

QUESTION:
5. Due to the numerous changes on the Amendment and the additional clarification 1BSS is requesting
can the deadline for submission be changed from 2:00 p.m. 7/10/08 to 2:00 p.m. 7/17/08?

ANSWER:
Bid extension request is denied. The Authority has extended the Bid three (3) times since the
griginal Bid opening time/date, 2:30 p.m. May 086, 2008.

All other Terms and Conditions in the bid package shall remain unchanged and in full force.

AQUIN C. FLORES, P.E.
General Manager
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IFB No.: GPA-032-08 Document Management Service Lease Agreement

Requigifion Number: 18302
item No. Description Monthly Annually j

1.0  To provide the Guam Power Authority with
Document Management Lease Agreement,
inclusive of Equipments, Services, Related
Consumables and Software Solutions.

+ PRICE PER LICENSE $
A. Stand-alone Digital Multifuncticnal

System. Three (3) each.
Total Black/White prints 70,000.

Specifications:

e Digital Black and White Copy, Print, Scan and Fax.
o Minimum Black and White Copy, Print Speed, 75 cpm/ppm.
« Print Resolution up to 1200 x 1200 dpi.

« Scan Speed 70 - 90 ppm Black and White.

« Document Feeder Method - Duplexing Automatic Document Feeder, Paper
Top Feed 50 - 250 capacity of sheets.

o Two-sided copying, printing, and scanning.

o Paper Sources — Total Drawer Capacity of 3,000 sheets of paper and Stack.
Bypass Paper Tray capacity of 50 - 250 sheets with the capability of
accepting up to 117 x 17" paper size.

« Acceptable paper weight up to110 ib cover paper.

o Sorting - unlimited.

o FAX standard and LAN Fax.
 Stapling Mode - Automatic Stapiing in multi-positions, single in 3 positions
and double, 50 - 100 sheets capability.
_ » Stapler shall be located on top of the Machine, bundied and motorized with a
capacity to accommodate 50 sheets.
o Unlimited Booklet Making up to 15 sheets with Saddle stitching capability,

letter, legal and 11"x17" paper size.
« Paper Folding - Bi-Fold, Z Fold and C Fold of letter size. Z Fold up t0 11x17

paper.

e Paper punching, 2 and 3 holes.

» Reduction Enlargement.

« Must be able to automatically insert preptinted documents from copiers of
offset into the print/copy job.

o Must be able to print on a network using multiple operating systems including
Windows and Mac.

o Must be able to manage print jobs via the network.

e Print feature must include PCL and PostScript Drivers.

4[‘["‘
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Reduction Enlargement.

Must be abie to print on a network using multiple operating systems including
Windows and Mac.

Must be able to manage print jobs via the network.

Print feature must include PCL and PostScript Drivers.

Scanning speed of 55 scans per minute.

Scanning— Must be able to provide scan features: Scan to email with mail
delivery notification, scan in PDF and make text searchable with the ability to
place a password on PDF for security, scan in JPEG, TIFF or MultiPage TIFF
and scan to network file server. Scanning solution must be able to convert
various formats such as PDF, BMP, TIFF and JPEG. Must be able to easily
move and transfer documents between folders by ‘drag and drop’ to facilitate
easy routing. Must be able to allow manipulations of the scanned document
for straightening and removing speckies. Must include the ability to scana
docurnent for editing. Must be able to OCR word and excel formats. Must be
able to automatically convert the scanned document into a Form format for
automatic completion. Must be able to automatically transfer scanned
documents to PC desktops and delete scanned image from the server.

Must provide solution which can automatically frack the usage of copying.

DELETED
Stand-alone Multifunction System
Three (3) each.

Stand-alone Digital Multifunctional
System. One (1) each. $ $
Total Black/White prints 50,000.

Specifications:

Digital Black and White Copy, Print, Scan and Fax.

Minimum Black and White Copy and Print Speed, 75 - 90 cpm/ppm

Print Resolution up to 1200 x 1200 dpi.

Scan Speed 60 - 90 scans per minute Black and White.

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 100 - 250 sheets.

Two-sided copying, printing, and scanning.

e Paper Sources — Total Drawer Capacity of 3,000 sheets of paper and Stack.

Bypass Paper Tray capacity of 50 - 250 sheets with the capabllity of
accepting up to 117 x 17" paper size.

Acceptable paper weight up to110 Ib cover paper.

Sorting - unlimited,

Fax standard and LAN Fax.

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double. Up to 50 sheets capability.

Stapler shall be located on top of the Machine, bundled and motorized with a
capacity to accommodate 50 sheets.

» Unlimited Booklet Making up to 15 sheets with Saddle stitching capability,

letter, legal and 11x17 paper size.

¢ Paper punching, 2 and 3 holes.
¢ Reduction Enlargement.
« Must be able to print on a network using multiple operating systems including

Windows and Mac.

o Must be able to manage print jobs via the network.
o Print feature must include PCL and PostScript Drivers.

,‘(tlo?
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"GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
P.O. BOX 2977 HAGATNA, GUAM U.S.A. 96932-2977

July 03, 2008

AMENDMENT NO. X
TO
INVITATION FOR BID NO.: GPA-032-08
FOR

DOCUMENT MANAGEMENT SERVICES LEASE

Prospective Bidders are hereby notified of the response to inquiries received from Xerox Corp. dated
June 26, 2008 and July 01, 2008.

Xerox questions dafed June 26, 2008

QUESTION:

1. Amendment VIII, tem No. 7, “ltem A and J Stapler off-line staples up to 50 sheets shall now read
as “Stapler off-line staples may be integrated or bundled”,
Question: We are not sure of the description of this requirement. [s it still your intention to include
Off-Line stapling i.e. Convenience Stapling as a requirement of this bid?

ANSWER:
Amend Item No.7, BID SPECIFICATIONS, 1.0 A and J to read “Off-line stapler should not be
Internal but, on top of machine and can be either integrated or bundled”. (see attached)

QUESTION:

2. Amendment VIll, "A. GENERAL SPECIFICATIONS, ltem 12. “Bid shall include Scanning Software
Solutions™?
Question: Can you please describe the specific requirements of a “Scanning Software
Solution"?

Question: Amendment VIIl removed bid requirement, “All or None™.

Since this is no longer an “All or None™ bid and it is possible more than one vendor can be awarded
certain units, is it GPA's intention to have more than 50 scanning solution licenses? (If not, please
understand that there is a distinct possibility that GPA may have 50, 100, or 150 licenses from
different vendors depending upon how many respond and are awarded machines). One vendor
may provide 50, another vendor may provide another 50, and yet another vendor provides another
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50. Also, all scanning solutions wilt be different based upon which vendor is providing the solution.
“Typically the number of licenses required is associated with the different machines that have
scanning as a requirement.

Question: Can you amend, “A. GENERAL SPECIFICATIONS, number 12, fo identify the items
which require scanning software and to assign ten (10 scanning license to bid “ltem No. 1.0,
“A,B,F, and J"? '

ANSWER:
ltem 12 of GENERAL SPECIFICATIONS: A total of 50 licenses is being requested. Bidder shall
provide a price per License. The Authority reserves the right fo amend the amount after the bid is

awarded. (see attached)

QUESTION:
3. Amendment IV, number 2, “Replace Pages 5 thru 13, Line ltems 1.0 A thru F and H thru J”. In this

Amendment, “Item 1.0 B", the print speed of the machine was reduced from 110 ppm to a range of

“100 ppm to 110 ppm”.

Question: Can the print speed range requirement from “100 ppm” be amended to read “35 ppm

to 110 ppm™? The speed band for these types of production machines begins at 95 ppm and by
allowing the change, GPA stands to benefit with a lower cost machine that still meets its stated bid

requirement.

Due to the numerous Amendments and our questions stated above, we would like to schedule a
meeting with you.

ANSWER:
ltem 1.0 B, change print speed from 100 - 110 to now read 95-110 ppm. (see
attached).

A meeting is not required as all questions submitted is clarified in the form of this Amendment X

Xerox questions dated July 1, 2008

QUESTION:
4, Please see below our inquiry regarding “GENERAL SPECIFICATION, Item 11. Content
Management”.

1) Please describe the Content Management Solution (CMS) project that GPA requires.
a. What is the scope of work for the designated projects?
b. Wil there be a designated GPA employee project manager and core team (e.g.,
IT or DP Department, and other key stakeholders) who will manage the project.
2) What are types, quantity and condition of the documents involved?
a. What are the sizes of the documents? E.g., letter, legal, oversize blueprints,
business cards or checks.
i. What percent of the total by document size? E.g., 59% legal size, 10% oversize;
41% letter.
b. Are any of the documents considered “delicate”, therefore, requires special
handling?
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c. Are there any documents that are controlled for legal, regutatory or GPA
confidentiality reasons, hence, may have a different workflow than other more
standard documents?

Describe the taxonomy and indexing fields or criteria? File name, category, etc. by which
you will recall or search for the data.

a. Wil all of the documents be indexed in the same manner?

b. Does any or all of the index information reside in a database today?

c. Can some or all of the indexing information be provided to the vendor in an
electronic format for review and assessment?

d. Is the indexing information to be obtained from folders easily located on the
document or file?

Will GPA provide project team stakeholders, facilities and development and testing
environment for the project team at GPA?

a. Will the facilities and environment be available 24/7 if the project timeline requires
this [evel of access?

b. Typical roles include:

i.  System Administrator Super User
i Customer Project Manager or lead
il Focused Executive
iv. IT Manager
V. Application stakeholder
Please provide a clarification of the planned timeline:

a. What is the intended project start date?

b. Whatis the intended completion date for the project?

¢. Isfunding, legal or regulatory concerns that may impact or be impacted by non-
completion of this project?

Is the new CMS only used for “Informational” content delivery or is also “Transactional®
functionality (e.g. forms, on-line queries) required?
Are there software such as JD Edwards that should be integrated within the new CMS?
Please clarify if additional functionality is needed.

a. Are there any proprietary or ficensing concems relative to integration with JD

Edwards?

Can you describe the environment for installation, integration and development? Is the
environment fixed? Must the CMS fit into this plan even if a different structure would be
better to mest the business requirements of GPA?
Who are the members of the hierarchy of users?

a. System Administrator
Super User
Executive stakeholders
Department managers
Administrators
It is not completely clear how many persons will work with the system as authors,
management staff, administrators etc. This is of specific interest because of the
planned efforts and methods to train these persons and where to frain them. Can
you provide more details.

"o oo o



10) Is there already a concept for user management and for the placing of access rights? Will
this be a function of HR to document and notify: IT to take action?

11) Is the implementation of a workflow management system as generally implemented by CMS
systems sufficient, or is there the demand for proper workflow management system as
implemented by e.g. Lotus?

12) Do you currently have a predetermined definition of ‘roles for workflow steps™ for various
departments? Do you have documented workflows for the departments and processes to
be impacted by CMS?

13) What ideas does GPA have about using the CMS on GPA's website? How will GPA's
website maintenance coincide with the CMS maintenance?

14) How many people will participate in the CMS project team fro GPA? What are their roles
and expectations for CMS?

15) What is the bandwidth available on the network to serve CMS functionality?

a. Will there a be a period for testing per site as results, therefore user experience
will potentially be different.

16) What does GPA have concerning the functional support and maintenance of the new CMS?
Does GPA wish to develop in-depth knowledge of the CMS, besides just end user
knowledge concerning how to use the system?

Question: Since this is no longer an “All or None” bid and it is also possible as with the Scanning

Solution specification, that more than one vendor can be awarded, is it GPA's intention to have

more than 30 Content Management seats? The solutions will be different based upon which

vendor is providing the solution. Will there be more than one project?

Question: Can you amend to delete the specification as there is insufficient information to
formulate an appropriate response. Further assessment is warranted and highly recommended.

ANSWER:
Delete item 11 of the GENERAL SPECIFICATIONS, Contents Management Solution. (see

attached)

All other Terms and Conditions in the bid packages shall remain the same and unchanged

’%A DRIANQ E. BALAJADIA
eneral Mdnager (A)



" Guam Power Authority ®
Document Management Service Lease Agreement, inclusive of
Equipments, Services, Related Consumables and Software Solutions

General Purpose:

This Invitation for Bid is issued to solicit bids from interested bidders, who are licensed to do
business on Guam, for the Leass of Equipment and its Services for all Divisions of the Guam
Power Authority. Bid must satisfy GPA's specification requirements: Copying, Office Printing, Data
Center High Speed Printing, Scanning, Faxing, Consumables, Software Solutions and Document
Management Services. Bids must satisfy GPA's requirements to digitize and streamline the
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workflow in a productive manner, which will enable the authority to focus on its core functions.

A. GENERAL SPECIFICATIONS - all specifications are for the term of the

contract.

. Installed Machines must be new and in accordance to manufacturer's specifications.

DELETED

Paper:

235,000 sheets of plain white bond paper, size 8 % inches X 11 inches shall be included as
part of the Document Management Services Plan, 235,000 sheets of paper will be provided
every month and shali be delivered at agreed upon locations for the tarm of the contract.

Supplies:

Folr]%e term of the contract, all Supplies required for the operation of the product offerings
shall be provided by the responsible Bidder. Supplies such as, Staples, Toners, Drums,
Cariridges, Fusers, Developers. The Bidder shall coordinate the reordering and delivery of ali
supplies at agread upon locations for the term of the contract. The Bidder shall maintain
supply inventories and provide/review reports on a scheduled basis for the term of the confract.
Al used supply items must be scheduled for removal by the contractor for proper disposal.

Network Support:

' Al Machines must have minimal 10100 Base T Ethemet connectivity, The Bidder shall provide

scheduled on-site Technical and Analyst support to the Authority’s Intemal Technical staff for
each installed Digital Multifunctional unit or any Network connecled device, upon installation
and on an ongoing basis. The Bidder shall assist in facilitating the loading of print drivers of
each workstation for device deployment for the term of the contract. Support may be
requested for the physical and software interface of the controller/copier to GPA's network.
Support should be made available to address GPA's operafional nesds.

. Training:

The Bidder shall provide trained and certified personnel fo conduct on-site raining for all units
and for the total solutions offered at no additional charge, at time of instailation and on an on-
going basis for the term of the contract. The Bidder shall respond to inquiries regarding the
operation of Equipment / Software Solutions as described in specifications and provide basic
operator support where appropriate on an ongoing basis. Training shall be provided on the
use of machine features, replenishment of supplies, light output device maintenance (key
operators), at GPA’s agreed upon locations and schedules, (e.g. clean device exterior, clear
jams). Training on Software Solutions may be conducted in groups and may be web-based. A
proposed training schedule for all users and technical staff must be provided 3 days after
award of the contract and shall coordinate with GPA's designated representative.

. Installation & Implementation:

The Bidder shall deliver Equipment and Software Solutions within a maximum of 30 days from
the day that a fully executed contract award is provided or as defined In order to minimize
interruption of GPA’s operations and to ensure a smooth process, the Bidder must coordinate
and provide a detail implementation schedule describing delivery, support and training. Al
cost for deliveries and training shall be included in the contract. GPA will incur cost
associated with non-standard deliveries such as per step charges and non-standard trainings
not covered in the parameters described above.

A4



7. Maintenance and Support:
Bidder shall provide maintenance and support and ils cost shall be included in the offered bid
price for the term of the contract. Maintenance and support for all units and software solutions
are described as all labor repair work, all necessary parts, and preventive maintenance.
Maintenance shall include any future software upgrades and product enhancements which
improve the performance of the installed units / solutions. A minimum of 5 {4+1) hours
response time on maintenance service calls is required. The Bidder shall return afl services by
phone within 1 hour by phone and to arrive on-site within four hours for any problem that
cannot be resolved over the phone. I response exceeds § hours, escalate to Support
Manager. If a unit does not mest its published specifications or iis performance is
unsatisfactory to the operations of GPA, the vendor shall replace the unit with a similar unit at
no additional cost. All other cost associated with the replacement such as delivery and
instaliation is also at additional cost to GPA. If replacement is not available, then a
comparable loaner unit shall be provided. All costs associated with the loaner shall ba
assumed by the Bidder. :
Request to replace unsatisfactory unit is described as consistent jamming, poor copy/print
quallty, and consistent service calls. n order to reduce maintanance calls placad, the Bidder
shall condugt preventive maintenance check ups on a scheduled proactive basis for the term of
the contract. Maintenance on-site service calls shall be provided by trained, certified personnet
at standard hours of Monday to Friday, 8am to 5pm and must provide on-line / elephone
technical support 24 hours a day, 7 days a week. A service report must be maintained monthiy
and reviewed with GPA on a quarterly basis. Service Report must provide information of
number of service calls placed, number of “downtime” hours and “uptime” hours. Report must
also include month to month usage in descriptive graph formats. The gathering of meter reads
of print volumes of each unit for biling purposes must be obtained and maintained by the
contractor. All approved equipment relocations/moves will be coordinated by the Bidder and
with a designated GPA reprasentative. Equipment move quotations shall be provided, upon
request, o the designated GPA representative for review and approval bsfore any action can
be taken. GPA will assume all relocation cost. The Bidder will assist in making
recommendations to facilitate effective utilization of the assets managed under the contract.

8. Reporting:
in order to periodically review the operational performance of the contract, reporting is
required, for analysis of Equipment /Software usages and their efficiencies and to be able to
easily identify opportunities for improvemenis. Reports must be provided in printed format.
The Bidder shall maintain and provide reports on a monthiy basis and shall conduct reviews of
the reports with GPA on a quarterly basis. Reports shall provide information of the total
contract cost, a list of the equipment, their locations, serial numbers, and feature capabilities,
service performance history as described in #7, performance objectives, print volumes and
feature capabilities such as copying, printing, faxing and scanning. The reports shall be
managed, developed by the Bidder and may be customized and mutually agreed upon at the
request of GPA. The Bidder shall document a reporting communication schedule with the
designated GPA representative for ongoing quarterly report reviews.

9. Damaged Equipment and Disaster Recovery Plan:
GPA shall not incur cost due to equipment damaged by typhoons, earthquakes or other natural
disasters. A written guarantee confimming this protection must be provided. Inthe eventofa
disaster, a written plan of support is required on equipment repair and/or replacemani(s).

10. Document Management:
The Bidder shall be able to act as project managers by managing the contractual Equipment
and Software applications.

1. DELETED
Content Management:

30 Seats - The Bidder shali provide a content management solution that wili provide a
systematic method/process for storing, categorizing, and retrieving information. The Content
Management solution will be installed at a designated GPA Division as phase one. In addition
to addressing access 1o information and the high cost of storage of paper documents, the
Salution should be abla to assist GPA's employees, to locate documents, share information,
facilitate secure distribution of documents, collaborate and help the organization comply with
government regulations. The Bidder shall provide support to install and configure the solution
on GPA’s server through application testing, initial set-up, and conclude with the initial and
ongoing training of the end-users identified for the assigned project area. For the designated
project division, initial training may be accomplished in groups or may be web-based. An
implementation schedule and report of the project must be provided.
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12, Bid shall include Scanning Software Solution for 50 License Users. Bidder shall provide a price
per License. The Authority reserves the right to amend the amount after the bid is awarded.

13. Overages of Prints/Copies:
Charges for overages of prints/copies exceeding the monthly allowance of 300,000 (total)
Black/White Prints/Copies and 10,000 {total) Color Prints/Copies shall be provided by the
Bidder prior to the Contract Agreement.
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IFB No.: GPA-032-08 Document Management Service Lease Agreement
Requisition Number: 18302

| ltem No. Description Monthly Annually |
1.0 To provide the Guam Power Authority with

Document Management Lease Agreement,
inclusive of Equipments, Services, Related
Consumables and Software Solutions.

* PRICE PER LICENSE §

A. Stand-alone Digital Multifunctional

System. Three (3) each. $ $
Tota! Black/White prints 70,000.

Specifications:

Digital Black and White Copy, Print, Scan and Fax.
Minimum Black and White Copy, Print Speed, 75 cpm/ppm.

Print Resolution up to 1200 x 1200 dpl.

Scan Speed 70 - 90 ppm Black and White.

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
Top Feed 50 - 250 capacity of sheets.

Two-sided copying, printing, and scanning.

Paper Sources — Total Drawer Capacity of 3,000 shees of paper and Stack.
Bypass Paper Tray capacity of 50 - 250 sheets with the capability of
accepting up to 11" x 17" paper size.

Acceptable paper weight up to110 Ib cover paper.

Sorting — unlimited.

FAX standard and LAN Fax.

Stapiing Mode - Automatic Stapling in multi-positions, single in 3 positions
and double, 50 - 100 sheets capability.

Off-line staple should not be internal but on top of machine and can be either
integrated or bundled.

Unlimited Booklet Making up to 15 sheets with Saddle stitching capability,
letter, legal and 11°x17” paper size.

Paper Folding - Bi-Fold, Z Fold and C Fold of letter size. Z Fold up to 11x17
paper.

Paper punching, 2 and 3 holes.

¢ Reduction Enlargement.
o Must be able to automatically insert preprinted documents from copiers or

offset into the print/copy job.

e Must be able to print on a network using muitiple operating systems including

Windows and Mac.

e Must be able to manage print jobs via the network.
o Print feature must include PCL and PostScript Drivers.

Ryd
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Scanning - Must be abie to provide scan features: Network scanning, Scan to
email, Scan to PC Desktop®, Scan to Mailbox, Scan to searchable PDF,
ability to place a password on PDF for security, scan in JPEG, TIFF or
MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG.

Must be able to easily move and transfer documents between folders by
“drag and drop” to facilitate easy routing.

Must be able to allow manipulations of the scanned decument for
straightening and removing speckles. Must include the abiiity to scan &
document for editing. Must be able to OCR word and excel formats. Must

be able to automatically convert the scanned document into a Form format for
automatic completion. Must be able o automatically transfer scanned
documents to PC desktops and delete scanned image from the server.

Must provide solution which can automatically track the usage of copying,
printing, scanning and faxing, (where fax is applicable).

Must be able to print report of feature usages of copying, printing, scanning
and faxing.

Must be able to provide Bates Stamping to permit the automatic placement of
up o 16 Alpha Numeric characters in front of a sequential number on different
pages.

Stand-alone Digital Multifunctional
System. Two (2) each. $ $
Total Black/White prints 50,000.

Specifications:

Digital Black and White Copy, Print and Scan.

Minimum Copy and Print Speed, 95 - 110 ppm copies, prints per minute.
Print Resolution up to 1200 x 1200 dpi.

Scanning capable for single sided or two-sided at 80 - 100 scans per minute.
Document Feeder Method - Duplexing Automatic Document Feeder, Paper
Top Load capacity of 50 - 100 sheets.

Two-sided copying, priniing, and scanning.

Paper Sources — Total Drawer Capacity of 3,700 sheets of paper and Stack
Bypass Paper Tray capacity of 50 - 100 sheets with the capability of
accepting up to 117 X 17" paper size.

Acceptable paper weight up to140 [b index stock (253gsm) and shall be able
to hold up to 110Ib index bond in all drawers.

¢ Sorting - unlimited.
» Automatic Decurling of prints/copies output.
» Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions

and double, up fo 100 sheets capability.

» Paper punching, 2 and 3 holes.
¢ Reduction Enlargement.

Must be able to automatically insert preprinted documents from copiers or
offset into the print/copy job.

Must be able to print on a network using multiple operating systems including
Windows and Mac.

o Must be able to manage print jobs via the network.

Print feature must include PCL and PostScript Drivers.

ny
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Scanning - Must be able to provide scan features: Network Twain scan, Scan
to email with mail delivery notification, scan in PDF and make text searchable
with the ability to place a password on PDF for security, scan in JPEG, TIFF
or MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG. Must be
able o easily move and transfer documents between folders by “drag and
drop” to facilitate easy routing. Must be able to allow manipulation of the
scanned document for straightening and removing speckles. Must include
the ability to scan a document for editing. Must be able to OCR word and
excel formats. Must be able to automatically convert the scanned document
into a Form format for automatic completion. Must be able to automatically
transfer scanned documents to PC desktops and deleie scanned image from
the server.

e Must provide solution which can automatically track the usage of copying.
« Must be able to provide Bates Stamping — to permit the automatic placement

of up to 16 Alpha Numeric characters in front of 2 sequential number on
different pages.

Stand-alone Digital Mulfifunctional
System, Eight (8) each. $ $
Total Black/White prints 20,000

Specifications:
Digital Black and White Copy, Print, Fax and Scan.
Minimum Copy and Print Speed, 45 copies, prints per minute.
Print Resoiution up to 600 x 600 dpi.
Scanning capable at 45 prints per minute.
Docurment Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 50 sheets.
Two-sided copying, printing, and scanning.
Paper Sources — Total paper capacity of 1000 sheets.
Acceptable paper weight up to 32 Ib bond and shall be able to hold up to 32 b
index bond in all drawers.
Paper sizes, 81/2" x 11" and 8 1" x 14".
Sorting.
Reduction Enlargement.
Able to print on a network using muitiple operating systems including
Windows and Mac.
Remote printer management via the network.
Password confrol for copying and printing.
Memory to include 20 — 40 GB of fotal Hard Drive space.
Must have both PCL and PosiScript Drivers.
Scan to email and Scan to file and Network Scanning.
Black and White Scanning.
Scan to TIFF, PDF formats.

DELETED
Stand-alone Digital High Speed Printer System. One (1) each
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E. Stand-alone Digital Multifunctional
System. Four {4} each, $ $
Total Black/White prints 20,000.

Specifications:

s & & @ e & & @ s & 5 & @

Digital Black and White Copy, Print, Fax and Scan.

Minimum Copy and Print Speed, 45 copies, prints per minute.

Print Resolution up to 600 x 600 dpi.

Scanning capable at 45 prints per minute.

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 50 sheets.

Two-sided copying, printing, and scanning.

Paper Sources — Total paper capacity of 2000 sheets.

Paper sizes, 81/2x 11 and 8 %2 x 14.

Acceptable paper weight up to 32 Ib bond and shall be able to hold up to 32 Ib
index bond in all drawers.

Automatic Stapling 50 sheets.

Sorting.

Reduction Enlargement.

Able to print on a network using muttiple operating systems inciuding
Windows and Mac.

Remote printer management via the network.

Password control for copying and printing.

Memory to include 20 - 40GB of total Hard Drive space.

Must have both PCL and PostScript Drivers.

Scan to email and Scan to file and Scan to Network.

Black and White Scanning.

Scan to TIFF, PDF formats.

Stand-alone Digital Multifunctional

System. One (1) each. $ $
Total Black/White prints 15,000 and

Color prints 10,000.

Specifications:

Digital Black and White and Color Copy, Print, Scan and Fax.

Minimum Black and White Copy, Print Speed, 50 - 80 cpm/ppm.

Minimum Color Copy and Print Speed 40 - 60 copies per minute.

Print Resolution up to 1200 x 1200 dpi.

Scan Speed 50 - 80 scans per minute Black and White 40 - 60 scans per
minute Color.

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 50 - 250 sheets.

+ Two-sided copying, printing, and scanning.

Paper Sources — Total Drawer Capacity of 3,000 sheets of paper and Stack
Bypass Paper Tray capacity of 50 - 250 sheets with the capability of
accepting up to 117 x 17” paper size.

Acceptable paper weight up 0110 Ib cover paper.

Sorting — unlimited.

FAX standard and LAN Fax.

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and doubls, up to 50 - 100 sheets capability.
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Unlimited Booklet Making up to 15 sheets with Saddle stitching capabiiity,
letter, legal and 11x17 paper size.
Paper Folding — Bi-Fold, Z Fold and C Fold of letter size. Z Fold up to 11x17
paper.
Paper punching, 2 and 3 holes.
Reduction Enlargement.
Must be able fo automatically insert preprinted documents from copiers or
offset into the printfcopy job.
Must be able to print on a network using muliiple operating systems including
Windows and Mac.
Must be able to manage print jobs via the network.
Print feature must include PCL and PostScript Drivers.
Scanning - Must be able to provide scan features: Network scanning, Scanto
email, Scan to PC Deskiop®, Scan to Mailbox, Scan to searchable PDF,
ability to place a password on PDF for securify, scan in JPEG, TIFF or
MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG. Mustbe
able to easily move and transfer documents between folders by ‘drag and
drop’ to facilitate easy routing. Must be able to allow manipulations of the
scanned document for straightening and removing speckles. Must include
the ability to scan a document for editing. Must be able to OCR word and
excel formats. Must be able to automatically convert the scanned document
into a Form format for automatic completion. Must be able to automatically
transfer scanned documents to PC deskiops and delete scanned image from
the server.
Must provide solution which can automatically track the usage of copying,
printing, scanning and faxing, (where fax is applicable).
Must be able to print report of feature usages of copying, printing, scanning
and faxing.
Mus be able to provide Bates Stamping to permit the automatic placement of
up to 16 Alpha Numeric characters in front of a sequential number on different
pages.

Deleted
Stand-alone Digital Multifunctional Sysem. One (1) each.

Stand-alone Digital Multifunctional
System. Seven (7) each. $ $
Total Black/White prints 75,000

Specifications:

Digitai Black and White Copy, Print, Scan and Fax.

Minimum Copy and Print Speed 50 - 60 copies, prints per minute.

Print Resolution up to 600 X 600 dpi.

Scanning capable for single sided or two-sided at 55 prints per minute.
Document Feeder Method - Automatic Document Feeder, Paper capacity of
75 sheets.

Two-sided copying, printing, and scanning.

Paper Sources - Total Drawer Capacity of 4600 sheets of paper and Stack
Bypass Paper Tray capacity of 50 - 100 sheets.

¢ Sorting - unlimited.
o Stapling Mode - Automatic Stapling in mutti-positions, single in 3 positions

and double, up to 30 sheets.
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Reduction Enlargement.

Must be able to print on a network using multiple operating systems including
Windows and Mac.

Must be able to manage print jobs via the network.

Print feature must include PCL and PostScript Drivers.

Scanning speed of 55 scans per minute.

Scanning — Must be able to provide scan features: Scan to email with mail
delivery notification, scan in PDF and make texi searchable with the ability 1o
place a password on PDF for security, scan in JPEG, TIFF or MuttiPage TIFF
and scan to network file server. Scanning solution must be able to convert
various formats such as PDF, BMP, TIFF and JPEG. Must be able o easily
move and transfer documents between folders by ‘drag and drop’ to facilitate
easy routing. Must be able to allow manipulations of the scanned document
for straightening and removing speckles. Must include the ability to scan a
document for editing. Must be able to OCR word and excel formats. Must be
abie to automatically convert the scanned document into a Form format for
automatic completion. Must be able to automatically transfer scanned
documents to PC desktops and delete scanned image from the server.

Must provide solution which can automatically track the usage of copying.

DELETED
Stand-alone Multifunction System
Three (3) each.

Stand-alone Digital Multifunctional
System. One {1) each.
Total Black/White prints 50,000.

Specificafions:

Digitat Black and White Copy, Print, Scan and Fax.

Minimum Black and White Copy and Print Speed, 75 - 90 cpm/ppm

Print Resolution up to 1200 x 1200 dpi.

Scan Speed 60 - 90 scans per minute Black and White.

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 100 - 250 sheets.

Two-sided copying, printing, and scanning.

Paper Sources — Total Drawer Capacity of 3,000 sheets of paper and Stack.
Bypass Paper Tray capacity of 50 - 250 sheets with the capability of
accepting up to 11" x 17" paper size.

Acceptable paper weight up to110 |b cover papet.

Sorting — unlimited.

Fax standard and LAN Fax.

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double. Up to 50 sheets capability.

Off-line stapler should not be internal but on top of machine and can be either
integrated or bundled.

Unlimited Booklet Making up to 15 sheets with Saddle stitching capability,
letter, legal and 11x17 paper size.

Paper punching, 2 and 3 holes.

¢ Reduction Enlargement.
» Must be able to print on a network using multiple operating systems including

Windows and Mac.

» Must be able to manage print jobs via the network.

Print feature must include PCL and PostScript Drivers.

;A
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e Scanning - Must be able to provide scan features: Network scanning, Scan to
email, Scan fo PC Desktop®, Scan to Mailbox, Scan to searchable PDF,
ability to place a password on PDF for security, scan in JPEG, TIFF or
MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer documents between folders by ‘drag and
drop’ to facilitate easy routing. Must be able to allow manipulations of the
scanned document for straightening and removing speckles. Must include
the ability to scan a document for editing. Must be able to OCR word and
excel formats. Must be able to automatically convert the scanned document
into a Form format for automatic completion. Must be able to automatically
transfer scanned documents to PC desktops and delete scanned image from
the server.

o Must provide solution which can automatically track the usage of copying,
printing, scanning and faxing.

« Must be able to print report of feature usages of copying, printing, scanning
and faxing.

o Must be able to provide Bates Stamping to permit the automatic placement of
up to 16 Alpha Numeric characters in front of a sequential number on different
pages.

DELIVERY REQUIREMENT:
INSTALLATION & IMPLEMENTATION Thirty (30) Days ARO

MANUFACTURED BY:

BRAND NAME:

PLACE OF ORIGIN:

EXPORT ABROAD:

TIME OF DELIVERY AFTER
AFTER RECEIPT OF ORDER:

CONTRACT TERM: Sixty (60) Month l.ease

NOTE: The Bid Price shall include the following:

1. Bid Price shall be fixed for a contract term of Sixty (60) months.

2. Bid Price shall include full Maintenance Service, Consumable Supplies and
Management Service as described in the General Specifications.

3. Bid Price shall include allowances of 300,000 Black/White Prints/Copies per
month and 10,000 Color Prinis/Copies per month for ali Devices/Equipment
required as specified in the bid.

4. Billing Statement (Invoice) shall be provided monthly in summary format and
may be customized at the request of GPA. Charges for Overages exceeding
the allowances of each Black/White and Color Print/Copy shall be included in
Biiling Statement (invoice).

-
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GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
P.O. BOX 2977 HAGATNA, GUAM U.S.A. 96932-2977

June 30, 2008

AMENDMENT NO. IX
TO
INVITATION FOR BID NO.: GPA-032-08
FOR

DOCUMENT MANAGEMENT SERVICES LEASE

Prospective Bidders are hereby notified of the foliowing:

Section A - General Specifications Line ftem No. 3; Delete Paper from Supplies. (see attached)

Deadline for questions is July 1, 2008.

All other Terms and Conditions in the bid packages shalf remain the same and unchanged

Ggneral Manager (A)




Guam Power Authority @
Document Management Service Lease Agreement, inclusive of

Equipments, Services, Related Consumables and Software Solutions

Genera} Purpose:

This Invitation for Bid is issued to solicit bids from interested biddars, who are licensed to do
business on Guam, for the Lease of Equipment and ils Services for all Divisions of the Guam
Power Authority. Bid must satisfy GPA's spacification requirements: Copying, Office Printing, Data
Center High Speed Printing, Scanning, Faxing, Consumables, Software Solutions and Docurnent
Management Services. Bids must satisfy GPA's requirements to digitize and streamline the

workflow in a productive manner, which wifl enable the authority to focus on its core functions.

A. GENERAL SPECIFICATIONS - all specifications are for the term of the
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contract.

. installed Machines must be new and in accordance to manufacturer’s specifications.

DELETED

Paper:

235,000 shests of plain white bond paper, size 8 % inches x 11 inches shall be included as
part of the Document Management Services Plan. 235,000 sheets of paper will be provided
every month and shali be delivered at agreed upon locations for the term of the contract.

Supplies:

For the term of the contract, all Supplies required for the operation of the product offerings

shall be provided by the responsible Bidder. Supplies such as, Staples, Toners, Drums,
Cantridges, Fusers, Developers. The Bidder shall coordinate the reordering and delivery of all
supplies at agreed upon locations for the term of the contract. The Bidder shall maintain
supply inventories and provide/review reports on a scheduled basis for the term of the contract.
All used supply itams must be scheduled for removal by the contractor for proper disposal.

. Network Support:
All Machines must have minimal 10/100 Base T Ethemet connectivity. The Bidder shall provide
scheduled on-site Technica! and Analyst support to the Authority’s Intemnal Technical statf for
each installed Digital Multifunctional unit or any Network connected device, upon installation
and on an ongoing basis. The Bidder shall assist in facilitating the loading of print drivers of
each workstation for device deployment for the term of the contract. Support may be
requested for the physical and software interface of the conroller/copier to GPA's network.
Support should be made available to address GPA’s operational needs.

. Training:
The Bidder shall provide trained and certified parsonnel to conduct on-site training for all units
and for the total solutions offered at no additional charge, at time of installation and on an on-
going basis for the term of the contract. The Bidder shall respond to inquiries regarding the
operation of Equipment / Software Solutions as described in specifications and provide basic
operator support where appropriate on an ongoing basis. Training shall be provided on the
use of machine features, replenishment of supplies, light output device maintenance (key
operators), at GPA’s agreed upon locations and schedules, {e.g. clean device exterior, clear
jams). Training on Software Solutions may be conducted in groups and may be web-based. A
proposed training schedule for all users and technical staff must be provided 3 days after
award of the contract and shall coordinate with GPA's designated representative.

. Installation & implementation:
The Bidder shall deliver Equipment and Software Solutions within a maximum of 30 days from
the day that a fully executed contract award is provided or as defined In order to minimize
interruption of GPA's operations and to ensure a smooth process, the Bidder must coordinate
and provide a detail implementation schedule describing delivery, support and training. All
cost for deliveries and training shal be included in the contract. GPA will incur cast
associated with non-standard deliveries such as per step charges and non-standard trainings
nat covered in the parameters described above.
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GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
P.O. BOX 2977 HAGATNA, GUAM U.S.A. 96932-2977

June 17, 2008

~ AMENDMENT NO. VIli
TO
INVITATION FOR BID NO.: GPA-032-08
FOR |

DOCUMENT MANAGEMENT SERVICES LEASE

Prospective Bidders are hereby notified of the following:

1.

]

Page 3a of 26 General Purpose A. GENERAL SPECIFICATIONS, delete Line Item No. 2 ; Paper

. Page 5a of 26 Charges for overages of copies 300,000 clarified as the Total Black/White Prints,

Move verbiage to page 3a of 26 GENERAL SPECIFICATION as line item no. 13 to read as
Charges for overage of copies exceeding the monthly allowance of 300,000 (total) Black/White

Prints/Copies and 10,000 (total) Color Prints/Copies shall be provided by the Bidder upon bid
award. (see attached)

Page 7a of 26 Delete Item D, Stand-alone Digital High Speed Printer System, one (1) each.

Page 9a of 26 item F, change Print Speed from 75 cpm/ppm to now read 50 — 80 cpm/ppm.
(see attached)

Page 11a of 26 Delete Item |, Stand-alone Multifunction System, three (3) each.

Bid Specifications 1.0 Athru C, E, F, Hand J, add Total Black/White prints per item. (see attached)
ltem A, Stand alone Digital Multifunctional System: Total Black/White prints 70,000.

ltem B, Stand alone Digital Multifunctional System: Total Black/White prints 50,000.

Item C, Stand alone Digital Multifunctional System: Total Black/White prints 20,000,

item E, Stand alone Digital Multifunctional System: Total Black/White prints 20,000.

Item F, Stand alone Digital Multifunctional System: Total Black/White prints 15,000 and

Color prints 10,000.

Hem H, Stand alone Digital Multifunctionat System: Total Black/White prints 75,000.

ltem J, Stand alone Digital Multifunctional System: Total Black/White prints 50,000.
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7. ltem A and J Stapler off-line staples up to 50 sheets shall now read as “Stapler off-line staples may
be integrated or bundled”. (see aftached)

8. Replace Page 21 of 26 General Terms and Conditions: “All or None” is removed. Bidder shall
provide a bid price per line item. (see attached)

9. Replace Page 23 of 26 General Terms and Conditions: Block number 38 is marked,
TERMINATION FOR CONVENIENCE . Any termination order for the convenience of the
Government issued relative to awards made under this solicitation will be subject to and in

accordance with the provisions of Section 6-101.10 of the Guam Procurement Regulations.
{see attached)

10. Bid opening date is changed from 2:00 p.m., June 25, 2008 to now read 2:00 p.m., July 10, 2008,

All other Terms and Conditions in the bid packages shall remain the same and unchanged

NDRIANC K& BALAJADIA

General Manager (A)
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“* Guam Power Authority o
Document Management Service Lease Agreement, inclusive of

Equipments, Services, Related Consumables and Software Solutions

General Purpose:

Thiis Invitation for Bid is issued to solicit bids from interested bidders, who are licensed to do
business on Guanm, for the Lease of Equipment and its Services for all Divisions of the Guam
Power Authority. Bid must satisfy GPA’s specification requirements: Copying, Office Printing, Data
Center High Speed Printing, Scanning, Faxing, Consumables, Software Solutions and Document
Management Services. Bids must satisfy GPA's requirements to digitize and streamline the
workflow in a productive manner, which wili enable the authority to focus on its core functions.

A. GENERAL SPECIFICATIONS - all specifications are for the term of the

contract

. installed Machines must be new and in accordance to manufacturer's specifications.

DELETED

Paper:

235,000 sheets of plain white bond paper, size 8 ¥ inches x 11 inches shall be included as
part of the Document Management Services Plan. 235,000 sheets of paper will be provided
gvery month and shall be delivered at agreed upon locations for the term of the contract.

Supplies:

For the term of the contract, all Supplies required for the operation of the praduct offerings
shall be provided by the responsible Bidder. Supplies such as, Paper, Staples, Toners,
Drums, Cartridges, Fusers, Developers. The Bidder shall coordinate the reordering and
delivery of all supplies at agreed upon locations for the term of the contract. The Bidder shall
maintain supply inventories and provide/review reports on a scheduled basis for the tesm of the
contract. All used supply items must be scheduled for removal by the contractor for proper
disposal.

Network Support:

. All Machines must have minimal 10/100 Base T Ethernet connectivity. The Bidder shall provide

scheduled on-site Technical and Analyst support to the Authority’s Intemal Technical staff for
each installed Digital Multifunctional unit or any Network connected device, upon installation
and on an ongoing basis. The Bidder shall assist in facilitating the loading of print drivers of
each warkstation for device deployment for the term of the contract. Support may be
requested for the physical and sofiware interface of the controller/copier to GPA’s network.
Support should be mada available to address GPA’s operational needs.

. Training:

The Bidder shall provide trained and certified personnel to conduct on-site training for all units
and for the total solutions offered at no additional charge, at time of installation and on an on-
going basis for the term of the contract. The Bidder shall respond to inguiries regarding the
operation of Equipment / Sofiware Solutions as described in specfications and provide basic
operator support where appropriate on an ongoing basis. Training shall be provided on the
usa of machine features, replenishment of supplies, light output device maintenance (key
operators), at GPA’s agreed upon locations and schedules, (e.g. clean device exterior, clear
jams). Training on Sofiware Solutions may be conducted in groups and may be web-based. A
proposed training schedule for alf users and technical staff must be provided 3 days after
award of the contract and shall coordinate with GPA's designated representative.

. Installation & Implementation:

The Bidder shall deliver Equipment and Software Solutions within a maximur of 30 days from
the day that a fully executed contract award is provided or as defined In order to minimize
interruption of GPA's operations and fo ensure a smooth process, the Bidder must coordinate
and provide a detall implementation schedule describing delivery, support and training. Al
cost for deliveries and iraining shall be included in the contract. GPA will incur cost
associated with non-standard deliveries such as per step charges and non-standard frainings
not covered in the parameters described above.
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7. Maintenance and Support:
Bidder shall provide maintenance and support and its cost shall be included in the offered bid
price for the term of the contract. Maintenance and support for all units and software solutions
are described as all labor repair work, all necessary parts, and preventive maintenance.
Maintenance shall include any future software upgrades and product enhancements which
improve the performance of the installed units / solutions. A minimum of 5 (4+1} hours
response time on maintenance service calls is required. The Bidder shall retum all services by
phone within 1 hour by phone and to arrive on-site within four hours for any problem that
cannot be resolvad over the phone, If response exceeds 5 hours, escalate to Support
Manager. If a unit does not meet its published specifications ot its performance is
unsatisfactory to the operations of GPA, the vendor shall replace the unit with a similar unit at
no additional cost. All other cost associated with the replacement such as delivery and
installation is also at additional cost to GPA.  If replacement is not available, then a
comparable loaner unit shall be provided. Al costs associated with the loaner shall e
assumed by the Bidder.
Request to replace unsatisfactory unit is described as consistent jamming, poor copy/print
quality, and consistent service calis. In order to reduce maintenance calls placed, the Bidder
shall conduct preventive maintenance check ups on a scheduled proactive basis for the term of
the contract. Maintenance on-site service calls shall be provided by trained, cerified personnel
at standard hours of Monday to Friday, 8am to 5pm and must provide on-line / telephone
technical support 24 hours a day, 7 days a week. A service report must be maintained monthly
and reviewed with GPA on a quarterly basis. Service Report must provide information of
number of service calls placed, number of “downtime” hours and “uptime” hours. Report must
also include month to month usage in descriptive graph formats. The gathering of meter reads
of print voiumes of each unit for billing purposes must be obtained and maintained by the
contractor. All approved equipment relocations/moves will be coordinated by the Bidder and
with a designated GPA representative. Equipment move quotations shall be provided, upon
request, to the designated GPA representative for review and approval before any action can
be taken. GPA will assume all relocation cost. The Bidder will assist in making
recommendations to facilitate effactive utiiization of the assets managed under the conlract.

8. Reporting:
In order 1o periodically review the operational performance of the contrat, reporting is
required, for analysis of Equipment /Software usages and their efficiencies and o be able to
easily identify opportunities for improvements. Reports must be provided in printed format.
The Bidder shall maintain and provide reports on a monthly basis and shall conduct reviews of
the reports with GPA on a quarterly basis. Reporis shall provide information of the total
contract cost, a list of the equipment, their locations, serial numbers, and feature capablities,
service performance history as described in #7, performance objectives, print volumes and
feature capabllities such as copying, printing, faxing and scanning. The reports shall be
managed, developed by the Bidder and may be customized and mutually agreed upon a the
request of GPA. The Bidder shall document a reporting communication schedule with the
designated GPA representative for ongoing quarterly report reviews.

9. Damaged Equipment and Disaster Recovery Plan:
GPA shall not incur cost due to equipment damaged by typhoons, earthquakes or other natural
disasters. A written guarantee confirming this protection must be provided. In the event of a
disaster, a written plan of support is required on equipment repair and/or replacement(s).

10. Document Management:
The Bidder shall be able to act as project managers by managing the coniractual Equipment
and Software applicalions.

11. Content Management:
30 Seats - The Bidder shali provide a content management solution that will provide a
systematic method/process for storing, categorizing, and reftieving information. The Content
Management solution will be installed at a designated GPA Division as phase one. In addition
to addressing access to information and the high cost of storage of paper documents, the-
Solution should be able to assist GPA’s employees, to locate documents, share information,
facilitate secure distribution of documents, collaborate and help the organization comply with
govemment regulations. The Bidder shall provide support to install and configure the solution
on GPA's server through application testing, initial set-up, and conclude with the initial and
ongoing training of the end-users identified for the assigned project area. For the designated
project division, intial training may be accomplished in groups or may be web-based. An
implementation schedule and report of the project must be provided.

b+ elnlec
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12. Bid shall include Scanning Software Solution for 50 License Users.

13. Overages of Prints/Copies:
Charges for overages of prinis/copies exceeding the monthly aliowance of 300,000 (total)
Black/White Prints/Copies and 10,000 {total) Golor Prints/Copies shall be provided by the
Bidder pricr to the Confract Agreement.

Nyl
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IFB No.: GPA-032-08 Document Management Service Lease Agreement
Requisition Number: 18302

[ item No. Description Monthly Annually |
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To provide the Guam Power Authority with
Document Management Lease Agreement,
inclusive of Equipments, Services, Related
Consumables and Software Solutions.

A. Stand-alone Digitat Multifunctional
System. Three {3) each. $ $
Total Black/White prints 70,000.

Specifications:

Digital Black and White Copy, Print, Scan and Fax.

Minimum Black and White Copy, Print Speed, 75 cpm/ppm.

Print Resolution up to 1200 x 1200 dpi.

Scan Speed 70 - 90 ppm Black and White.

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
Top Feed 50 - 250 capacity of sheets.

Two-sided copying, printing, and scanning.

Paper Sources — Tota! Drawer Capacity of 3,000 sheets of paper and Stack.
Bypass Paper Tray capacity of 50 - 250 sheets with the capability of
accepting up to 11" x 17" paper size. '
Acceptable paper weight up to110 b cover paper.

Sorting — unlimited.

FAX standard and LAN Fax.

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double, 50 - 100 sheets capability.

Stapler off-line staples may be integrated or bundled.

« Unlimited Booklet Making up to 15 sheets with Saddle stiiching capability,

letter, legal and 11"x17” paper size.

« Paper Folding ~ Bi-Fold, Z Fold and C Fold of letter size. Z Fold up o 11x17

papet.

o Paper punching, 2 and 3 holes.
« Reduction Enlargement.
o Must be able to automatically insert preprinted documents from copiers or

offset into the print/copy job.

s Must be able to print on a network using muitiple operating systems including

Windows and Magc.

o Must be able to manage print jobs via the network.
» Print feature must include PCL and PostScript Drivers.

11} f’ h/n[l
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Scanning - Must be able to provide scan features: Network scanning, Scan to
email, Scan to PC Deskiop®, Scan to Mailbox, Scan to searchable PDF,
ability to place a password on PDF for security, scan in JPEG, TIFF or
MuitiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG.

Must be able to easily move and transfer documents between folders by
“drag and drop” to facilitate easy routing.

Must be able to allow manipulations of the scanned document for
straightening and removing speckles. Must include the ability to scan a
docurnent for editing. Must be able to OCR word and excel formats. Must

be able to automatically convert the scanned document into a Form format for
automatic completion. Must be able to automatically transfer scanned
documents to PC desktops and delete scanned image from the server.

Must provide solution which can automatically track the usage of copying,
printing, scanning and faxing, (where fex is applicable).

Must be able to print report of feature usages of copying, printing, scanning
and faxing.

Must be able to provide Bates Stamping to permit the automatic placement of
up to 16 Alpha Numeric characters in front of a sequential number on different
pages.

Stand-aione Digital Multifunctional
System. Two (2) each. $ $
Total Black/White prints 50,000.

Specifications:

Digital Black and White Copy, Print and Scan.

Minimum Copy and Print Speed, 100 - 110 copies, prints per minute.

Print Resolution up to 1200 x 1200 dpi.

Scanning capable for single sided or two-sided at 80 — 100 scans per minute.
Document Feeder Method - Duplexing Automatic Document Feeder, Paper
Top Load capagity of 50 - 100 sheets.

Two-sided copying, printing, and scanning.

Paper Sources — Total Drawer Capacity of 3,700 sheets of paper and Stack
Bypass Paper Tray capacity of 50 - 100 sheets with the capability of
accepting up to 11" X 17" paper size.

Acceptabie paper weight up to140 Ib index stock (253gsm) and shall be able
to hold up to 110Ib index bond in all drawers.

¢ Sorting — unlimited. _
o Automatic Decurling of prints/copies output.
« Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions

and double, up to 100 sheets capability.

¢ Paper punching, 2 and 3 holes.
o Reduction Enlargement.

Must be able to automatically insert prepinted documents from copiers or
offset into the print/copy job.

Must be able to print on a network using multiple operating systems including
Windows and Mac.

o Must be able to manage print jobs via the network.
o Print feature must include PCL and PostScript Drivers.

W bﬁw[ﬂ
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Scanning - Must be able to provide scan features: Network Twain scan, Scan
to email with mail delivery notification, scan in PDF and make text searchable
with the ability to place a password on PDF for security, scan in JPEG, TIFF
or MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer documents between foiders by “drag and
drop” to facilitate easy routing. Must be able to allow manipulation of the
scanned document for straightening and removing speckles. Must include
the ability to scan a document for editing. Must be able to OCR word and
excel formats. Must be able to automatically convert the scanned document
into a Form format for automatic completion. Must be able to automatically
transfer scanned documents to PC deskiops and delete scanned image from
the server.

e Must provide solution which can automatically track the usage of copying.
» Must be able to provide Bates Stamping ~ to permit the automatic placement

of up to 16 Alpha Numeric characters in front of a sequential number on
different pages.

Stand-alone Digital Muitifunctional
System. Eight (8) each. $ $
Total Black/White prints 20,000

Specifications:
Digita! Black and White Copy, Print, Fax and Scan.
Minimum Copy and Print Speed, 45 copies, prints per minute.
Print Resolution up to 600 x 600 dpi.
Scanning capable at 45 prints per minute.
Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 50 sheets.

e Two-sided copying, printing, and scanning.

Paper Sources — Total paper capacity of 1000 sheets.

Acceptable paper weight up to 32 Ib bond and shall be able to hold up to 32 |b
index bond in all drawers.

Paper sizes, 81/2" x 11" and 8 12" x 14"

Sorting.

Reduction Enlargement.

Able to print on a network using multiple operating systems including
Windows and Mac.

Remote printer management via the network.

Password control for copying and printing.

Memory to include 20 — 40 GB of total Hard Drive space.

Must have both PCL and PostScript Drivers.

Scan to email and Scan to file and Network Scanning.

Black and White Scanning.

Scan to TIFF, PDF formats.

DELETED
Stand-alone Digital High Speed Printer System. One (1) each

W' kﬁ?’vi



E. Stand-alone Digital Multifunctional

System. Four (4) each. $ $
Total Black/White prints 20,000.
Specifications:
Digital Black and White Copy, Print, Fax and Scan.
Minimum Copy and Print Speed, 45 copies, prints per minute.
Print Resolution up to 600 x 600 dpi. ,
Scanning capable at 45 prints per minute.
Document Feader Method - Duplexing Automatic Document Feeder, Paper

capacity of 50 sheets.

Two-sided copying, printing, and scanning.

Paper Sources — Total paper capacity of 2000 sheets.

Paper sizes, 81/2 x 11 and 8 2 x 14.

Acceptable paper weight up to 32 Ib bond and shall be able to hold up to 32 1b
index bond in all drawers.

Automatic Stapling 50 sheets.

Sorting.

Reduction Enlargement.

Able to print on a network using multiple operating systems including
Windows and Mac.

Remote printer management via the network.

Password control for copying and printing.

Memory to include 20 - 40GB of total Hard Drive space.

Must have both PCL and PostScript Drivers.

Scan to email and Scan to file and Scan to Network.

Black and White Scanning.

Scan to TIFF, PDF formats.

Stand-alone Digital Multifunctional '

System. One (1) each. $ $
Total Black/White prints 15,000 and

Color prints 10,000.

Specifications:

Digital Black and White and Color Copy, Print, Scan and Fax.
Minimumn Black and White Copy, Print Speed, 50 - 80 cpm/ppm.
Minimum Color Copy and Print Speed 40 - 60 copies per minute.
Print Resolution up to 1200 x 1200 dpi.

Scan Speed 50 - 80 scans per minute Black and White 40 - 60 scans per
minuie Color.

» Document Feeder Method - Duplexing Automatic Document Feeder, Paper

capacity of 50 - 250 sheets.

o Two-sided copying, printing, and scanning.
« Paper Sources — Total Drawer Capacity of 3,000 sheets of paper and Stack

Bypass Paper Tray capacity of 50 - 250 sheets with the capability of
accepting up to 11" x 17" paper size.

Acceptable paper weight up to110 Ib cover paper.

Sorting ~ unlimited.

FAX standard and LAN Fax.

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double, up to 50 - 100 sheets capability.
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Unifimited Booklet Making up to 15 sheets with Saddle stitching capability,
letter, legal and 11x17 paper size.

Paper Folding — Bi-Fold, Z Fold and C Fold of letter size. ZFoldupto 11x17
paper.
Paper punching, 2 and 3 holes.
Reduction Enlargement,
Must be able to automatically insert preprinted documents from copiers or
offset into the print/copy job.
Must be able to print on a network using muttiple operating systems including
Windows and Mac.
Must be able to manage print jobs via the network.
Print feature must include PCL and PostScript Drivers.
Scanning - Must be able to provide scan features: Network scanning, Scanto
email, Scan to PC Desktop®, Scan to Mailbox, Scan to searchable PDF,
ability to place a password on PDF for security, scan in JPEG, TIFF or
MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer documents between folders by ‘drag and
drop' to facilitate easy routing. Must be able to allow manipulations of the
scanned document for straightening and removing speckles. Must include
the ability to scan a document for editing. Must be able to OCR word and
excel formats. Must be able to automatically convert the scanned document
into a Form format for automatic completion. Must be able fo automatically
transfer scanned documents to PC desktops and delete scanned image from
the server.
Must provide sofution which can automatically track the usage of copying,
printing, scanning and faxing, (where fax is applicable).
Must be able to print report of feature usages of copying, printing, scanning
and faxing.
Must be able to provide Bates Stamping to permit the automatic piacement of
up to 16 Alpha Numeric characters in front of a sequential number on different
pages.

Deleted
Stand-alone Digital Multifunctional Sysem. One (1) each.

Stand-alone Digital Multifunctional
System. Seven (7) each. $ $
Total Black/White prints 75,000

Specifications:

# 8 & & 9

Digital Black and White Copy, Print, Scan and Fax.

Minimum Copy and Print Speed 50 - 60 copies, prints per minute.

Print Resolution up to 600 X 600 dpi.

Scanning capable for single sided or two-sided at 55 prints per minute.
Document Feeder Methed - Automatic Document Feeder, Paper capacity of
75 sheets.

Two-sided copying, printing, and scanning.

« Paper Sources — Total Drawer Capacity of 4600 sheets of paper and Stack

Bypass Paper Tray capacity of 50 - 100 sheets.

Sorting — unlimited.

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double, up to 30 sheets.

uwdl. blnlad
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Reduction Enlargement.

Must be able to print on a network using muitiple operating systems including
Windows and Mac.

Must be able to manage print jobs via the network.

Print feature must incfude PCL and PosiScript Drivers.

Scanning speed of 55 scans per minute.

Scanning - Must be able to provide scan features: Scan to email with mail
delivery notification, scan in PDF and make text searchable with the ability to
place a password on PDF for security, scan in JPEG, TIFF or MuitiPage TIFF
and scan to network file server. Scanning solution must be able to convert
various formats such as PDF, BMP, TIFF and JPEG. Must be able to easily
move and transter documents between folders by ‘drag and drop’ to facilitate
easy routing. Must be able to allow manipulations of the scanned document
for straightening and removing speckies. Must include the ability to scan a
document for editing. Must be able to OCR word and excel formats. Must be
able to automatically convert the scanned document into a Form format for
automatic completion. Must be able to automatically transfer scanned
documents to PC deskiops and delete scanned image from the server.

Must provide solution which can automatically track the usage of copying.

DELETED
Sitand-alone Multifunction System
Three (3) each.

Stand-alone Digital Multifunctional
System. One (1) each. $ $
Total Black/White prints 50,000.

Specifications:

Digital Black and White Copy, Print, Scan and Fax.

Minimum Black and White Copy and Print Speed, 75 - 90 cpm/ppm

Print Resolution up to 1200 x 1200 dpi.

Scan Speed 60 - 90 scans per minute Black and White.

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 100 - 250 sheets.

Two-sided copying, printing, and scanning.

e Paper Sources — Total Drawer Capacity of 3,000 sheets of paper and Stack.

Bypass Paper Tray capacity of 50 - 250 sheets with the capability of
accepting up to 11" x 17" paper size.

Acceptable paper weight up to110 |b cover paper.

Sorting — unlimited.

Fax standard and LAN Fax.

Stapling Mode - Automatic Stapling in muiti-positions, single in 3 positions
and double. Up to 50 sheets capability.

Stapler off-line staples may be integrated or bundled.

Unlimited Booklet Making up o 15 sheets with Saddle stitching capability,
letter, legal and 11x17 paper size.

Paper punching, 2 and 3 holes.

» Reduction Enlargement.
» Must be able to print on a network using muitiple operafing systems including

Windows and Mac.

o Must be able to manage print jobs via the network.
o Print feature must include PCL and PostScript Drivers.

W 4ol
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Scanning - Must be able to provide scan features: Network scanning, Scan to
email, Scan to PC Desktop®, Scan to Mailbox, Scan to searchable PDF,
ability to place a password on PDF for security, scan in JPEG, TIFF or
MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer documents between folders by ‘drag and
drop' to facilitate easy routing. Must be able to allow manipulations of the
scanned document for straightening and removing speckles. Must include
the ability to scan a document for editing. Must be able to OCR word and
excel formats. Must be able to automatically convert the scanned document
into a Form format for automatic completion. Must be able to automatically
transfer scanned documents fo PC desktops and delete scanned image from
the server.

Must provide solution which can automatically track the usage of copying,
printing, scanning and faxing.

Must be able to print report of feature usages of copying, printing, scanning
and faxing. :

Must be able to provide Bates Stamping to permit the automatic placement of
up to 16 Alpha Numeric characters in front of a sequential number on different
pages.

DELIVERY REQUIREMENT:
INSTALLATION & IMPLEMENTATION Thirty (30) Days ARO

MANUFACTURED BY:
BRAND NAME:
PLACE OF ORIGIN:

EXPORT ABROAD:

TIME

AFTER RECEIPT OF ORDER:

OF DELIVERY AFTER

CONTRACT TERM: Sixty (60) Month Lease

NOTE: The Bid Price shall include the following:

1.

Bid Price shall be fixed for a contract term of Sixty (60) months.

2. Bid Price shall include full Maintenance Service, Consumable Supplies and

3.

Management Service as described in the General Specifications.

Bid Price shall include allowances of 300,000 Black/White Prints/Copies per
month and 10,000 Color Prints/Copies per month for all Devices/Equipment
required as specified in the bid.

Billing Statement {Invoice) shall be provided monthly in summary format and
may be customized at the request of GPA. Charges for Overages exceeding
the allowances of each Black/White and Color Print/Copy shall be included in
Billing Statement (Invoice).
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PAGE 21 OF 26
GOVERNMENT OF GUAM
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the Guam Proourement of both ot
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GENERAL INTENTION: mmmnumammwmam
mutmumuumamnmdmwmwm
ummmcmmwmwwn

TAXES: Mmmmm-muMMTm-ﬂ-dwmmM
Transsstions. MMmu“ummuMdWﬂTm

LICENGING: Mmmuhwﬂwmhmﬂw*MWamm
h-ndn:'sl_lgdﬂhhmwm wwnu—-mhmmnnnnwd

LOCAL PROCUREMENT PREFERENCE: uwumummmﬂumm
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mms)mll-ﬁnﬂuglﬁﬁuww - .
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INDEPENDENT PRICE DETERMINATION: mw.wmnmuumna-pmhm

practices
Vioiations will be subject 10 the provision of Section 5061 ol that of the Guam Procursmant Aol Other axisiing Givil, oriminal
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BID ENVELOPE: mmnmwuﬁamnmmum.mmmmdu

BID GUARANTEE REQUIREMENT: wnmnlnﬂlmwmzmmw
d&duwm«mmmhmwmbhwuumm“
WMMMWdMWMUWHWMMHM
institution licensed 10 do businsss on Guam and madepayablets.  ERK Jnthe smount of ten parosnt (10%)
of his highest total bid offer. The Bid Bond must ba submitted on Govemenent Standard Form BB-1 foopy
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PERFORMANCE BOND REQUIREMENT: The Bidder may be required 10 iurnish a Performance Bond on Governmant
Standad Form BB-1 U“MW‘M&WMNMNMDT@
oN . insued by acy of the loonl Banks or Bonding atikaion in the amount squal 0

JONE HUNDRED PERCENT e ————e
peroent (____100 %) of the comradt pricas a8 secuslly for the ailivul parormance and proper iulliiment of the
contract. inthe event 1t any of the provisions of this Conkract are viclsed by the contracior, the Chisf Procirement Olficer
shail serve wrien nolios Upon both She conicactor and the Surety of ik intention 10 terminste the contact. Usises
satislackory arrangement or corction is mede within 1en (10) deys of suok notios tha conisact shall Ganes and tenninaie
upon the expiration of the ten (10} deys. s the svent of any such Wainstion, the Ohisl Procuement Oilicer ahall
mm serve nolios thereof upon the Surety. The Surely shall have the right 1o teke over snd periorm the contract,

however; that I the Surely doss not commance paciormance themol within 10 deye from the dale of the meling
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GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
P.O. BOX 2977 HAGATNA, GUAM U.S.A. 96932-2977

June 11, 2008

AMENDMENT NO.: Vil
TO
INVITATION FOR BID NO.: GPA-032-08
FOR

DOCUMENT MANAGEMENT SERVICE LEASE

Prospective Bidders are hereby notified of the following:

Bid opening date is changed from 2:00 p.m., June 17, 2008 to now read 2:00 p.m.,
June 25, 2008.

All other Terms and Canditions in the bid package shall remain unchanged and in full force.

ANDRIANO E/BALAJADIA
General Manager (a)
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GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
P.O. BOX 2977 HAGATNA, GUAM U.S.A. 96932-2977

June 6, 2008

AMENDMENT NO.: VI
TO
INVITATION FOR BID NO.: GPA-032-08
FOR

DOCUMENT MANAGEMENT SERVICE LEASE
Prospective Bidders are hereby notified of the following:

Bid opening date is changed from 2:00 p.m., June 10, 2008 to now read 2:00 p.m.,
June 17, 2008.

All other Terms and Conditions in the bid package shall remain unchanged and in full force.

j ;%AQUIN C. FLORES, P.E.

General Manager
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GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
P.O. BOX 2977 HAGATNA, GUAM U.S.A. 96932-2977

June 4, 2008

AMENDMENT NO. V
TO
INVITATION FOR BID NO.: GPA-032-08
FOR

DOCUMENT MANAGEMENT SERVICES LEASE

Prospective Bidders are hereby notified of the response to inquiries received from Xerox and Isiand
Business Systems & Supplies dated May 29, 2008.

Xerox questions

QUESTION:

1. ltem A indicates “Stand-alone Digital Multifunction System. “Two (3) each”
Can you please verify the quantity desired? Two or Three?

ANSWER:

The quantity should read Three (3).

QUESTION:

2. ltem D, Stand-alone Digital High Speed Printer specifies “must be compatible with current system
USBD (AS400)". There are two ways for printers to handle print jobs from an AS400. The first is
natively or directly from the AS400 and the second is indirectly via emulation software that
translates the AS400 Intelligent Printer Data Stream to a language the printer can understand. Will
either of these methods be acceptable to GPA? (Please note that emulation software may at times
cause a slowdown in print job processing time and possible incorrect formatting?

ANSWER:

ltem D, Stand-alone Digital High Speed Printer: Should be natively or directly from the AS400.
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Island Business Systems & Supplies questions

QUESTION: .
3. Can you furnish the monthly volume allowance for each item on the bid? We would like to price
each item separately. Is it your intention to prohibit the pricing and consideration for each item

separately?

ANSWER:
The request is for a total of 300,000 per month collectively Authority wide. This is to ensure that the

Authority is covered in total prints and that machine usages vary. This is not to prohibit pricing and
consideration but is a mechanism that is currently in place and has been working for the authority.

QUESTION:
4 Canthe attached recommended minimum requirements, highlighted in green, be incorporated into

the specifications?

ANSWER: '
Line item numbers referenced are Istand Business Systems & Supplies Spread Sheet (see

attached).

ftem A: Line #7, Change to reflect 50-250 sheets
Line #12, Off-line stapler cannot be deleted as per the end-user’s request.

ltem D: Line #17. Specification for document scanning in color when applicable shall remain per
the end-user’s request.

ltem F: Line #2, Specification shall remain.
Line #6, Amend to read 50-250 sheets
Line #15, Paper folding specifications shall remain per the end-user’s request.

ltem J: Line #2, Amend to read 75-90 cpm/ppm
Line #7¢, Amend to read up fo 11°x17"
Line #12, Off line stapler cannot be deleted per the end-user’s request.

Replace Bid Specifications: Pages 5a thru 12a of 26 (see attached).

QUESTION:
5. On Page 5- item A, is the quantity 2 or 37

ANSWER:
The quantity should read Three (3).
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QUESTION:
6. Can you furnish the location/department for each item on the bid?

ANSWER:
All locations will be at the direction of the authorities needs. Some machines might be relocated

due to changing division requirements.

QUESTION:
7. ltis also requested that the bid opening be extended an additional week.

ANSWER:
Extension request is denied, there will be no further extensions

All other Terms and Conditions in the bid package shall remain unchanged and in full force.

% JBAQUIN C. FLORES, P.E.

General Manager



Guam Power Authonly
Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFB Page #5-6
IFB Item # A) Stand-alfone Digital Multifunction System. Two (3) each.

Line # Configurations |FB # GPA-032-08 Specs Revised IFB Specs (in RED)
1 Features Digitat Black and White Copy, Digital Black and White Copy, Print,
ca Print, Scan and Fax Scan and Fax
Minimurn Black and White Copy  [Minimum Black and White Copy and
2 Print/Copy Speed and Print Speed: 75 copies/prints |Print Speed: 75 copies/prints per
per minute minute
3  |Print Resolution Up to 2400 x 2400 dpi Up to 1200 x 1200 dpl
80-scans per minute Blackand |70 - 90-scans per minute Black and
4 Scan Speed White White
5 a) Document Feeder Duplexing Automatic Document  |Duplexing Automatic Document
Method Feeder Feeder
b} Paper Capacity 250-sheets 50 - 250-sheets
6 Duplexing 2-sided copying/printing/scanning }2-sided copying/printing/scanning
Total Drawer Capacity of 3,000 Total Drawer Capacity of 3,000
7 a) Paper Sources sheets of paper sheets of paper
b) Stack Bypass Tray (o0 cheets 250-sheets
Capacity -
¢} Paper Size Support |Upto 13" x 19" Upto 11"x 17"
8 Paper weight suppost  |Up to 110lb caver paper Up to 110lb cover paper
9 Sorting Unlimited Unlimited
10 |Fax Capability Fax standard and LAN Fax Fax standard and LAN Fax
- Auto stapling in multi-positions, Auto stapling in multi-positions,
11 |a) Stapling Mode single in 3 positions and double  |single in 3 positions and double
b) Stapling Capacity Up to 100-sheets 50 - 100-sheels
12 [Offfine Stapler Up to 50-sheets Up to 50-sheets & i
Capacity Senenos o e
Unlimited Booklet Making up to 15-Unlimited Booklet Making up to 15-
13 |a) Booklet Maker sheets with Saddle Stitching sheets with Saddle Stitching
capability capability
b) Paper Size Letter, Legal and 11x17 Letter, Legal and 11x17
14 |Paper Folding Bi-Fold, Z-Fold, C-Fold of Letter  |Bi-Fold, Z-Fold, C-Fold of Letter
P size. Z-Fold up to 11x17 paper size, Z-Fold up to 11x17 paper
15 |Paper Punching 2 and 3 holes 2 and 3 holes
16 Reduction/Enlargement Reduction/Enlargement
17 USB Print Deleted
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Guam Powsr Authority
Invitation For Bid # GPA-032-08

Description: Document Management Service Lease

IFB Page#5-6
IFB ltam # A) Stand-alone Digital Multifunction System. Two (3) each.

Line #

Configurations

IFB # GPA-032-08 Specs

Hevised IFB Specs (in RED)

18

Post Inserter

Must be able to automatically
insert pre-printed documents from
copiers or offset into the print/copy
job

Must be able to automatically insert
pre-printed documents from copiers
or offset into the print/copy job

19

Operating System
Support

Multiple operating systems
including Windows and Mac

Multiple operating systems including
Windows and Mac

20

Network Management

Must be able to manage print jobs
via the network.

Must be able to manage print jobs
via the network.

21

Supported PDL

Must include PCL and PostScript
Drivers

Must include PCL and PostScript
Drivers

22

Scanning

Must be able to provide scan
features: Network scanning, Scan
to email, Scan to PC Deskiop,
Scan to Mailbox, Scan to
Searchable PDF, ability to place a
password on PDF for security,
scan in JPEG, TIFF or MTIFF, and
scan to network file server,
Scanning solution must be able
convert various formats such as
PDF, BMP, TIFF and JPEG. Must
be able to easily move and
transfer documents beween
folders by "drag and drop” to
facilitate easy routing. Must be
able to allow manipulations of the
scanned documents for
straightening and removing
speckles. Must include the ability
to scan a document for editing.
Must be able to OCR Word and
Excel formats. Must be
automatically convert the scanned
document into a Form format for
automatic completion. Must be
able to autematically transfer
scanned documents to PC
desktops and delete scanned
jmage from the server.

Must be able to provide scan
features: Network scanning, Scan to
email, Scan to PC Desktop, Scan to
Mailbox, Scan to Searchable PDF,
ability to place a password on PDF
for security, scan in JPEG, TIFF or
MTIFF, and scan fo network file
server. Scanning solution must be
able convert various formats such as
PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer
documents beween folders by "drag
and drop” to facilitate easy routing,
Must be able to allow manipulations
of the scanned documents for
straightening and removing
speckles. Must include the ability to
scan a document for editing. Must
be able to OCR Word and Excel
formats. Must be automatically
convert the scanned document into
a Form format for automatic
completion. Must be able to
automatically transfer scanned
documents to PC desktops and
delete scanned image from the
server.
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Guam Power Authonty
Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFBPage#6-7
IF8 Item # B) Stand-alone Digital Multifunction System. Two (2) each.

Drivers

Line # Configuration IFB # GPA-032-08 Specs Ravised IFB Specs (in RED)
1 Featu Digital Black and White Copy, Digital Black and White Copy, Print,
res Print, and Scan and Scan
Minimum Black and White Copy . -
. . - . Y {Minimum Copy and Print Speed:
2 Print/Copy Speed and F'_nnt Speed: 110 copies/prints 100 - 110 copies/prints per minute
per minute.
3 Print Resolution Up to 2400 x 2400 dpi Up to 1200 x 1200 dpi
4 Scan Speed 100-scans per minute 80 - 100-scans per minute
5 a) Document Feeder | Duplexing Automatic Document |Duplexing Automatic Document
Method Feeder Feeder
b) Paper Capacity 250-sheets - 50 - 100-sheets
6 Duplexing 2-sided copyinglpﬁn'tinglscanning 2-sided copying/printing/scanning
Total Drawer Capacity of 3,700 Total Drawer Capacity of 3,700
7 a) Paper Sources sheats of paper sheets of paper
b) Stagk Bypass Tray (560 gheets 50 - 250-sheets
Capacity
c) Paper Size Support |Upto 13"x 18" Upta11"x 17"
Acceptable paper weight Up to Acceptable paper weight Up to 1401b
8 Paper weight support 140lb Index Stock (253gsm) and  |Index Stock (253gsm) and shall be
P g PP shall be able to hold up to 110lb  |able to hold up to 110ib index bond
index bond in all drawers in all drawers
9 Sorting Unlimited Sorting Unlimited Sorting
10 Automatic Decurling of Automatic Decurling of Prints/Copies
Prints/Copies output output
- Auto stapling in multi-positions, Auto stapling in multi-positions,
" a) Stapling Mode single in 3 positions and double  |single in 3 positions and double
b) Stapling Capacity Up to 100-sheets Up to 100-sheets
12  |Paper Punching 2 and 3 holes 2 and 3 holes
13 Reduction/Enlargement Reduction/Enlargement
Must be able to automatically . ;
insert pre-printed documents from Must I?a able to automatically m&lsert
14  |[Post Inserter copiers or offset inta the print/co pre-printed documents from copiers
jolf P PYlor offset into the print/copy job
. Must be able to print on a network |Must be able to printon a network
15 ggerz;t:g System using multiple operating systems [using muitiple operating systems
PP including Windows and Mac including Windows and Mac
Must be able to manage print jobs [Must be able to manage print jobs
16 [Network Management via the network. via the network.
17 |supported PDL Must include PCL and PostScript g‘l::; ::C!Uda PCL and PostScript
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Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFB Page #6-7
IFB ltem # B) Stand-alone Digital Multifunction System. Two (2) each.
Line # Configuration IFB # GPA-032-08 Specs Revised IFB Specs (in RED)
, Must be able to scan documents
18 Color Scanning in color when applicable Deleted
fhg;ts:rgz-abl} Letvtvzfl: %j:l:lcsa;n Must be able to provide scan
T PN SEETL Mfeatures: Network TWAIN scan,
Scan to email with mail delivery il with mail deli
notification, Scan in PDF and Scan to email with mail defivery
make text s’earchable with the notification, Scan in PDF and make
ability to place a password on text searchable with the ability to
PDF for security, Scan in JPEG place a passwgrd on PDF for
EF. o NTIFF endscanto | Securty. Scan in JPEG, TIFF, or
neth)  file server. Scanning MTIFF and scan to network file
solution must be able convert server. Scanning solution must be
various formats such as POF able convert various formats such as
BMP. TIFF and JPEG. Must l;e PDF, BMP, TIFF and JPEG. Must be
able ;0 easily move ar; d transfer able to easily move and transfer
documents beween folders by documents beween folders by "drag
19 Scanning *drag and drop” to facilitate easy :ﬂnd drop ;o facilitate easy l'OUtl!"lg.
routing. Must be able to allow fust be able to daIIt:;w manipulations
manipulations of the scanned ; rta:eh?;i?:egnc??::nn:\:}t: for
documents for straightening and g g an g
removing speckles. Must include speckles. Must include !l-ge ability to
the ability to scan a document for scan a document for editing. Must be
odiing, Mustbe ableto OCR {201 1o OCR Word and Excel
Word and Excel formats. Must be formats. Must be automatically _
automatically convert the scanned convert the scanned document into a
document into a Form format for Ec?rrnm ggrnat:ﬂsﬁt:r:;ﬁo
automatic completion. Must be pietion.
able to automatically transfer automatically transfer scanned
scanned documents to PC documents to PC desktops and
desktops and delste scanned delete scanned image from the
image from the server. server.
Must provide solution which can  [Must provide solution which can
20  ]Job Accounting automatically track the usage of  |automatically track the usage of
copying. copying.
Must be able to provide Bates Must be able to provide Bates
Stamping to permit the automatic Stamping to permit the automatic
21 Stampin placement of up to 16 Alpha placement of up to 16 Alpha
S Numeric characters in frontof a  [Numeric characters in front of a
sequential number on different sequential number on different
pages. pages.
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Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFBPage #5-6

IFB item # A) Stand-alone Digital Multifunction System. Two (3) each.

Line # Configurations

IFB # GPA-032-08 Specs

Revised IFB Specs (in RED)

23

Job Accounting Options

24

Must provide solution which can
automatically track the usage of
copying, printing, scanning and
faxing (where fax is applicable)

Must provide solution which can
automatically track the usage of
copying, printing, scanning and
faxing (where fax is applicable)

Must be able to print report of
feature usages of copying,
printing, scanning and faxing

Must be able to print report of
feature usages of copying, printing,
Jscanning and faxing

25 |Stamping

Must be able to provide Bates
Stamping to permit the automatic
placement of up to 16 Alpha
Numeric characters in front of a
sequential number on different
pages.

Must be able to provide Bates
Stamping to permit the automatic
placement of up to 16 Alpha
Numeric characters in front of a
sequential number on different
pages.
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Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

iFB Page # 7 _
IFB item # C) Stand-alone Digital Multifunction System. Eight (8) each.
Line # Configuration IFB # GPA-032-08 Specs Revised IFB Specs {in RED)
1 Features Digital Black and White Copy, Digital Black and White Copy, Print,
Print, Scan and Fax Scan and Fax
. Minimum Copy and Print Speed: {Minimum Copy and Print Speed: 45
2 Print/Copy Speed 45 copies/prints per minute copies/prints per minuta
3 Print Resolution Up to 600 x 600 dpi Up to 600 x 500 dpi
Scanning capable at 45 pages per [Scanning capable at 45 pages per
4 Scan Speed minute minute
5 a) Document Feeder | Duplexing Automatic Document  |Duplexing Automatic Document
Method Feeder Feeder
b) Paper Capacity 50-sheets 50-shests
6 Duplexing 2-sided copying/printing/scanning |2-sided copying/printing/scanning
1,000-sheets Total Paper .
7 Paper Sources Capacity 1,000-sheets Total Paper Capacity
Acceptable paper weight up o 32 Acceptable paper weight up to 32 Ib
. Ib bond and shall be able to hold
8 Paper weight support . : bond and shail be able to hold up tro
up tro 32 Ib index bond in all ) ;
32 ib index bond in all drawers
drawers
9 Paper size support 81/12x11upto81/2x14 812x11upto81/2x 14
10 1D card copying capability Deletod ‘
1 Sorting Sorting Sorting
12 Reduction/Enlargement Reduction/Enlargement
. Able to print on a network using  |Able to print on a network using
13 gseritrltng System multiple operating systems muitiple operating systems including
PP including Windows and Mac Windows and Mac
Remote printer management via  |Remote printer management via the
14 Network Management the network network
15 Password contral for copying and |Password control for copying and
printing printing
16 Memo Memory to include 40GB of total  {Mamory to include 20 - 40GB of total
Y hard drive space hard drive space
17  {Supported PDL Must have both PCL and Must have both PCL and PostScript
18 Scan to email and scan to file and {Scan to email and scan to file and
. Network scanning Network scanning
Scanning .
19 Color and Black and White Black and White scanning

20

Scan to TIFF, PDF formats

Scan to TIFF, PDF formats
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Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFBPage #7-8
IFB ltem # D) Stand-alone Digital High Speed Printer System. One (1) each.

Line # Configuration IFB # GPA-032-08 Specs Revised IFB Specs (in RED)
Digital Black and White Copy, Digitat Black and White Copy, Print,
1 Features Print, and Scan and Scan *
, Minimum Copy and Print Speed: |Minimum Copy and Print Speed:
2 {Prnt/Copy Speed 125 copies/prints per minute 100 - 125 copies/prints per minute
3 Print Resolution Up to 2400 x 2400 dpi Up to 1200 x 1200 dpi
4 |scanspeed S_nning capable for 1-sided or 2-|Scanning capable for 1-sided or 2-
P sided at 100-scans per minute sided at 80 - 100-scans per minute
5 a) Document Feeder Duplexing Automatic Document  |Duplexing Automatic Document
Method Feeder Feeder
b) Paper Capacity 250-sheels 100 - 250-sheets
6 Duplexing 2-sided copying/printing/scanning |2-sided copying/printing/scanning
Total Drawer Capacity of 7,500 Total Drawer Capacity of 7,500
7 a) Paper Sources sheets of paper sheets of paper
b) Stack Bypass Tray 1750 sheets 50 - 250-sheets
Capacity
c) Paper Size Support  |Upto 13" x 19" Upto11"x17"
Aeceptéble paper weight Up to Acceptable paper weight Up to
. 140Ib Index Stock {253gsm) and  [140Ib Index Stock (253gsm} and
8  [Paperweightsupport | v ableto hold upto 110tb  |shali be able to hold up to 1101
index bond in all drawers index bond in all drawers
9 a} Sorting Unlimited Unlimited
b) Reductior/ . .
Enlargement Reduction/Enlargement Reduction/Enlargement
10 Automatic Decurling of Automatic Decurling of
Prints/Copies output Prints/Copies output
. Auto stapling in multi-positions, Auto stapling in multi-positions,
B a) Stapling Mode single in 3 positions and double  [single in 3 positions and double
b} Stapling Capacity Up to 100-sheets Up to 100-sheets
12 Paper Punching 2 and 3 holes 2 and 3 holes
Must be able to automatically : ;
insert pre-printed documents from Must l?e able to automatically |n§en
13 Post Inserter copiers or offset into the printico pre-printed documents from coplers
jobp P PY tor offset into the print/copy job
14 QOperating System Multipie operating systems Multiple operating systems including
Support inctuding Windows and Mac Windows and Mac
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Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFB Page #7-8
IFB ltem # D) Stand-alone Digital High Speed Printer System. One (1) each.

Line #

Configuration

IFB # GPA-032-08 Specs

Revised IFB Specs (in RED)

15

Network Management

Must be able to manage print jobs
via the network.

Must be able to manage print jobs
via the network.

16

Supported PDL

Must include PCL and PostScript
Drivers

Must include PCL and PostScript
Drivers

17

Color Scanning

Must be able to scan documents
in color when applicable

Must be able 1o scan documents in
color when applicable

18

Scanning

Must be able to provide scan
features: Network TWAIN scan,
Scan to email with mail delivery
notification, Scan in PDF and
make text searchable with the
ability to place a password on
PDF for security, Scan in JPEG,
TIFF, or MTIFF and scan to
network file server, Scanning
solution must be able convert
various formats such as PDF,
BMP, TIFF and JPEG. Must be
able to easily move and transfer
documents beween folders by
"drag and drop" to facilitate easy

_lrouting. Must be able to allow

manipulations of the scanned
documents for straightening and
removing speckles. Must include
the ability to scan a document for
editing. Must be abte to OCR
Word and Excel formats. Must be
automatically convert the scanned
document into a Form format for
automatic completion. Must be
able 1o automatically transfer
scanned documents to PC
desktops and delete scanned
image from the server.

Must be able to provide scan
features: Network TWAIN scan,
Scan to email with mail delivery
notification, Scan in PDF and make
text searchable with the ability to
place a password on PDF for
security, Scan in JPEG, TIFF, or
MTIFF and scan to network file
server. Scanning solution must be
able convert various formats such
as PDF, BMP, TIFF and JPEG.
Must be able to easily move and
transfer documents beween folders
by "drag and drop” to facilitate easy
routing. Must be able to atlow
maniputations of the scanned
documents for straightening and
removing speckles. Must include the
ability to scan a document for
editing. Must be able to OCR Word
and Excel formats. Must be
automatically convert the scanned
document into a Form format for
automatic completion. Must be able
to automnatically transfer scanned
documents to PC desktops and
delete scanned image from the
server.

19

Job Accounting

Must provide solution which can
automatically track the usage of

copying.

Must provide solution which can
automatically track the usage of

copying.

20

Stamping

Must be able to provide Bates
Stamping to permit the automatic
placement of up to 16 Alpha
Numeric characters in front of 2
sequential number on different
pages.

Must be able to provide Bates
Stamping to permit the automatic
placement of up to 16 Alpha
Numeric characters in front of a
sequential number on different
pages.
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Guam Power Authority

Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFB Page #7-8
IFB Iten # D) Stand-alone Digital High Speed Printer System. One (1) each.

Line # Configuration IFB # GPA-032-)8 Specs Revised IFB Specs (in RED)
Sun Ultra 20 M2 Platform,2GB  |Sun Ultra 20 M2 Platform, 2GB
Memory, 160 GB, SATA Hard Memory; 160 GB, SATA Hard Drive,
21 Print Server Drive, DVD Writer/CD Writer, DVD Writer/CD Writer, Color Flat
Color Flat panel monitor, keyboard|panel monitor, keyboardand
and mouse. mouse.
22 Client Environment ;‘g;g%olg.? 543; F; %';ﬁs(iggrm Win2000 SP4/XP SP2/Server 2003
Supported later) ’ VISTA/ Mac OSX (10.3 or later)
23 Variable Data Printing Software  |Variable Data Printing Software
24 Imposition License Imposition License
25 Delivers multiple queues Delivers multiple queues
26 LCDS and IPDS enablement LCDS and IPDS enablement
Online CUP Kit for ontine channel |Online CUP Kit for online channel
27 o e
connectivity connectivity
28 Removable Hard Disk Drive Removable Hard Disk Drive
o8 Connectivity Native TCP/IP, SNMP, Novell IPX, Apple {TCP/IP, SNMP, Novell IPX, Apple
Network Environment  {Talk, IPP Talk, IPP
29 Must be compatible with current
system USBD (AS400)
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Guam Power Authority
Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFB Page # 9
IFB Item # E) Stand-alone Digital Multifunction System. Four (4) each.

Line # Configuration IFB # GPA-032-08 Specs Revised IFB Specs (in RED)
’ Feal Digital Black and White Copy, Digital Black and White Copy, Print,
ealures Print, Scan and Fax Scan and Fax
. Minimum Copy and Print Speed: |Minimum Copy and Print Speed: 45
2 Print/Copy Speed 45 copies/prints per minute copies/prints per minute
3 Print Resolution Up to 600 x 600 dpi Up to 600 x 600 dpi
Scanning capable at 45 prints per |Scanning capable at 45 prints per
4 Scan Speed minute minute
5 a) Document Feeder Duplexing Automatic Document  [Duplexing Automatic Document
Method Feeder Feeder
b) Paper Capacity 50-sheets 50-sheets
6 Duplexing 2-sided copying/printing/scanning {2-sided copying/printing/scanning
7 Paper Sources éooo'?heem Total Paper 2,000-sheets Total Paper Capacity
apacity
Acceptable paper weight up to 32 Acceptable paper weight up to 32
. Ib bond and shall be able to hold
8 Paper weight support . . Ib bond and shalt be able to hotd up
up tro 32 |b index bond in all ] .
tro 32 Ib index bond in ail drawers
drawers
9 Paper size support 81/2x11upto 81/2x 14 81/2x11upto 81/2x 14
10 ID card copying capability Deleted
ik Sorting Sorting Sorting
i2 Reduction/Enlargement Reduction/Enlargement
] Able to print on a network using  JAble to print on a network using
13 gg ere;t;tng System multiple operating systems multiple operating systems
PP including Windows and Mac including Windows and Mac
Remote printer management via {Remote printer management via
14 Network Management the network the network
15 Password control for copying and |Password control for copying and
printing printing
16 Mermo Memory to include 40GB of total  [Memory to include 20 - 40GB of
Yy hard drive space total hard drive space
Must have both PCL and Must have both PCL and PostScript
17 [Supported PDL PostScript Drivers Drivers
. Scan to email and scan to file and |Scan to email and scan to file and
18 Scanning Network scanning Network scanning
19 Color and Black and White Black and White scanning

scanning
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Guam Power Authonily
Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFB Page #9
IFB item # E) Stand-alone Digital Multifunction System. Four (4) each.
Line # Conflguration IFB # GPA-032-08 Specs Revised IFB Specs (in RED)
20 Scan to TIFF, PDF formats Scan to TIFF, PDF formats
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Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFB Page # 9 - 10
IFB item # F) Stand-alone Digital Multifunction System. One (1) each.

Line # Configuration iFB # GPA-032-08 Specs Revised IFB Specs (in RED)
1 Feat Digital Black and White Copy, Digital Black and White and Color
eatures Print, Scan and Fax Copy, Print, Scan and Fax
. Minimum Black and White Copy  |Minimum Black and White Copy and
2 F;ar:ntlgopy Speed and Print Speed: 75 copies/prints [Print Speed: 75 copies/prints per
(Blac! per minute minute
. Minimum Color Copy and Frint Minimum Color Copy and Print
3 !(Dét;t;gopy Speed  lSpeed: 50 copiesiprints per Speed: 40 - 60 copies/prints per
f_ninuta minute
4 Print Resoiution Up to 2400 x 2400 dpi Up to 1200 x 1200 dpi
. 50 - 80-scans per minute Black and
80-scans per minute Black and . .
5 |SeanSpeed White/ 50 scans per minute Color &I}:’ 40 - 60 scans per mintte
6 a) Document Feeder Duplexing Automatic Document  |Duplexing Autormatic Documenit
Method Feeder Feeder
b) Paper Capacity 250-sheets 250-sheets
7 Duplexing 2-sided copying/printing/scanning ]2-sided copying/printing/scanning
Total Drawer Capacity of 3,000 Total Drawer Capacity of 3,000
8 a) Paper Sources sheets of paper sheets of paper
b) Stack Bypass Tray 1,55 chaets 50 - 250-sheets
Capacity
c) Paper Size Support  |Upto13"x 19" Upto 11" x 17
. Acceptable paper weight up to Acceptable paper weight up to 110lb
9 Paper weight support 110ib cover paper cover paper
10 |Sorting Unlimited Unlimited
11 Fax Capability Fax standard and LAN Fax Fax standard and LAN Fax
. Auto stapling in multi-positions, Auto stapling in multi-positions,
12 |a) Stapling Mode single in 3 positions and double  |single in 3 positions and double
b) Stapling Capacity Up to 100-sheets 50 - 100-sheets
13  |Off-line Stapler Capacity [Up to 50-sheets Deleted
Unlimited Booklet Making up to 15-]Unlimited Booklet Making up to 13-
14  |a) Booklet Maker isheets with Saddle Stitching sheets with Saddle Stitching
capability capability
b) Paper Size Letter, Legal and 11x17 Letter, Legal and 11x17
15 |Paper Folding Bi-Fald, Z-Fold, C-Fold of Letter  |Bi-Fold, Z-Fold, C-Fold of Letter size. —

size. Z-Fold up to 11x17 paper

Z-Fold up to 11x17 paper
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Guam Power Authority

Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFB Page #9 - 10
IFB ltem # F) Stand-alone Digital Multifunction System. One (1) each.

able to allow manipulations of the
scanned documents for
straightening and removing
speckies. Must include the ability
to scan a doecument for editing.
Must be able to OCR Word and
Excel formats. Must be
automatically convert the scanned
document into a Form format for
automatic completion. Must be
able to automatically transfer
scanned documents to PC
desktops and delete scanned

image from the server.

Line # Configuration IFB # GPA-032-08 Specs Revised IFB Specs (in RED)
16  |Paper Punching 2 and 3 holes 2 and 3 holes
17 Reduction/Entargement Reduction/Enlargement
18 USB Print Deleted
Must be able to automatically . 5
. N Must be able to automatically insert
insert pre-printed documents from . .
19 |Post Inserter . , . pre-printed documents from copiers
jccﬁjplers or offset into the print/copy or offset into the printcopy job
. Must be able to print on a network [Must be able to print on a network
20 ggeriwg System using multiple operating systems jusing multiple operating systems
PP including Windows and Mac including Windows and Mac
' Must be able to manage print jobs jMust be able to manage print jobs
21 Network Management via the network. via the network.
Must include PCL and PostScript  {Must include PCL and PostScript
22 (Supported PDL Drivers Drivers
Must be able to provide scan
features: Network scanning, Scan |Must be able to provide scan
to email, Scan to PC Desktop, features: Network scanning, Scan to
Scan to Mailbox, Scan to email, Scan to PC Desktop, Scan to
Searchable PDF, ability to place a |Mailbox, Scan to Searchable PDF,
password on PDF for security, ability to place a password on PDF
scan in JPEG, TIFF or MTIFF, and |for security, scan in JPEG, TIFF or
scan to network file server. MTIFF, and scan to network file
Scanning solution must be able  |server. Scanning solution must be
convert various formats suchas  |able convert various formats such as
PDF, BMP, TIFF and JPEG. Must |PDF, BMP, TIFF and JPEG. Must be
be able to easily move and able 1o easily move and transfer
transfer documents beween documents beween folders by "drag
folders by "drag and drop" to and drop" 1o facllitate easy routing.
23  |Scanning facilitate easy routing. Must be Must be able to allow manipulations

of the scanned documents for
straightening and removing
speckles. Must include the ability to
scan a document for editing. Must be
able to OCR Word and Excel
formats. Must be automatically
convert the scanned document into a
Form format for automatic
completion. Must be able to
automatically transfer scanned
documents to PC desktops and
delete scanned image from the
servar.
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Invitation For Bid # GPA-032-08

Description: Docurnent Management Service Lease

IFB Page #9-10
IFB ltem # F) Stand-alone Digital Multifunction System. One (1) each.

Line #

Configuration

IFB # GPA-032-08 Specs

Revised IFB Specs (in RED)

24

25

Job Accounting Options

Must provide solution which can
automatically track the usage of
copying, printing, scanning and
faxing (where fax is applicable)

Must provide solution which can
automatically track the usage of
copying, printing, scanning and
faxing (where fax is applicable)

Must be able to print report of
feature usages of copying,
printing, scanning and faxing

Must be able to print report of feature
usages of copying, printing,
scanning and faxing

26

Stamping

Must be able to provide Bates
Stamping to permit the automatic
placement of up to 16 Alpha
Numeric characters in front of a
sequential number on different
pages.

Must be able to provide Bates
Stamping to permit the automatic
placement of up to 16 Alpha Numeric
characters in front of a sequential
number on different pages.
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Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFB Page # 10 -11

IFB ltem # H) Stand-alone Digital Multifunction System. Seven (7) each.

Line # Configurartion IFB # GPA-032-08 Specs Revised IFB Specs (in RED)
,- Features Digital Black and White Copy, Print, | Digital Black and White Copy, Print,
Scan and Fax

Scan and Fax

Minimum Copy and Print Speed: 50

Minimum Copy and Print Speed: 50 -

2 Print/Copy Speed copies/prints per minute 60 copies/prints per minute
3 Print Resolution Up to 600 x 600 dpi Up to 600 x 600 dpi

Scanning capable for 1-sided or 2- }Scanning capable for 1-sided or 2-
4 Scan Speed sided at 55-prints per minuta sided at 55-prints per minute

ay Document Feeder

Duplexing Automatic Document

Duplexing Automatic Document

Method Feeder Feeder
b) Paper Capacity 75-sheets 75-sheets
6 Duplexing 2-sided copying/printing/scanning  [2-sided copying/printing/scanning

Total Drawer Capacity of 4,600

Total Drawer Capacity of 4,500

7 a) Paper Sources sheets of paper sheets of paper
b) Stack Bypass Tray .
Capacity 100—shgets 50 - 100-sheets
8 Sorting Unlimited Unilimited

9 a) Stapling Mode

Auto stapling in multi-positions,
single in 3 positions and double

Auto stapling in multi-positions,
single in 3 positions and double

b) Stapling Capacity Up to 30-sheets Up to 30-sheets
10 Reduction/Enlargement Reduction/Enfargement
. Must be able to print on a network  [Must be able to print on a network
11 gserztrltng System using multiple operating systems  |using multiple operating systems
PP including Windows and Mac

including Windows and Mac

12 Network Management

Must be able to manage print jobs
via the network.

Must be able to manage print jobs
via the network.

13 Supported PDL

Must include PCL and PostScript
Drivers

Must include PCL and PostScript

Drivers
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Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFB Page # 10-11
IFB item # H) Stand-alone Digital Multifunction System. Seven (7) each.

Line #

Configurartion

IFB # GPA-032-08 Specs

Revised IFB Specs (in RED)

14

Scanning

Must be able to provide scan
features: Network TWAIN scan,
Scan to email with mail delivery
notification, Scan in PDF and make
text searchable with the ability to
place a password on PDF for
security, Scan in JPEG, TIFF, or
MTIFF and scan to network file
server, Scanning solution must be
able convert various formats such
as PDF, BMP, TiFF and JPEG.
Must be able to easily move and
transfer documents beween folders
by "drag and drop” to facilitate easy
routing. Must be able to allow
manipulations of the scanned
documents for straightening and
removing speckles. Must include
the ability to scan a document for
editing. Must be able to OCR Word
and Excel formats. Must be
automatically convert the scanned
document into a Form format for
automatic completion. Must be able
to automatically transfer scanned
documents to PC desktops and
delete scanned image from the
server.

Must be able to provide scan
features: Network TWAIN scan,
Scan to email with mail delivery
notification, Scan in PDF and make
text searchable with the ability to
place a password on PDF for
security, Scan in JPEG, TIFF, or
MTIFF and scan to network file
server. Scanning solution must be
able convert various formats such as
PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer
documents beween folders by "drag
and drop" to facilitate easy routing.
Must be able to allow manipulations
of the scanned documents for
straightening and removing
speckles. Must include the ability to
scan a document for editing. Must be
able to OCR Word and Excel
formats. Must be automatically
convert the scanned document into a
Form format for automatic
completion. Must be able to
automatically transfer scanned
documents to PC desktops and
delete scanned image from the
server.

15

Job Accounting

Must provide solution which can
automnatically track the usage of

copying

Must provide solution which can
automatically track the usage of

copying
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Invitation For Bid # GPA-032-08
Description: Document Management Setvice Lease

IF8 Page # 11
IFB item # |) Stand-alone Digital Multifunction System. Three (3) each.

Line # Configuration IFB # GPA-032-08 Specs Revised IFB Specs (in RED)
1 Features Digital Btack and White and Color Digital Black and White and Color
Copy, Print, Scan and Fax Copy, Print, Scan and Fax
. Minimum Black and White Print Minimum Black and White Print
2 PrintCopy Speed s I: 30 ppm S i: 20- 40 ppen
Minimum Color Print Speed: 20 ppm mmum Color Print Speed: 15-30
Minimusm Black and White Copy Minimum Black and White Copy
Speed: 20 cpm’ Speed: 20 cpm
Minimurm Color Copy Speed: 7 cpm  |Minimum Color Copy Speed: 7 cpm
3 Print Resolution Up to 600 x 600 dpi Up to 600 x 600 dpi
a) Document Feeder
4 Method 50-sheets 50-sheets
5 Duplexing 2-sided copying/printing/scanning 2-sided copying/printing/scanning
6 Paper Sources Total Paper Capacity of 400 sheets | Total Paper Capacity of 400 sheets
7 Paper size suppoit 81/2x tlupto 81/2x14 81/2x11upto 81/2x14
8 Fax Capability Fax walk-up and Fax LAN Fax walk-up and Fax LAN
9 Sorting Serting Sorting
10 Reduction/Enlargement Reduction/Enlargement
11 Wireless Printing _
. Able to print on a network using Able to print on a network using
12 (S)Eerzt:tng System multiple operating systems including |multiple operating systems including
PP Windows and Mac Windows and Mac
13 |Supported PDL Pl\jdl_lst have both PCL and PostScript  {Must have both PCL and PostScript
rivers Drivers
14 Scanning Scan to email, Network scanning and {Scan to email, Network scanning and

scan to server

scan to server

M
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Guam Power Authority
Invitation For Bid # GPA-032-08
Description: Docurnent Management Service Lease

IFB Page # 12- 13
IFB item # J) Stand-alone Digital Multifunction System. One (1) each.

N

including Windows and Mac

Line # Configuration IFB # GPA-032-08 Specs Revised IFB Specs (in RED)
1 |Features Digital Black and White Copy, Digital Black and White Copy,
e Prirt, Scan and Fax Print, Scan and Fax
Minimum Black and White Copy  {Minimum Black and White Copy |
2 |Print/Copy Speed and Print Speed: 87 copies/prinis |and Print Speed: 80-900
' per minute , cpm/ppm
3 |Print Resolution Up to 2400 x 2400 dpi- Up to 1200 x 1200 dpi
80-scans per minute Blackand |60 - 90-scans per minute Black
4 |Scan Speed White. _ and White
5 a) Document Feeder  |Duplexing Automatic Document Duplexing Automatic Document
Method Feeder Feeder
b) Paper Capacity 250-sheets 100 - 250-sheets
6 |Duplexing 2—sade_d copying/printing/ 2-51de_d copying/printing/
scanning scanning
Total Drawer Capacity of 3,000 Totai Drawer Capacity of 3,000
7 |a) Paper Sources sheets of paper sheels of paper
b) Stack Bypass Tray 554 cpeets 50 - 250-sheets
Capacity
c) Paper Size Support [Upto 13"x 19" Upto13*x19"
8 |Paper weight support  |Up to 11Glb cover paper Up to 110lb cover paper
9 |Sorting Unlimited Unlimited
10 |Fax Capability Fax standard and LAN Fax Fax standard and LAN Fax
. Auto stapling in multi-positions,  |Auto stapling in multi-positions,
11 |a) Stapling Mode single in 3 positions and double  |single in 3 positions and double
b) Stapling Capacity Up to 50-sheets Up to 50-sheets
Off-line Stapler [ ‘f >
12 Capacity Up to 50-sheets Up to 50-sheets e C
Unlimited Booklet Making up to 154 Unlimited Booklet Making up to 154
13 [a) Booklet Maker sheets with Saddle Stitching sheets with Saddle Stitching
capability capability
b) Paper Size Letter, Legal and 11x17 Letter, Legal and 11x17
15 |Paper Punching 2 and 3 holes 2 and 3 holes
16 Reduction/Enlargement Reduction/Enlargement
17 USB Print Deleted
. Must be able to print on a network |Must be able to print on & netwark
19 (S)Serit:tng System using multiple operating systems |using multiple operating systems
PP including Windows and Mac
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Guam Power Authority
Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFB Page #12- 13
IFB item #J) Stand-alone Digital Multifunction System. One (1) each.

Line #

Configuration

IFB # GPA-032-08 Specs

Revised IFB Specs (in RED)

20

Network Management

Must be able to manage print jobs
via the network.

Must be able to manage print jobs
via the network.

21

Supported PDL

Must include PCE and PostScript
Drivers

Must include PCL and PostScript
Drivers

22

Scanning

Meust be able to provide scan
features: Network scanning, Scan
to eamail, Scan to PC Desktop,
Scan to Mailhox, Scan to
Searchable PDF, ability to place a
password on PDF for security,
sean in JPEG, TIFF or MTIFF, and
scan to network file server.
Scanning solution must be able
convert various formats such as
PDF, BMP, TIFF and JPEG. Must
be able to easily move and
transfer documents beween
folders by "drag and drop" to
facilitate easy routing. Must be
able to allow manipulations of the
scanned documents for
straightening and removing
speckles. Must include the ability
to scan a document for editing.
Must be able to OCR Word and
Excel formats. Must be
automatically convert the scanned
document into a Form format for
automatic completion. Must be
able to automatically transfer
scanned documents to PC
desktops and delete scanned
image from the server.

Must be able to provide scan
features: Network scanning, Scan
to email, Scan 1o PC Desktop,
Scan to Maitbox, Scan to
Searchable PDF, ability to place a
password on PDF for security,
scan in JPEG, TIFF or MTIFF, and
scan to network file server.
Scanning solution must be able
convert various formats such as
PDF, BMP, TIFF and JPEG. Must
be able to easily move and
transfer documents beween
folders by "drag and drop" to
facilitate easy routing. Must be
able to allow manipulaiions of the
scanned documents for
straightening and removing
speckles. Must include the ability
to scan a document for editing.
Must be able to OCR Word and
Excel formats. Must be
automatically convert the scanned
document into a Form farmat for
automatic completion. Must be
able to automaticatly transfer
scanned documents to PC
desktops and delete scanned
image from the server.

23

24

Job Accounting Options

Must provide soilution which can
automatically track the usage of
copying, printing, scanning and
faxing (where fax is applicable)

Must provide solution which can
automatically track the usage of
copying, printing, scanning and
faxing (where fax is applicable)

Must be able to print report of
feature usages of copying,
printing, scanning and faxing

Must be able to print report of
feature usages of copying,
printing, scanning and faxing
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Guam Power Authority

e

Invitation For Bid # GPA-032-08
Description: Document Management Service Lease

IFB Page #12- 13

IFB item #J) Stand-alone Digital Multifunction System. One (1) each.

Line# Configuration

IFB # GPA-032-08 Specs

Ravised IFB Specs (in RED)

25 |Stamping

Must be able to provide Bates
Stamping to permit the automatic
ptacement of up to 16 Alpha
Numeric characters in front of a
sequential number on different
pages.

Must be able to provide Bates
Stamping to permit the automatic
placement of up to 16 Alpha
Numeric characters in front of a
sequential number on different
pages.
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S

: GPA-032-08 Document Management Service Lease Agreement

Requisition Number: 18302

PAGE 5a of 26

[ Item No. Description Monthly Annually
1.0 To provide the Guam Power Authority with

Document Management Lease Agreement,
inclusive of Equipments, Services, Related

Consumables and Software Solutions. 3

NOTE:

Charges for overage of copies exceeding

the monthly allowance of 300,000 Black/White
Prints/Copies and 10,000 Color Prints/Copies.

Black/White Copy each: $
Color Print Copy each: $

Stand-alone Digital Muitifunctional
System. Three (3) each.

Specifications:

Digital Black and White Copy, Print, Scan and Fax

Minimum Black and White Copy, Print Speed, 75 cpm/ppm

Print Resolution up to 1200 x 1200 dpi
Scan Speed 70 - 90 ppm Black and White

Document Feeder Method - Duplexing Automatic Document Feeder, Paper

Top Feed 50 - 250 capacity of sheets.

» Two-sided copying, printing, and scanning
e Paper Sources — Total Drawer Capacity of 3,000 sheets of paper and Stack
Bypass Paper Tray capacity of 50 - 250 sheets with the capability of

accepting up to 11 x 17" paper size.

Acceptable paper weight up to110 [b cover paper.
Sorting — unlimited

FAX standard and LAN Fax

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions

and double, 50 - 100 sheets capability.
Stapler off-line staples up to 50 sheets

e Unlimited Bookiet Making up to 15 sheets with Saddle stitching capability,

letter, legal and 11°x17" paper size.

Paper Folding — Bi-Fold, Z Fold and C Fold of letter size. Z Fold up to 11x17

paper.

¢ Paper punching, 2 and 3 holes.
« Reduction Enlargement
o Must be able to automatically insert preprinted documents from copiers or

offset into the print/copy job.

Must be able to print on a network using multiple operating systems including

Windows and Mac.

« Must be able to manage print jobs via the network.

Print feature must inciude PCL and PostScript Drivers.
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Scanning - Must be able to provide scan features: Network scanning, Scan to
email, Scan to PC Desktop®, Scan to Mailbox, Scan to searchable PDF,
ability to place a password on PDF for security, scan in JPEG, TIFF or
MuitiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG.

Must be able to easily move and transfer documents between folders by
“drag and drop” to facilitate easy routing.

Must be able to aliow manipulations of the scanned document for
straightening and removing speckles. Must include the ability to scan a
document for editing. Must be able to OCR word and ~ excel formats. Must
be able to automatically convert the scanned document into a Form format for
automatic completion. Must be able to automatically transfer scanned
documents to PC desktops and delete scanned image from the server.

Must provide solution which can automatically track the usage of copying,
printing, scanning and faxing, {where fax is applicable).

Must be able to print report of feature usages of copying, printing, scanning
and faxing.

Must be abie to provide Bates Stamping to permit the automatic placement of
up to 16 Alpha Numeric characters in front of a sequential number on different
pages.

Stand-alone Digitai Muitifunctional

System. Two (2) each.

Specifications:

Digital Black and White Copy, Print and Scan

Minimum Copy and Print Speed, 100 - 110 copies, prints per minute

Print Resolution up to 1200 x 1200 dpi

Scanning capable for single sided or two-sided at 80 — 100 scans per minute
Document Feeder Method - Duplexing Automatic Document Feeder, Paper
Top Load capacity of 50 - 100 sheets.

+ Two-sided copying, printing, and scanning
e Paper Sources — Total Drawer Capacity of 3,700 sheets of paper and Stack

Bypass Paper Tray capacity of 50 - 100 sheets with the capability of
accepting up to 117 X 17" paper size.

Acceptable paper weight up t0140 b index stock (253gsm) and shall be able
to hold up to 110lb index bond in all drawers.

e Sorting - unlimited
» Automatic Decurling of prints/copies output

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double, up to 100 sheets capability.

Paper punching, 2 and 3 holes.

Reduction Enlargement

Must be able to automatically insert preprinted documents from copiers or
offset into the print/copy job.

Must be able to print on a network using multiple operating systems including
Windows and Mac.

o Must be able to manage print jobs via the network.
o Print feature must include PCL and PostScript Drivers
 Scanning - Must be able to provide scan features: Network Twain scan, Scan

to email with mail delivery notification, scan in PDF and make text searchable

Wl
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with the ability to place a password on PDF for security, scan in JPEG, TIFF
or MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer documents between folders by “drag and
drop” to facilifate easy routing. Must be able to allow manipulation of the
scanned document for straightening and removing speckles. Must include
the ability to scan a document for editing. Must be able to OCR word and
excel formats. Must be able to automatically convert the scanned document
into a Form format for automatic completion. Must be able to automatically
transfer scanned documents to PC desktops and delete scanned image from
the server.

e Must provide solution which can automatically track the usage of copying.
o Must be able to provide Bates Stamping — to permit the automatic placement

of up to 16 Alpha Numeric characters in front of a sequential number on
different pages.

Stand-alone Digital Multifunctional
System. Eight (8) each.

Specifications:
Digital Black and White Copy, Print, Fax and Scan
Minimum Copy and Print Speed, 45 copies, prints per minute
Print Resolution up to 600 x 600 dpi
Scanning capable at 45 prints per minute
Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 50 sheets.
Two-sided copying, printing, and scanning
Paper Sources — Total paper capacity of 1000 sheets
Acceptable paper weight up to 32 Ib bond and shall be able to hold up to 32 1b
index bond in all drawers.
Paper sizes, 81/2" x 11" and 8 12" x 14"
Sorting
Reduction Enlargement
Able to print on a network using multiple operating systems including
Windows and Mac
Remote printer management via the network
Password controt for copying and printing
Memory to include 20 - 40 GB of total Hard Drive space
Must have both PCL and PostScript Drivers '
Scan to email and Scan to file and Network Scanning
Black and White Scanning
Scan to TIFF, PDF formats

Stand-alone Digital High Speed Printer
Sysiem. One (1) each.

Specifications;

Digital Black and White Copy, Print and Scan

Minimum Copy and Print Speed, 100 — 125 copies, prints per minute

Print Resolution up to 1200 x 1200 dpi

Scanning capable for single sided or two-sided at 80 - 100 scans per minute

e
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Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capagity of 100 - 250 sheets.

o Two-sided copying, printing, and scanning
e Paper Sources - Total Drawer Capacity of 7,500 sheets of paper and Stack

Bypass Paper Tray capacity of 50 - 250 sheets with the capability of
accepting up to 11" x 17” bond paper in bypass.
Acceptable paper weight up to110 th index stock (253gsm) and shall be able
to hold up to 110lb index bond in all drawers.
Sorting — untimited. Reduction Eniargement
Automatic Decurling of prints/copies output
Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double, up to 100 sheets capability.
Paper punching, 2 and 3 holes.
Must be able to automatically insert preprinted documents from copiers or
ofset into the print/copy job.
Print on a network using multiple operating systems inciuding Windows and
Mac.
Must be able to manage print jobs via the network.
Print feature must include PCL and PostScript Drivers
Must be able to scan documents in Color when applicable.
Scanning - Must be able to provide scan features: Network Twain scan,
Scan fo email with mail delivery notification, scan in PDF and make text
searchable with the ability to place a password on PDF for security, scan in
JPEG, TIFF or MultiPage TIFF and scan to network file server. Scanning
solution must be able to convert various formats such as PDF, BMP, TIFF
and JPEG. Must be able to easily move and transfer documents between
folders by ‘drag and drop’ to facilitate easy routing. Must be able to allow
manipulations of the scanned document for straightening and removing
speckles. Must include the ability to scan a document for editing. Must be
able to OCR word and exce! formats. Must be able to automatically convert
the scanned document into a Form format for automatic completion. Must be
able to automatically transfer scanned documents to PC desktops and delete
scanned image from the server.
Must provide solution which can automaticaily track the usage of copying.
Must be able to provide Bates Stamping ~ to permit the automatic placement
of up to 16 Alpha Numeric characters in front of a sequentiat number on
different pages.
PRINT SERVER: SUN Ultra 20 M2 platform, 2 GB Memory, 160 GB, SATA
Hard Drive, DVD Writer / CD Witer, Color flat panel monitor, keyboard and
Mmouse.
Client Environment Supported: Windows 2000 SP4/XP SP2/ Server 2003
VISTA, Macintosh OSX (10.3 Or later).
Variable Data Printing Software
Imposition License
Delivers multiple queues
LCDS enablement and IPDS enablement
Online CUP Kit (Channel-to-Universal PG} for online channel connectivity
Removable Hard Disk Drive
Connectivity Native Network Environments: TCP/IP, SNMP, Novell IPX,
Apple Talk, IPP
Must be compatible with current system USBD (AS400)

v
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E. Stand-alone Digital Multifunctionai

System. Four (4) each.

Specifications:

Digital Black and White Copy, Print, Fax and Scan

Minimum Copy and Print Speed, 45 copies, prints per minute

Print Resolution up to 600 x 600 dpi

Scanning capable at 45 prinis per minute

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 50 sheets.

Two-sided copying, printing, and scanning

Paper Sources — Total paper capacity of 2000 sheets

Paper sizes, 81/2x 11 and 8 12 x 14

Acceptable paper weight up to 32 Ib bond and shall be able to hold up te 32 Ib
index bond in all drawers.

Automnatic Stapling 50 sheets

Sorting

Reduction Enlargement

Able to print on a network using muliiple operating systems including
Windows and Mac

Remote printer management via the network

Password control for copying and printing

Memory to include 20 - 40GB of total Hard Drive space

Must have both PCL and PostScript Drivers

Scan to email and Scan to file and Scan to Network

Black and White Scanning

Scan to TIFF, PDF formats

Stand-alone Digital Multifunctional
System. One (1) each.

Specifications:

Digital Black and White and Color Copy, Print, Scan and Fax

Minimum Black and White Copy, Print Speed, 75 cpm/ppm

Minimum Color Copy and Print Speed 40 - 60 copies per minute

Print Resolution up to 1200 x 1200 dpi

Scan Speed 50 - 80 scans per minute Black and White 40 - 60 scans per
minute Golor

¢ Document Feeder Method - Duplexing Automatic Document Feeder, Paper

capacity of 50 - 250 sheets.

e Two-sided copying, printing, and scanning
» Paper Sources — Total Drawer Capacity of 3,000 sheets of paper and Stack

Bypass Paper Tray capacity of 50 - 250 sheets with the capability of
accepting up to 11” x 177 paper size. :

Acceptable paper weight up to110 Ib cover paper.

Sorting - unlimited

FAX standard and LAN Fax

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double, up to 50 - 100 sheets capability.

@ PAGE 9a of 26
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Unlimited Booklet Making up to 15 sheets with Saddle stitching capability,
[etter, legal and 11x17 paper size.

Paper Folding - Bi-Fold, Z Fold and C Fold of letter size. Z Fold up to 11x17
paper.

Paper punching, 2 and 3 holes.

Reduction Enlargement

Must be able to automatically insert preprinted documents from copiers or
offset into the print/copy job.

Must be able to print on a network using multiple operating systems including
Windows and Mac.

Must be able to manage print jobs via the network.

Print feature must include PCL and PostScript Drivers.

Scanning - Must be able to provide scan features: Network scanning, Scan to
email, Scan to PC Desktop®, Scan to Mailbox, Scan to searchable PDF,
ability to place a password on PDF for security, scan in JPEG, TIFF or
MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer documents between folders by ‘drag and
drop’ o facilitate easy routing. Must be able to allow manipulations of the
scanned document for straightening and removing speckles. Must include
the ability to scan a document for editing. Must be able to OCR word and
excel formats. Must be able to automatically convert the scanned document
into a Form format for automatic completion. Must be able to automatically
transfer scanned documents to PC desktops and delete scanned image from
the server.

Must provide solution which can automatically track the usage of copying,
printing, scanning and faxing, (where fax is applicable).

Must be able to print report of feature usages of copying, printing, scanning
and faxing.

Must be able to provide Bates Stamping to permit the automatic placement of
up to 16 Alpha Numeric characters in front of a sequential number on different
pages.

Deleted

Stand-alone Digital Multifunctional
System. Seven (7) each.

Specifications:

Digital Black and White Copy, Print, Scan and Fax

Minimum Copy and Print Speed 50 - 60 copies, prints per minute

Print Resolution up to 600 X 600 dpi

Scanning capable for single sided or two-sided at 55 prints per minute
Document Feeder Methed - Automatic Document Feeder, Paper capacity of
75 sheets.

Two-sided copying, printing, and scanning

Paper Sources — Total Drawer Gapacity of 4600 sheets of paper and Stack
Bypass Paper Tray capacity of 50 - 100 sheets.

e Sorting - unlimited

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double, up to 30 sheets..

Reduction Enlargement

Must be able to print on a network using multipie operating systems including
Windows and Mac.

» Must be able to manage print jobs via the network.

o Print feature must include PCL and PostScript Drivers

ol
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Scanning speed of 55 scans per minute.\

Scanning — Must be able to provide scan features: Scan to email with mail
delivery notification, scan in PDF and make text searchable with the ability to
place a password on PDF for security, scan in JPEG, TIFF or MultiPage TIFF
and scan to network file server. Scanning solution must be able to convert
various formats such as PDF, BMP, TiFF and JPEG. Must be able to easily
move and transfer documents between folders by ‘drag and drop’ {o facilitate
easy routing. Must be able to allow manipulations of the scanned document
for straightening and removing speckles. Must include the ability to scan a
document for editing. Must be able to OCR word and excel formats. Must be
able to automatically convert the scanned document into a Form format for
automatic completion. Must be able to automatically transfer scanned
documents to PC desktops and delete scanned image from the server.

Must provide solution which can automatically track the usage of copying.

Stand-alone Multifunction System
Three (3) each.

Specifications:

Digital Black and White and Color Copy, Print, Fax and Scan
Minimum Black and White Print Speed 20 - 40 ppm
Minimum Color Print Speeds 15 - 30 ppm

Minimum Black and White Copier Speed - 20cpm

Minimum Color Copier Speed — 7cpm

Print Resolution up to 600 x 600 dpi

Document Feeder Method — 50 sheets

Two-sided printing and copying

Paper Sources - Total paper capacity of 400 sheets

Paper sizes, 81/2x11and 8 Y2 x 14

Fax walk up and Fax LAN

Sorting

Reduction and Enlargement

Wireless Printing

Able to print on a network using multiple operating systems including
Windows and Mac

Must have both PCL and PostScript Drivers

Scan to email and Network Scanning and Scan to Server

Stand-alone Digital Multifunctional
System. One (1) each.

Specifications:

Digital Black and White Copy, Print, Scan and Fax

Minimum Black and White Copy and Print Speed, 75 — 90 cpm/ppm

Print Resolution up to 1200 x 1200 dpi _

Scan Speed 60 - 90 scans per minute Black and White

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
capacity of 100 - 250 sheets.

Two-sided copying, printing, and scanning

i



Paper Sources — Total Drawer Capacity of 3,000 sheets of paper and Stack
Bypass Paper Tray capacity of 50 - 250 shests with the capability of
accepting up to 11" x 17" paper size.

Acceptable paper weight up to110 Ib cover paper.

Sorting — unlimited

Fax standard and LAN Fax

Stapling Mode - Automatic Stapling in multi-positions, single in 3 positions
and double. Up to 50 sheets capability.

Stapler off-line staples up to 50 sheets

Unlimited Booklet Making up to 15 sheets with Saddle stitching capability,
letter, legal and 11x17 paper size.

¢ Paper punching, 2 and 3 holes.

Reduction Enlargement
Must be able to print on a network using multiple operating systems including
Windows and Mac.

« Must be able to manage print jobs via the network.
o Print feature must include PCL and PostScript Drivers _
o Scanning - Must be able to provide scan features: Network scanning, Scan to

email, Scan to PC Deskiop®, Scan to Mailbox, Scan to searchable PDF,
ability to place a password on PDF for security, scan in JPEG, TIFF or
MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer documents between folders by ‘drag and
drop’ to facilitate easy routing. Must be able to allow manipulations of the
scanned document for straightening and removing speckles. Must include
the ability to scan a document for editing. Must be able to OCR word and
excel formats. Must be able to automatically convert the scanned document
into a Form format for automatic completion. Must be able to automatically
transfer scanned documents to PC desktops and delete scanned image from
the server.

Must provide solution which can automatically track the usage of copying,
printing, scanning and faxing.

Must be able to print report of feature usages of copying, printing, scanning
and faxing.

Must be able to provide Bates Stamping to permit the automatic placement of
up to 16 Alpha Numeric characters in front of a sequential number on different
pages.

a PAGE 12a of 26
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GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
P.O. BOX 2977 HAGATNA, GUAM U.S.A. 96932-2977

May 20, 2008

AMENDMENT NO. IV
TO
INVITATION FOR BID NO.: GPA-032-08
FOR

DOCUMENT MANAGEMENT SERVICE LEASE

Prospective Bidders are hereby notified of the following:
1. Replace Page 3 of 26 Line item A.4 and Page 4 of 26 Line ltem A.7 (see attached).
2. Replace Pages 5 thru 13 Line ltems 1.0 A thru F and H thru J (see attached).
3. Delete Line item 1.0 G from the Bid Specifications.

4. Bid opening date is changed from 2:00 p.m., May 27, 2008 to now read 2:00 p.m.,
June 10, 2008.

All other Terms and Conditions in the bid package shall remain unchanged and in full force.

% J%QUIN C. FLORES, P.E.

General Manager
/
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Guam Power Authority
Document Management Service Lease Agreement, inclusive of
Equipments, Services, Related COri‘zsumables and Software Solutions

General Purpose: ‘
|

This Invitation for Bid is issued to solicit bids from interested bidders, who are licensed to do
business on Guan, for the Lease of Equipment and its Services for all Divisions of the Guam
Power Authority. Bid must satisfy GPA's specification requirements: Copying, Office Printing, Data
Center High Speed Printing, Scanning, Faxing, Consumables, Software Solutions and Document
Management Services. Bids must satisfy G;PA's requirements to digitize and streamiine the
workflow in a productive manner, which wili enable the authority to focus on lts core funclions.
A. GENERAL SPECIFICATIONS -all spezscifications are for the term of the

contract. !

1. Insfalled Machines must be new and |n accordance to manufacturer's specifications.
I
2 Paper:
235,000 sheets of plain white bond paer, size 8 % inches x 11 inches shall be included as
part of the Document Management Satvices Plan. 235,000 sheets of paper will be provided
every month and shall be delivered at agreed upon locations for the term of the contract.

3 Supplies: !
For the term of the coniract, all Supplies required for the operation of the product offerings
shall be provided by the responsible Bi;dder. Supplies such as, Paper, Staples, Toners,

Drums, Cartridges, Fusers, Developers. The Bidder shall coordinate the reordering and
delivery of all supplies at agreed upon jocations for the term of the contract. The Bidder shall
maintain supply inventories and providafreview reports on a scheduled basis for the term of the

contract. All used supply items must b;e scheduled for removal by the contractor for proper
disposal. _

4. Network Support:
All Machines must have minimal 10/100 Base T Ethemet connectivity. The Bidder shali provide
scheduled on-site Technical and Analyst support to the Authority’s Intemal Technical staif for
each installed Digital Muitifunctional unit or any Network connected device, upon instalfation
and on an ongoing basis. The Bidder shall assist in facilitating the loading of print drivers of
each workstation for device deploymerf\t for the term of the contract. Support may be
requested for the physical and softwarz interface of the controller/copier to GPA's network.

Support should be made available to gddress GPA's operational needs.

5. Training: |
The Bidder shall provide trained and c{eriiﬁad personnel to conduct on-site training for all units
and for the fotal solutions offered at no'additional charge, at time of installation and on an on-
going basis for the term of the contract, The Bidder shall respond to inquiries regarding the
operation of Equipment / Software Solutions as described in spegifications and provide basic
operator support where appropriate or'f an angoing basis. Training shall be provided on the
use of machine features, replenishment of supplies, light output device maintenance (key
operators), at GPA’s agreed upon locations and schedules, (e.g. clean device exterior, clear
jams). Training on Software Solutions may be conducted in groups and may be web-based. A
proposed training schedule for all useis and technical staff must be provided 3 days affer
award of the contract and shall coordinate with GPA’s designated representative.

6. Installation & implementation: |
The Bidder shall deliver Equipment aq‘d Software Solutions within a maximum of 30 days from
the day that a fully executed contract gward is provided or as defined In order to minimize
interruption of GPA's operations and t> ensure a smooth process, the Bidder must coordinate
and provide a detail implementation sthedule describing delivery, support and training. Al
cost for deliveries and {raining shall be inciuded in the contract. - GPA will incur cost
associated with non-standard deliverigs such as per step charges and non-standard trainings
not covered in the parameters describ;ed above.

i
i
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10, Document Management: ;

11, Content Management:

S ' @ PAGE 4a of 26

7. Maintenance and Support:

Bidder shall provide maintenance and support and its cost shall be included in the offered bid
price for the term of the contract. Maintenance and support for all units and software solutions
are described as all labor repair work, all necessary parts, and preventive maintenance.
Maintenance shall include any future software upgrades and product enhancements which
improve the performance of the installed unils / solutions. A minimum of § {4+1) hours

response time on maintenance service'calls is required. The Bidder shall retum all services by -

phiene within 1 hour by phone and to alfrive on-site within four hours for any problem that
cannot be resolved over the phone. If response exceeds § hours, escalate to Support
Manager. If a unit does not meet its published specifications or fis performanca is
unsatisfactory to the operations of GP4, the vendor shall replace the_unit with a similar unit at
no additional cost. All other cost associated with the replacement such as delivery and
installation is also at additional cost to (3PA. If replacement is not available, then a
comparable loaner unit shall be provided. All costs associated with the loaner shall be
assumed by the Bidder. :

Request to replace unsatisfactory unit is described as consistent jamming, poor copy/print
quality, and consistent service calls. Iri order to reduce maintenance calls placed, the Bidder
shall conduct preventive maintenance check ups on a scheduled proactive basis for the term of
the contract. Maintsnance on-site ser\fice calls shall be provided by trained, certified personnel
at standard hours of Monday to Friday; 8am to Spm and must provide on-fine / telephone
technical support 24 hours a day, 7 days a week. A service report must be maintained monthly
and reviewed with GPA on a quarterly basis. Service Report must provide information of
number of service calls placed, number of “downiime” hours and “uptime” hours. Report must
also include month to month usage in descriptive graph formats. The gathering of meter reads
of print volumes of each unit for billing purposes must be obtained and maintained by the
contracior. All approved equipment relocations/moves will be coordinated by the Bidder and
with a designated GPA representative: Equipment move quotations shall be provided, upon
requast, to the designated GPA representative for review and approval before any action can
be taken. GPA will assume all relocation cost. The Bidder will assist in making
recommendations to facilitate effectivel utilization of the assets managed under the contract.

|

. Reporting: ;

In order to pariodically review the operational performance of the contract, reporting is
required, for analysis of Equipment /Software usages and their efficiencies and to be able to
sasily identify opportunities for improviéments. Reporis must be provided in printed format.
The Bidder shall maintain and provide;reports on a monthly basis and shall conduct reviews of
the reports with GPA on a quarterly besis. Reports shall provide information of the total .
contract cost, a list of the equipment, their locations, serial numbers, and feature capabilities,
service performance history as described in #7, performarice objectives, print volumes and
feature capabilities such as copying, p'rinting, faxing and scanning. The reports shall be
managed, developed by the Bidder and may be customized and mutually agreed upon at the
request of GPA. The Bidder shall doctment a reporting communication schedule with the
designated GPA representative for on;;oing quarterly report reviews,

Damaged Equipment and Disaster Recovery Plan:

' GPA shall not incur cost due to equiprent damaged by typhoons, earthquakes or other natural

disasters. A written guarantee confirming this protection must be provided. In the event of a
disaster, a written plan of support is required on equipment repair and/or replacement(s).
i

]

The Bidder shall be able to act as project managers by managing the contractual Equipment
and Software applications. !

!
30 Seats - The Bidder shall provide & content management solution that will provide a
systematic method/process for storing, categorizing, and retrieving information. The Content
Management solution will be installed'at a designated GPA Division as phase one. In addition
to addressing access to information and the high cost of storage of paper documents, the
Solution should be able to assist GPA's employaes, o locate documents, share information,
facililate secure distribution of documénts, collaborate and help the organization comply with
government regulations. The Bidder shall provide support to install and configure the solution
on GPA's server through application tasting, initial set-up, and conclude with the initial and
ongoing training of the end-users ideritified for the assigned project area. For the designated
projact division, initial training may be;accomplished in groups or may be web-based. An
implementation schedule and report ¢f the project must be provided.

12. Bid shall include Scanning Softwate Solution for 50 License Users.
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IFB No.: GPA-032-08 Document Management Service Lease Agreement
Requisition Number: 18302

| itern No. Description { Monthly Annually

1.0

To provide the Guam Power Authonty with
Document Management Leas,e Agreement,
inclusive of Equipments, Ser\lf:ces Related

Consumables and Software Solutions, $ $

NOTE: :

Charges for overage of GOplG': exceedlng

the monthly allowance of 300,000 Black/White
Prints/Copies and 10,000 Col}ar Prints/Copies.

Biackahlte Copy each: $
Color F'nnt Copy each: §

Stand-alone Digital Multlfunptlonal
System. Two (3) each. |

Specifications:

Digital Btack and White Copy; Print, Scan and Fax

Minimum Black and White Ccpy, Print Speed, 75 cpm/ppm

Print Resolution up to 1200 x;1200 dpi

Scan Speed 70 - 90 ppm Blagk and White

Document Feeder Method - Duplexing Automatic Document Feeder, Paper
Top Feed 50 - 250 capacity of sheets.

« Two-sided copying, printing, and scanning
¢ Paper Sources - Total Drawe'r Capacity of 3,000 sheets of paper and Stack

Bypass Paper Tray capacity of 250 sheets with the capability of accepting up
to 11" x 17" paper size. }

Acceptable paper weight up to1 10 Ib cover paper.

Sorting — unlimited g

FAX standard and LAN Fax |

Stapling Mode - Automatic Siapling in multi-positions, single in 3 positions
and double, 50 - 100 sheets (',apablllty

Stapler off-line staples up to '30 sheets

Uniimited Booklet Making up; to 15 sheets with Saddle stitching capability,
letter, legal and 11°17" paper size.

Paper Folding — Bi-Fold, Z Fnld and C Fold of letter size. Z Fold up to 11x17

paper.

Paper punching, 2 and 3 hole's

Reduction Enlargement |

Must be able to automaticallf insert preprinted documents from copiers or
offset into the print/copy job. !

Must be able to print on a nejwork using multiple operating systems inciuding

Windows and Mag. 3

» Must be able to manage pnm jobs via the network.
¢ Print feature must include PC.L and PostScript Drivers.
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Scanning - Must be able to plowde scan features: Network scanning, Scan to
email, Scan to PC Deskiop®, Scan to Mailbox, Scan to searchable PDF,
ability to place a password ona PDF for security, scan in JPEG, TIFF or
MultiPage TIFF and scan to ngtwork file server. Scanning solution must be
able to convert various formais such as PDF, BMP, TIFF and JPEG.

Must be able to easily move and transfer documents between folders by
“drag and drop” to facilitate ecisy routing.

Must be able to allow manlpulatlons of the scanned document for
straightening and removing speckles. Must include the ability to scan a
document for editing. Must be able to OCR wordand  excel formats. Must
be able to automatically convert the scanned document into a Form format for
automatic completion. Must tie able to automatically transfer scanned
documents to PC desktops and delete scanned image from the server.

Must provide solution which an automatically track the usage of copying,
printing, scanning and faxing, {where fax is applicable).

Must be able to print report of feature usages of copying, printing, scanning
and faxing.

Must be able to provide Bate ; Stamping fo permit the automatic placement of
up to 16 Alpha Numeric charzcters in front of a sequential number on different
pages.

Stand-alone Digital Multifunctional
System. Two (2} each.

Specifications:
Digitai Black and White Copyé Print and Scan
Minimum Copy and Print Spefed, 100 - 110 copies, prints per minute
Print Resolution up to 1200 x{1200 dpi
Scanning capable for single sided or two-sided at 80 — 100 scans per minute
Document Feeder Method - Duplexing Automatic Document Feeder, Paper
Top Load capacity of 50 - 100 sheets.
Two-sided copying, printing, ; Fnd scanning
Paper Sources — Total Drawer Capagcity of 3,700 sheets of paper and Stack
Bypass Paper Tray capacity of 50 - 100 sheets with the capability of
accepting up to 11° X 17° paper size.
Acceptable paper weight up 10140 Ib index stock (253gsm) and shall be able
to hold up to 110lb index bonh in all drawers.

e Sorting - unlimited %
¢ Automatic Decurling of pnnts/coples output
o Stapling Mode - Automatic Staplmg in mutti-positions, single in 3 positions

e Paper punching, 2 and 3 holés.
» Reduction Enlargement

and double, up to 100 sheets capability.

» Must be able to automatically insert preprinted documents from copiers or

offset into the print/copy job.
Must be able to print on a nefwork using multiple operafing systems including
Windows and Mac.

» Must be able to manage print jobs via the network.
o Print feature must include PCL and PostScript Drivers
 Scanning - Must be able to pgowde scan features: Network Twain scan, Scan

to email with mail delivery nofification, scan in PDF and make text searchable

{
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with the ability to place a pascword on PDF for security, scan in JPEG, TIFF
or MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formags such as PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer documents between folders by “drag and
drop” to facilitate easy routmgI Must be able to allow manipulation of the
scanned decument for stralghltenlng and removing speckles. Must include
the ability to scan a document for editing. Must be able to OCR word and
excel formats. Must be able t{o automatically convert the scanned document
into a Form format for automgtlc completion. Must be able to automatically
transfer scanned documents lo PC deskiops and delete scanned image from
the server.

Must provide solution whlch can automatically track the usage of copying.
Must be able to provide Bates Stampmg ~ to permit the automatic placement
of up to 16 Alpha Numeric characters In front of a sequential number on
different pages.
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Stand-alone Digital Multifunctional
System. Eight (8) each.

Specifications:

Digitat Black and White Copy Print, Fax and Scan

Minimum Copy and Print Speed 45 copies, prints per minute

Print Resolution up to 600 x £00 dpi

Scanning capable at 45 printg per minute

Document Feeder Method - E:luplexing Automatic Document Feeder, Paper
capacity of 50 sheets. '

Two-sided copying, printing, and scanning

Paper Sources - Total paperécapacity of 1000 sheets

e Acceptable paper weight up tb 32 Ib bond and shall be able to hold up to 32 1b

index bond in all drawers.

Paper sizes, 81/2" x 11" and 3 %" x 14"

Sorting i

Reduction Enlargement

Able to print on a network using multiple operating systems including
Windows and Mac @

Remote printer management:via the network

Password control for copying and printing

Memory to include 20 — 40 GB of total Hard Drive space
Must have both PCL and Pos%tScript Drivers

Scan o email and Scan to file and Network Scanning
Black and White Scanning !

Scan to TIFF, PDF formats

Stand-alone Digital High Speed Printer

System. One (1) each.

Specifications:

Digital Black and White Copy, Print and Scan

Minimum Copy and Print Speed, 100 ~ 125 copies, prints per minute

Print Resolution up to 1200 % 1200 dpi

Scanning capable for single sided or two-sided at 80 - 100 scans per minute

A &
| i
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Document Feeder Method - Duplexing Automatic Bocument Feeder, Paper
capacity of 100 - 250 sheets. |

e Two-sided copying, printing, and scanning
e Paper Sources - Total Drawer Capacity of 7,500 shests of paper and Stack

Bypass Paper Tray capacity of 50 - 250 sheets with the capability of
accepting up to 11" x 17” bond paper in bypass.

Acceptable paper weight up t6110 Ib index stock (253gsm) and shall be able
to hold up to 1101b index bond in all drawers.

Sorting — uniimited. Reduction Enlargement

Automatic Decurling of pnntsls,oples output

» Stapling Mode - Automatic Stapllng in multi-positions, single in 3 positions

and double, up to 100 sheets capability.

¢ Paper punching, 2 and 3 holeﬂ
o Must be able to automatically; ‘insert preprinted documents from copiers or

® & 9 @

offset into the print/capy job. |

Print on a network using multlple operating systems including Windows and
Mac.

Must be able to manage print; jObS via the network.

Print feature must include PCL and PostScript Drivers

Must be able to scan documents in Color when applicable.

Scanning - Must be able to prowde scan feaiures: Network Twain scan,
Scan to email with mail dehvery notification, scan in PDF and make text
searchable with the ability o place a password on PDF for security, scan in
JPEG, TIFF or MultiPage TIFF and scan to network file server. Scanning
solution must be able to con\fert various formats such as PDF, BMP, TIFF
and JPEG. Must be able to easﬂy move and fransfer documents between
folders by ‘drag and drop’ to facmtate easy routing. Must be able to-allow
manipulations of the scanned document for straightening and removing
speckles. Must include the ability to scan a document for editing. Must be
able to OCR word and excel formats. Must be able to automatically convert

the scanned document into a Form format for automatic completion. Must be .

able to automatically transfen scanned documents to PC deskiops and delete
scanned image from the senfer

Must provide solution which ¢an automatically track the usage of copying.
Must be able to provide Bates Stamping — to permit the automatic placement
of up to 16 Alpha Numeric cI]aracters in front of a sequential number on
different pages.

PRINT SERVER: SUN Ultra 20 M2 platform, 2 GB Memory, 160 GB, SATA
Hard Drive, DVD Writer / CD Writer, Color flat panel monitor, keyboard and
mouse.

Client Environment Supported Windows 2000 SP4/XP SP2/ Server 2003
VISTA, Macintosh OSX {10.3 Or later).

Variable Data Printing Software

Imposition License

Delivers muitiple queues

LCDS enablement and IPDS enablement

Online CUP Kit {Channel-to-Universal PC) for online channel connectivity
Removable Hard Disk Drive |

Connectivity Native Network Environments: TCP/IP, SNMP, Novell IPX,
Apple Talk, IPP 3

Must be compatible with curtent system USBD (AS400)
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Stand-alone Digital Multlfuncuonal
System. Four (4) each.

Specifications: |

Digital Black and White Copy, Print, Fax and Scan

Minimum Copy and Print Speizd, 45 copies, prints per minute

Print Resolution up to 600 x 600 dpi

Scanning capable af 45 prints per minute

Document Feeder Method - Duplexing Automatic Document Feeder, Paper

capacity of 50 sheets.

Two-sided copying, printing, and scanning

Paper Sources — Total paper capac:ty of 2000 sheets

Paper sizes, 81/2x 11 and 8 E/z x14

Acceptable paper weight up tt) 32 Ib bond and shall be able to hold up to 32 Ib

index bond in all drawers. ;

Automatic Stapling 50 sheets

Sorting

Reduction Enlargement :

Abie to print on a network usmg muliiple operating systems including

Windows and Mac ;

Remote printer management yia the network

Password control for copying and printing

Memory to include 20 - 4OGBE of total Hard Drive space

Must have both PCL and PostScript Drivers

Scan to email and Scan to filé and Scan to Network

Black and White Scanning |
Scan to TIFF, PDF formats

Stand-alone Digital Multifurictional
System. One (1) each.

Specifications:

Digital Black and White and Golor Copy, Print, Scan and Fax

Minimum Black and White Copy, Print Speed, 75 cpm/ppm

Minimum Color Copy and Pnnt Speed 40 - 80 copies per minute

Print Resolution up to 1200 x; 1200 dpi

Scan Speed 50 - 80 scans per minute Black and White 40 - 60 scans per
minute Color

Document Feeder Method - [)uplexlng Automatic Document Feeder, Paper
capacity of 250 sheets. i

» Two-sided copying, printing, and scanning
¢ Paper Sources - Total Drawe}r Capacity of 3,000 sheets of paper and Stack

Bypass Paper Tray capacity :?f 50 - 250 sheets with the capability of
accepting up to 117 x 17" paper size.

Acceptable paper weight up to1 10 1b cover paper.

Sorting — unlimited :

FAX standard and LAN Fax | |

Stapling Mode - Automatic Siaplmg in multi-positions, single in 3 positions
and double, up to 50 - 100 sheets capability.

1
i
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Unlimited Booklet Making up to 15 sheets with Saddle stitching capability,
letter, legal and 11x17 paper & size.

Paper Folding — Bi-Fold, Z Fo[d and C Fold of letter size. Z Fold up to 11x17
paper.

Paper punching, 2 and 3 hole'

Redugction Enfargement ‘

Must be able to automatically jnsert preprinted documents from copiers or
offset into the print/copy job. !

Must be able to prinion a network using multiple operating systems including
Windows and Mac. |

Must be able to manage print 'jobs via the neiwork.

Print feature must include PC( and PostScript Drivers.

Scanning - Must be able to pl;owde scan features: Network scanning, Scan to
email, Scan to PC Desktop®, : ‘Scan to Mailbox, Scan to searchable PDF,
ability to place a password on PDF for security, scan in JPEG, TIFF or
MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formais such as PDF, BMP, TIFF and JPEG. Must be
able to easily move and trans{er documents between folders by ‘drag and
drop' to facilitate easy routing, Must be able to allow manipulations of the
scanned document for straightening and removing speckles. Must include
the ability to scan a documeni for editing. Must be abie to OCR word and
excel formats. Must be able to automatically convert the scanned document
into a Form format for automzitic completion. Must be able to automafically
transfer scanned documents f;o PC desktops and delete scanned image from
the server. T

Must provide solution which qan automatically track the usage of copying,
printing, scanning and faxing, (where fax is appiicable). _

Must be able to print report oi feature usages of copying, printing, scanning
and faxing. :

Must be able to provide Bate‘ Stamping to permit the automatic placement of
up to 16 Alpha Numeric charclcters in front of a sequential number on different
pages. .

Deleted

Stand-alone Digitai Multifuﬁctional
System. Seven (7) each. |
|

Specifications:

Digital Black and White Copy, Print, Scan and Fax

Minimum Copy and Print Spaed 50 - 60 copies, prints per minute

Print Resolution up to 600 X 4::00 dpi

Scanning capable for single sided or two-sided at 55 prints per minute
Document Feeder Method - Automatlc Document Feeder, Paper capacity of
75 sheets.

o Two-sided copying, printing, | and scanning
» Paper Sources - Total Draw@r Capacity of 4600 sheets of paper and Stack

« Sorting - unlimited

Bypass Paper Tray capacity | of 50 - 100 sheets.

E

o Stapling Mode - Automatic Staphng in multi-positions, single in 3 positions

» Must be able to manage prin;t jobs via the network. =
* Print feature must include PCL and PostScript Drivers Mu\

and double, up to 30 sheets.!

Reduction Enlargement i

Must be able to print on a network using multiple operating systems including
Windows and Mac. |

q.
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o Scanning speed of 55 scans pfler minute.\
« Scanning - Must be able to provide scan features: Scan to email with mail

delivery notification, scan in PDF and make text searchable with the ability to
place a password on PDF for security, scan in JPEG, TIFF or MultiPage TIFF
and scan to network file server Scanning solution must be able to convert
various formais such as PDF;; BMP TIFF and JPEG. Must be able to easily
move and transfer documents between folders by ‘drag and drop’ to facilitate
easy routing. Must be able to allow manipulations of the scanned document
for straightening and remownc; speckles. Must include the ability to scan a
document for editing. Must bé able to OCR word and excel formats. Must be
able to automatically convert llhe scanned document into a Form format for
automatic completion. Must bie able to automatically transfer scanned
documents to PC desktops ard delete scanned image from the server.

Must provide solution which cgn automatically track the usage of copying.

Stand-alone Muliifunction S{jstem
Three (3) each. o

;
|
i

Specifications: g

Digital Black and White and Color Copy, Print, Fax and Scan
Minimum Black and White Pnnt Speed 20 - 40 ppm
Minimum Color Print Speeds | 15— 30 ppm

Minimum Black and White Cepier Speed — 20cpm

Mimimum Color Copier Speed — 7cpm

Print Resolution up to 600 x €00 dpi

Document Feeder Method - 50 sheets

Two-sided printing and copying

Paper Sources — Total paper capacity of 400 sheets

Paper sizes, 81/2x 11 and 8 %2 x 14

Fax walk up and Fax LAN }

Sorting !

Reduction and Enlargement | l

Wireless Printing |

Able to print on a network using multiple operating systems including
Windows and Mac !

Must have both PCL and PostScript Drivers

Scan to email and Network Scanning and Scan to Server

Stand-alone Digital Muitifunctional
System. One (1) each. !

Specifications:

Digital Black and White Copy Print, Scan and Fax

Minimum Black and White Cepy and Print Speed, 80 - 900

Print Resolution up to 1200 x 1200 dpi

Scan Speed 60 - 90 scans per minute Black and White

Document Feeder Method - [Z)uplexing Automatic Document Feedet, Paper
capacity of 100 - 250 shests.

Two-sided copying, printing, and scanning

e
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Paper Sources — Total Drawet Capacity of 3,000 sheets of paper and Stack
Bypass Paper Tray capacity of 50 - 250 sheets with the capability of
accepting up to 13" x 19” paper size.

Acceptable paper weight up tq1 10 1b cover paper.

Sorting — unlimited ]

Fax standard and LAN Fax |

Stapling Mode - Automatic St"lpling in multi-positions, single in 3 positions
and double. Up to 50 sheets apabilty.

Stapler off-line staples up to 50 sheets

¢ Unlimited Booklet Making up fo 15 sheets with Saddle stitching capability,

letter, legal and 11x17 paper $ize.

e Paper punching, 2 and 3 holeS.

Reduction Enlargement |

Must be able to print on a network using multiple operating systems including
Windows and Mac. ;

Must be able to manage print jobs via the network.

e Print feature must include PCL and PostScript Drivers
» Scanning - Must be able to prowde scan features: Network scanning, Scan to

email, Scan to PG Deskiop®,; iScan to Mailbox, Scan to searchable PDF,
ability to place a password oril PDF for security, scan in JPEG, TIFF or
MultiPage TIFF and scan to network file server. Scanning solution must be
able to convert various formats such as PDF, BMP, TIFF and JPEG. Must be
able to easily move and transfer documents between folders by ‘drag and
drop’ to facilitate easy routmg,I Must be able to allow manipulations of the
scanned document for straigritening and removing speckles. Must include
the ability to scan a documeni for editing. Must be able to OCR word and
excel formats. Must be able {o automatically convert the scanned document
into a Form format for automatic completion. Must be able to automatically
transfer scanned documents to PC deskiops and delete scanned image from
the server.
Must provide solution which can automatically track the usage of copying,
printing, scanning and faxing:
Must be able to print report of feature usages of copying, printing, scanning
and faxing.
Must be able to provide Bates Stamplng to permit the automatic placement of
up to 16 Alpha Numeric characters in front of a sequential number on different
pages.
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GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
P.O. BOX 2977 HAGATNA, GUAM U.S.A. 96932-2977

May 13, 2008

AMENDMENT NO.: il
TO
INVITATION FOR BID NO.: GPA-032-08
FOR

DOCUMENT MANAGEMENT SERVICE LEASE
Prospective Bidders are hereby notified of the folfowing:

Bid opening date is changed from 2:00 p.m., May 13, 2008 to now read 2:00 p.m,,
May 27, 2008.

All other Terms and Conditions in the bid package shall remain unchanged and in full force.

JQKOUIN C. FLORES, P.E.

~ General Manager
f2
".
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GUAM POWER AUTHORITY

ATURIDAT ILEKTRESEDAT GUAHAN
P.O. BOX 2977 HAGATNA, GUAM U.S.A. 96932-2977

May 06, 2008

AMENDMENT NO.: Il
TO
INVITATION FOR BID NO.: GPA-032-08
FOR
DOCUMENT MANAGEMENT SERVICE LEASE
Prospective Bidders are hereby notified of the following responses to inquiries received from lsland

Business Systems & Supplies:

IBSS dated May 02, 2008 Questions:

QUESTION:
1. Can you furnish the monthly volume for each copier/Depariment?

ANSWER:
Please see attached equipment listing for monthly average usage.

As for the department usage, it depends on volume such as Finance department, copying
and printing is high during budget times, billings, collections and printing of FEMA
requirements.

At the GM's office coping and printing is high during board meetings, budgets and contract
negotiations.

Computer Services is always at high volume during printing of power bills and other
customer demands.

HR, Procurement and Customer Services are high volume usage departments printing and
copying of bids, RFP’s RFQ's and new hires, power bills, etc.

QUESTION:
2. Can the attached recommended minimum requirements be incorporated into the

specifications?
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ANSWER:
The Authority is seeking equipment that will fully meet its need. The specifications were

put together based on requirements that will be uniform with the mission of each
department and to deviate from it is not recommended.

All other Terms and Conditions in the bid package remain unchanged and in full force.

d J(l;goum C. FLORES, P.E.

General Manager



